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 Topic      Page*

Acceptance of project/recommendation  (see Project acceptance) 
 
Accesses, Right of Way, road approaches (see Right of Way) 
 
Accident Investigation and Reporting  12-A-4 
 
Addendum      6-1 
 
Adjustment of contract time 3-1, 8-1, 11-4, 11-6, 13-6, 15-6, 

16-1, 24-3, 25-6, 27-1 
 
Adjustments to lump sum or other items  12-E-1, 25-6 
 
Affirmative Action programs   1-2, 1-4, 18-1 
 
Anticipated items     5-1, 15-1, 25-8 
 
Apprentice/Trainee Approval Request  18-4 
 
Archaeological sites     32-1 
 
Area Manager/Region responsibilities (see Region/Area Manager 

responsibilities) 
 
As constructed plans    12-H-1, 37-3 
 
Award and execution of contract   8-1, 18-1 
 
Bonds (sureties)     8-1, 9-4, 9-5, 19-1, 26-3, 35-1,  
       41-1 
 
Bonus       (see Premium Price Adjustment) 
 
Breach of contract     9-4, 35-2 
 
Certificate of Material Origin (CMO)  12-B-2 
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Change orders 2-3, 3-1, 5-4, 9-6, 11-2, 11-3, 12-
B-4, 12-C-1, 12-D-4, 12-D-5, 12-
D-6, 12-D-7, 12-E-1, 13-3, 13-4, 
13-5, 13-6, 15-1, 25-5, 25-6, 25-
7, 25-8, 27-2*

 
Change order database    15-7 
 
Check weighing     12-D-12, 37-2 
 
Chief Engineer/Engineer    1-1, 3-1, 5-3, 9-1 
 
Claims, disagreements, and disputes 9-1, 9-6, 9-8, 11-4, 11-6, 13-3, 

13-5, 13-7, 24-4, 26-1, 26-2, 27-
1, 38-1, 40-1 

 
Claims against Contractor’s bond   19-1, 26-2, 26-3 
 
Commercially Useful Function (CUF)  18-2 
 
Communications (project) 4-1, 9-6, 9-8, 10-1, 11-2, 11-3, 

12-A-2, 12-G-1, 13-1, 13-4, 13-5, 
17-1, 22-2, 23-1, 27-1 

 
Compliance with contract requirements  9-2 
   
Construction Contractors Board   14-2, 14-4, 35-1 
  
Construction engineering/engineering budget (see Engineering budget) 
 
Construction Section    f-2, 1-1 
 
Consultant/local agencies responsibilities (see Local agencies/consultant) 
 
Contract Change Order 2-3, 5-4, 12-B-4, 12-C-1, 12-D-4, 

12-D-5, 12-D-6, 12-D-7, 12-E-1, 
13-3, 13-4, 13-5, 13-6, 15-2, 15-
6, 25-5, 25-6, 27-2, 31-3 

 
Contract payments     (see Payments to Contractors) 
 
Contract Services Group    f-2 
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Contract time 3-1, 8-1, 11-2, 11-4, 11-6, 13-1, 
15-6, 16-1, 24-2, 25-6, 27-1*

 
Contractor performance evaluation  9-2, 9-4, 9-5, 34-1 
 
Contractor’s Request for Adjustment of  13-5, 13-6 
Contract Time 
 
Contractor’s Request for Subcontract  14-4 
Consent 
 
Cost Estimate     15-2, 15-6 
 
Cultural resources     32-1 
 
Daily Force Account Record   12-G-1, 12-G-2, 27-2 
 
Daily Progress Reports 9-3, 9-6, 9-7, 12-A-1, 12-A-5, 27-

2, 37-1 
 
Damage to work     31-1 
 
Delays      11-6, 13-5, 24-3 
 
Delegated authorities 1-1, 3-1, 5-2, 13-5, 15-3, 15-4, 

36-2, 37-6 
 
Diary/Project Manager Diary 4-1, 9-3, 9-6, 9-7, 12-A-1, 12-A-5, 

27-2, 37-1 
 
Disadvantaged Business Enterprise (DBE) Program 8-1, 14-4, 18-1 
 
Disadvantaged Business Enterprise   18-2 
Commercially Useful Function 
 
Disagreements, disputes, and claims (see Claims, disagreements, and 

disputes) 
 
Documentation Review Report   12-B-5, 12-D-14, 12-D-16, 37-1 
 
Drug Testing Program    8-1, 17-1 
 
DTM (Digital Terrain Model)   12-D-7, 12-D-8 
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Employee interview report (Labor)  19-5, 37-3 
 
Engineer/Chief Engineer    (see Chief Engineer) 
 
Engineering budget/construction engineering 5-2* 
 
Equal Employment Opportunity (EEO) Program  18-2 
 
Erosion Control Monitoring Report  11-7, 12-A-4, 21-1, 37-1 
 
Erosion and Sediment Control Plan  11-7, 12-A-3 
 
Exempt projects     2-1 
 
Extra Work      9-1, 12-G-1, 15-3, 15-6 
 
Extra Work to be Performed on Force Account Basis, Order for  9-1, 12-G-1, 

15-3, 15-6, 25-7, 31-3 
 
Fair and equitable adjustment   15-2 
 
Federal-Aid participation 1-4, 2-1, 3-2, 13-7, 15-3, 15-4, 

23-1, 25-3, 33-1, 33-2, 40-1 
 
Federal Highway Administration (FHWA) (see Federal-Aid participation) 
 
FHWA-47 form     2-1, 37-5 
 
Field inspection report/sticker   12-B-2 
 
Field tested materials    12-B-3 
 
“Final inspection”     (see Project acceptance) 
 
Final Material Certification    37-2 
 
Final project documentation   37-1 
 
First Notification     13-1 
 
Flagger and Pilot Car Receipt   12-D-6, 18-4 
 
Force account 9-1, 12-G-1, 15-3, 15-6, 25-7, 31-
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Force Account Invoices    12-G-1, 12-G-4 
 
Force Account Summary    12-G-1, 12-G-8 
 
Force Order/Order for Force Work 3-3, 15-4, 15-7, 24-2, 25-8, 28-1, 

31-2, 32-1, 37-4*

 
Foreign Steel Summary    12-B-3, 37-2 
 
Fuel and asphalt escalation   12-E-2, 25-6 
 
General Daily Progress Reports   (see Daily Progress Reports) 
 
Increase/overrun of project authorization  3-1, 5-2, 15-5, 25-8 
 
Insignificant changes    15-1 
 
Inspection 5-1, 9-1, 9-7, 12-B-1, 12-F-2, 12-

G-1, 16-1, 22-1 
 
Inspection by others     1-4, 9-8 
 
Insurance      8-1, 24-2 
 
Labor compliance     19-1, 37-3 
 
Landscape establishment period   39-1 
 
Lane width or height restrictions   4-1, 21-1 
 
Left over materials     23-1, 33-1 
 
Liquidated damages 12-E-2, 12-E-3, 13-4, 13-5, 24-3, 

25-6 
 
Load and speed restrictions/overweight loads 30-1 
 
Local agencies/consultants responsibilities (also see Responsibilities of Project 
Manager)      f-2, 1-4, 2-2, 3-1, 5-2, 9-1, 15- 8,  

25-1, 37-1 
 
Location detail map     12-H-2 
 

                                            
* Revised July, 2001 

 Index - 5 



Lump sum items, Adjustments to   12-E-1, 25-6 
 
Major changes     3-1, 3-2, 15-3* 
 
Mass/weighing     (see Weighing/mass) 
 
Materials stored or on hand   12-B-2, 12-F-1, 25-7 
 
Material produced for Maintenance or a third party 23-1, 33-2 
 
Material production     23-1 
 
Material quality documentation   (see Quality of materials) 
 
Material Receipt form    (see Weigh memos) 
 
Material receiver (ticket taker)   12-D-13 
 
Material sources     (see Sources of materials) 
 
Measurement     12-D-3 
 
Monthly Employment Utilization Report  18-3 
 
Monumentation     20-3 
 
National Pollutant Discharge Elimination System (NPDES) reports (see Erosion 

Control Monitoring reports) 
 
Non-field tested materials    12-B-2 
 
Notice To Proceed     8-1, 11-1 
 
Notification of Commencement and Completion  13-1 
Dates for Contract Projects 
 
ODOT Apprentice/Trainee Monthly Progress 18-4 
Record 
 
On the Job Training (OJT) Program  18-3 
 
Order for Extra Work to be Performed on  12-G-2, 15-3, 15-6 
Force Account Basis 
 

                                            
* Revised July, 2001 

 Index - 6 



Order for Force Work/Force Order  (see Force Order) 
 
OR-OSHA      17-1, 17-2*

 
Overrun/increase of project authorization (see Increase/overrun of project 

authorization) 
 
Oversize vehicles     4-1, 21-1, 30-1 
 
Overweight loads/load and speed restrictions 30-1 
 
Participation Indicators (sub-jobs) 2-1, 12-D-1, 12-D-3, 12-D-14, 25-

1, 37-2 
 
Partnering workshops    11-1 
 
Pavement smoothness, price adjustment for 12-C-8 
 
Payments to Contractors 9-1, 9-3, 12-1, 25-1, 26-1, 37-6, 

39-1, 40-1 
 
Payrolls      19-3, 37-3 
 
Permit of entry     4-2, 12-F-1, 29-1 
 
Permits 4-1, 12-A-3, 12-F-1, 21-1, 22-1, 

30-1 
 
Photography      12-A-1, 37-4 
 
Pile Record Book     12-D-8 
 
Plans/ordering     12-H-1 
 
Pollution Control Plan    11-7 
 
Pre-construction conference   11-1 
 
Premium Price Adjustment (Bonus)  (see Price adjustments) 
 
Price adjustments 12-B-4, 12-C-1, 25-6, 37-3 (Also 

see Adjustments to lump sum or 
other items) 
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Progress estimate     (see Payments to Contractors) 
 
Project acceptance     1-1, 1-3, 12-3, 36-1, 37-5 
 
Project authorization    1-1, 1-2, 5-1, 15-5, 25-8*

 
Project communications    (see Communications) 
 
Project funding 2-1, 5-1 (also see Participation 

Indicators (sub-jobs)) 
 
Project management by local agencies/consultants (see Local agencies) 
 
Project Manager responsibilities 1-3, 2-2, 9-1, 12-1, 12-B-1, 25-1, 

33-2, 34-1, 36-1, 36-2, 37-1, 39-1 
 
Project Manager’s Diary    (see Diary) 
 
Project Manager’s Labor Compliance Certification  19-5, 37-3 
 
Project Manager’s Monthly EEO Report  18-3 
 
Project Manager’s narrative report  37-4 
 
Project records     12-1 
 
Project schedule     10-1, 11-3, 11-4 
 
Prompt payment/claims against Contractor’s bond 26-1 
 
Public records/disclosure    12-2 
 
Public relations     1-3, 4-1, 21-1 
 
Publicly owned equipment    28-1 
 
Quality of materials/documentation and review 1-4, 9-7, 12-B-1, 12-C-1, 12-F-1, 

22-1, 22-2, 37-2 
 
Quality price adjustments    (see Price adjustments) 
 
Quantities/documentation and review  1-4, 9-7, 12-D-1, 23-1, 25-1, 37-2 
 
Railroads/railroad protective services  13-4, 15-4, 15-7, 24-1 
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Recommendation of Project Acceptance  (see Project Acceptance) 
 
Region/Area Manager responsibilities  1-2, 2-2 
 
Rental of operated equipment   14-3, 19-2*

 
Report on Contractor’s Request for Subcontract   14-5 
Request 
 
Request for Overrun or Increase in Project Authorization (see Project 

Authorization) 
 
Request for Release of Retainage for  25-9, 37-6 
Subcontracted Work 
 
Responsibility for workmanship/materials/damage 9-2, 10-1, 31-1, 41-1 
 
Responsibilities of local agencies/consultants  (see Local agencies) 
 
Responsibilities of Project Manager  (see Project Manager) 
 
Responsibilities of Region/Area Manager (see Region/Area Manager) 
 
Responsibilities of State Construction & Materials Engineer (see State 

Construction and Materials) 
 
Retainage/reduction of retainage   12-B-4, 12-D-14, 25-9, 37-6 
 
Revision letter      (see Addendum) 
 
Right of Way, accesses, obligations, and road approaches 4-2, 12-H-2, 29-1 
 
Road approaches     (see Right of Way) 
 
Safety       11-3, 17-1 
 
Scale diary      12-D-11, 37-2 
 
Second Notification     13-1, 25-9, 27-2 
 
Significant changes     15-2 
 
Smoothness, Pavement, Adjustment for  12-C-8 
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Source documents     12-D-1 
 
Source of materials     19-4, 22-1  
 
Speed and load restrictions/overweight loads 30-1*

 
State Construction & Materials Engineer responsibilities 1-1 
 
State On-The-Job Training Program  18-4 
 
Statement of Materials and Labor Used by 2-1, 37-5 
Contractors on Highway Construction 
Involving Federal Funds 
 
Statspec      12-C-3 
 
Structure Painting Daily Progress Report (see Daily Progress Reports) 
 
Subcontracts/subcontractors 9-6, 10-1, 12-B-4, 12-D-14, 14-1, 

18-1, 19-2, 25-9, 26-1, 37-6 
 
Submittals/working drawings   16-1 
 
Summary of Failing Test Results for Aggregate Base 12-C-2 
 
Summary of Failing Test Results for Asphalt Cements 12-C-2 
 
Summary of Failing Test Results for Bituminous Mixtures 12-C-2 
 
Superintendent     9-3, 10-1 
 
Surveys/surveying     11-2, 11-4, 12-H-2, 20-1  
     
Suspensions of work    9-3, 13-4, 17-2, 30-1, 32-1 
 
Termination of contract    9-5, 35-1 
 
Test Summary     12-B-1, 37-2 
 
Third Notification     13-3, 25-10, 39-2, 40-1 
 
Ticket taker (material receiver)   (see Material receiver) 
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Traffic Control Plan     11-6 
 
Trainee/Apprentice Approval Request  18-4 
 
Training Program for Federal Aid Projects 18-4 
 
TP & DT Daily Report    11-7, 12-A-3, 37-1*

 
Unbalanced bids     7-1 
 
Utilities      11-2, 11-3, 15-4, 15-7, 24-1 
 
Vandalism      31-1 
 
Vehicle measure     12-D-4 
 
Wage Determination    15-6 
 
Wages      19-1, 26-1 
 
Warranties/guarantees    37-5, 41-1     
 
Watering      12-D-3, 12-D-8 
 
Weekly Statement of Contract Time Charges 13-3, 24-2 
 
Weigh Memo-Material Receipt   12-D-12 
 
Weighing/mass     12-D-5, 12-D-10 
 
Width or height restrictions    4-1, 21-1, 30-1 
 
Withholding payment    9-3, 25-2 
 
Work or Change Order Supporting Data  3-2, 15-7 
 
Working drawings/submittals   16-1 
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