	

	 INTEROFFICE MEMO
	TECHNICAL SERVICES
Bridge Engineering Section
Office Phone: (503) 986-4200
Fax Number: (503) 986-3407





	DATE:
	Month DD, YYYY

	
	

	TO:
	Craig Shike (Sections 1 or 3)
Bridge Operations and Standards Managing Engineer
-or-
Sandra Gish (Section 2)
Bridge Lead CAD Standards Specialist

	

	
	

	FROM:
	[your name]
	Phone:
	xxx-xxx-xxxx

	
	[your position or role]
[Firm name]

	
	

	SUBJECT:
	Proposed Revision to Bridge Design & Drafting Manual

	
	

	RE:
	BDDM Section X.X.X.X

	
	


Problem Statement:







Proposal:

Modify/Add Section X.X.X.X as follows

X.X.X.X	[Section Name]






Analysis / Research / Other Supporting Data:

	[bookmark: Check1]|_| None

	[bookmark: Check2]|_| Attached:

	· [name of attachment]
· [name of attachment]

	

	[and/or enter text here]





Bridge Engineering Section Response:

	[bookmark: Check3]|_| Accepted for consideration as submitted
[bookmark: Check4]|_| Accepted for consideration as noted
[bookmark: Check5]|_| Proposal tabled, see Remarks
[bookmark: Check6]|_| Proposal not accepted, see Remarks

	Remarks:

	
	
	

	[name of reviewer]
Bridge Design Standards Reviewer
	
	Date

	
	
	

	Craig Shike (Sections 1 or 3)
Bridge Operations and Standards Managing Engineer
-or-
Sandra Gish (Section 2)
Bridge Lead CAD Standards Specialist
	
	Date



	Cc:
	file
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