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TEST SUMMARY OVERVIEW

The QCCS will develop or receive many documents and records while administering a
construction project. Those documents and records include those that are needed to
justify that the work has been done according to contract requirements.

The documents and records associated with an ODOT construction project must be
neatly organized, kept current, and filed in a manner that makes documents easy to
find. The purpose of this chapter is to aid the QCCS in determining the documentation
requirements for field and non-field tested materials and how to set-up a “Test
Summary”.

An efficient means of organizing and tracking the project quality and quantity
documentation is to use binders and notebooks that are divided by pay item. ODOT
uses a “Test Summary” to record the required quality documentation for the materials
associated with the pay items and to track the documents when as they are received.

The following documents are used to determine the quality requirements for materials
specified for use on a project:

The project Special Provisions
The project Plans
The Standard Specifications
The Supplemental Standard Specifications
ODOT’s Qualified Products List (QPL)
The Non-field Tested Materials Acceptance Guide
The Manual of Field Test Procedures that includes:
e The Field Tested Materials Acceptance Guide
e The Field Tested Materials Small Quantity Guideline

There are two types of material quality documentation, non-field tested and field-tested.
There is a Test Summary, form 734-1902-A or B (or BQA) for each of the two types.
There is also a test Summary sheet for concrete. Some pay items may have both field
and non-field tested materials associated with them. All pay items must appear on the
A form even if the item consists of only field tested documentation recorded on the B
sheet.

The QCCS must assure that the Test Summary form is completed for each pay item,
before work starts, to determine what type of documentation is needed prior to receipt,
placement, and payment of materials incorporated in the project.

Record quality documentation on the Test Summary, as the work progresses, to assure

that the material complies with quality requirements. The purpose of the Test Summary
is to verify that the proper and adequate quality documentation has been furnished.
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All Contract Change Orders must also be added to the Test Summary. If a CCO
modifies testing or acceptance requirements, include a copy of that CCO with the
documentation and enter it into the Test Summary. If a CCO deletes a bid item, include
a copy of the CCO and record it on the Test Summary sheet for the deleted item.

If a material does not meet the quality requirements specified in the Contract but is
determined suitable for the use intended by the Engineer of record with an adjustment
to the cost of the material, record the adjustment on the Test Summary by the entry for
the failing material.

The Region Assurance Specialist (RAS) will periodically review project documentation.
The frequency of those reviews will be planned and will depend on project size,
duration, complexity, and Project Manager's experience with ODOT projects.

The RAS will review and provide guidance in quality documentation procedures used to
support payments to the Contractor, including Quality documentation requirements as
determined by the contract for field and nonfield tested materials.

Included in this section are step by step instruction on how to set-up a Test Summary,
an informational example of a documentation checklist and, an example of a Test
Summary with the supporting quality documentation.

Please note that, for example purposes only, the Test Summary Sheets and the quality
documents are next to each other in the Test Summary Example. When a Test
Summary is set-up, the quality documents should be kept in a binder separated by pay
item and the Test Summary sheets should be in their own binder. For more information
on quality documentation, see Chapter 12B of the Construction Manual.
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SET-UP INSTRUCTION FOR TEST SUMMARY FORMS
USED ON ODOT CONSTRUCTION PROJECTS

Downloading ODOT Test Summary Forms

Directly logon to ODOT Internet site for Test Summary forms at:

http://www.odot.state.or.us/tsconstruction/ContractAdministration/FTP_Forms.htm

Use of Test Summary Forms

FORM 734-1902-A: TEST SUMMARY (A) (NONFIELD-TESTED MATERIALS)
Materials that fall under “Nonfield Tested”:

e Pre-fabricated items made from metal, wood, plastic, glass, pre-cast concrete
units, coating materials, geotextile, epoxy, curing compounds, adhesive, etc., not
manufactured specifically for a project.

e Fabricated steel or pre-cast concrete units manufactured specifically for a
project.

e Proprietary items

» Landscape materials such as seed, plants, trees, sod, fertilizers, soil
amendments and conditioners, muich, bark, etc.

¢ Materials listed on the “Nonfield-Tested Materials Acceptance Guide”.

FORM 734-1902-BQA: TEST SUMMARY (B) - QA (FIELD TESTED MATERIALS)
Materials that fall under “Field Tested”:
¢ Soil, aggregates, stone, and riprap work used in earthwork, backfill, base,
shoulders, and paving.
Asphalt cement used in tack coats and HMAC mixtures.
e Produced by Contractor, Sub-Contractor, or Supplier specific to a project.
e Requires testing by Contractor and/or ODOT Quality Assurance Group in field or
field lab.
e Materials listed in the “Field Tested Materials Acceptance Guide”, Section 4(D) of
the “Manual of Field Test Procedures”.

FORM 734-1902-BQA: TEST SUMMARY (B) - QA (FIELD TESTED CONCRETE
MATERIALS)
Materials that fall under “Field Tested Concrete”:
e Concrete mixtures requiring “Portland Cement” as the primary bonding agent.
e Produced by Contractor, Sub-Contractor, or Supplier specific to a project.
¢ Requires testing by Contractor and/or ODOT Quality Assurance Group in field or
field lab.
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TEST SUMMARY (A) (NONFIELD-TESTED MATERIALS)
This form is used to record quality documentation for Nonfield-Tested materials. All
“Contract ltems” will incorporate materials that fall into one of the following four
categories:

¢ No quality documents required

¢ Nonfield Tested Materials

¢ Field Tested Materials

¢ “Bid ltems” with both Nonfield Tested and Field Tested Materials
Even though two of these categories do not include Nonfield Tested materials, all “Bid
Items” are to be listed on Test Summary (A) sheets.

Fill in the headings of this Test Summary as follows:

CONTRACT NO. — (Near upper right corner)
o Enter “Contract Number” listed on front cover of “Contract and Bonds for
Highway Construction”.

SHEET — (Upper right corner)
e The sheet number for page order of the Test Summary may be entered at time of
set-up. More sheets may be added during the project, this box can be filled in
upon project completion.

ITEM NUMBER AND DESCRIPTIONS — (Six columns with three boxes each, near top
under title)

e Each Test Summary (A) sheet is set up to list six individual Bid Items.

e First row - enter “ltem Numbers” in top box of each column. These numbers are
listed in “Schedule of Items” in the back of the Brown Book.

e Second row - enter item descriptions in the center boxes of each column.
Descriptions are listed in “Schedule of ltems”. These descriptions will
automatically be aligned vertically. Some longer item descriptions will have to be
abbreviated to fit in these boxes.

e Third row - Bottom box in each column is used to list required quality documents.
The following abbreviations are commonly used to describe documents needed
for Nonfield Tested Materials:

T- Test Result Certificate  (from Manufacturer)
Ql - Quality Compliance Certificate w/ODOT Materials Lab Inspection
Report Number

Q- Quality Compliance Certificate

E - Equipment Lists and Drawings

O- Certificate of Material Origin

W - Warranty

L- ODOT Materials Laboratory Report
F - Field Inspection Report

QPL - Qualified Products List
NDR - No Documents Required
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e For Field Tested Materials, leave this box blank.

¢ “Bid Items” with Field Tested Materials, enter “See B Sheet” in the
EXPLANATION column with an “X” typed in the INCORPORATED
QUANTITIES column just under the Item.

ITEM NO. — (Column with six rows, right of TEM NUMBER AND DESCRIPTIONS)
e Enter item numbers listed in “Schedule of Items”.

UNIT - (Column with six rows, right of ITEM NO)
e Enter the unit of measures listed in “Schedule of Items”. The following
abbreviations are commonly used for units of measure:

| Metric | English |

LS - Lump Sum LS - Lump Sum

EA - Each EA - Each

HR - Hour HR - Hour

M- Meters FT - Linear Feet

M2 - Square Meters SF - Square Feet
SY - Square Yard

HA - Hectare AC - Acre

M3 - Cubic Meters CUYD - Cubic Yard

KL - Kiloliter (1,000 liters) M-GAL - 1000 Gallons

MG - 1,000 Kilo-Grams TON - 2,000 Pounds

ORIG. QUANTITY - (Column with six rows, right of the UNIT)
e Enter original quantity listed in “Schedule of I[tems”.

FINAL QUANTITY - (Column with six rows, right of ORIG. QUANTITY)
e This column is for final quantities paid and is filled in at completion of work.

When “Contract Change Orders”, CCO, are approved, Test Summary sheets need to be
prepared. All line items listed on CCO are to be entered as a separate “Bid Item” on
Test Summary (A) sheets, whether quality documents are required or not.
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TEST SUMMARY (B) -~ QA (FIELD TESTED MATERIALS)

This form is used to record quality documentation for Field Tested materials accepted
under ODOTs Quality Assurance Program, Section 2 of the “Manual of Field Test
Procedures”.

Fill in the headings of this Test Summary as follows:

CONTRACT NO. — (Near upper right corner)

o Enter “Contract Number” listed on the front cover of “Contract and Bonds for
Highway Construction”.

SHEET - (Upper right corner)

e The sheet number for page order of the Test Summary may be entered at time of
set-up. More sheets may be added during the project, this box can be filled in
upon project completion.

ITEM NO. — (Near top under title)
e Enter “Item Number” listed in “Schedule of ltems”.

DESCRIPTION — (Right of the ITEM NO)
e Enter in “ltem Description” listed in “Schedule of ltems”.

UNIT — (Under CONTRACT NO)

» Enter unit of measure listed in “Schedule of ltems”. Abbreviations commonly
used listed under Test Summary (A) instructions above.

ORIG. QUANTITY - (Right of UNIT)
e Enter original quantity listed in “Schedule of Iltems”.

FINAL QUANTITY — (Right of ORIG. QUANTITY)
e This box is for final quantity paid and is filled in at completion of work.

TEST METHOD AND FREQUENCY - (Thirteen vertically aligned boxes located under
ITEM NO. and DESCRIPTION)
» Five of these boxes list the most common tests and acceptance methods.
e SOURCE MATERIAL (QUALIFYING)
o MIXDESIGN
e DENSITY
¢ STRENGTH
o VISUAL
The eight remaining blank boxes are for listing specific tests and frequencies
required for the material being documented. These requirements may be found

in the “Field Tested Materials Acceptance Guide”, Section 4(D) in the “Manual of
Field Test Procedures”.
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WORK PHASE - (Under ORIGINAL and FINAL QUANTITY)

 This box is used to identify one or more of the four work phases to be covered by
the Test Summary sheet:

e AGGR. PROD

e MIXPRODUCTION
e DENSITY

e OTHER

e To mark the WORK PHASE, click on the small box to the left of the phase
and enter “X”.
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