
I open FileNet

This document 
explains what I am 
about to show you.

Click on Searches



You may either do 
a quick or  detailed 
search



This is the Quick 
Search



Enter a map 
identifier

Hit the Search Button



Right Click the Information button

Only the newest version will show up here.



Move the mouse to the 
“Get Info” button



Then click “Versions”



Click the Info button for the 
version you want.

The Icon shows the file type.





Click the Download 
button



Click the Save Button



Save where you will


