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of Transportation Forward - Using This Guide

The objective of this guide is to assist you, its user, in preparing complete and adequately
supported appraisal reports that conform to Oregon Department of Transportation Right
of Way appraisal standards. This guide is written for both the appraiser new to Oregon
Department of Transportation requirements and to the appraiser familiar with valuing
partial acquisitions. The format is meant to be a tutorial and a reference to the
completion of the report forms developed by the Right of Way Section of Oregon
Department of Transportation.

The State insists upon the highest quality of appraisal products to assure that the
citizenry of Oregon and the individuals from whom we acquire property are treated in a
fair and honest manner. Key to the appraisal process is to properly understand the scope
of the appraisal assignment and utilizing the proper report form for communicating the
appraisal result.

This guide is constructed upon the various appraisal reports required by the State. Each
report uses specific paragraphs geared to the type of property being appraised. These
reports are described in Section One. Reports 1 through 6 are not considered to be
appraisal reports and will be discussed briefly in Section 2 of this Guide.

The first step in using this guide is to determine the type of property being appraised and
the appropriate report form needed as indicated in Section One. These forms are
available to consultant appraisers on the Right of Way internet website:

http://www.oregon.gov/ODOT/HWY/ROW/publications.shtml

Oregon Department of Transportation Right of Way staff may access the forms either
through the website or by going to the Right of Way Share directory on the “M” drive:
(M:\Appraisal Forms).

Reports 7 through 14 include the most commonly used appraisal formats: Before and
After; Taking and Damages; and Entire Take. These forms are constructed from 65
standard sections or paragraphs. The needed report form determines the paragraphs to be
included. In other words the report form contains only those paragraphs pertinent to that
type of appraisal and property. Section Two of this Guide is keyed directly to the
paragraphs needed in reports 7 through 14 and is to be used in conjunction with these
reports.

Reports 15 through 18 are special reports and are covered under Section Three.

Guide to Appraising Real Property

» Section: Forward - Using This Guide
Revision Date: January 2008

Page 1 of 2



Reports 19 and 20 are used for Property Management appraisals in the valuation of surplus
property to be sold by Oregon Department of Transportation. Directions for their use are
found in Section Four of this Guide.

The second step in using this guide is to use Section Two, Section Three or Section Four to
assist in completing the appropriate appraisal format you are using. As you prepare your
appraisal keep this guide open to the same paragraph you are working on. Include the
information requested or shown in this Guide. Do this paragraph for paragraph as you
write your report and the result should be at least twofold:

a) Your appraisal will be easier to write, and
b) Your appraisal will be completed thoroughly, accurately and in compliance with
Oregon Department of Transportation specifications and requirements.

Consistent application of the techniques and tools of the appraisal profession coupled
with the information and guidelines supplied in this Guide and elaborated on in Chapter 4
of the Oregon Department of Transportation Right of Way Manual should lead you to a fair
and supportable opinion of value.

The information contained in this Guide presents the level of documentation required by
the Right of Way Section of the Oregon State Department of Transportation. The standard
report forms will meet any normal circumstance and should be used when appraising for
Oregon Department of Transportation; however, if another pre-approved format is
chosen, the appraiser should recognize that the report must be fully documented in
conformance with the requirements contained in the Right of Way Manual (Chapter Four)
and this Guide.

The appraisal report will be complete when the additional pages indicated under Section
Five are attached to the report. Each appraisal is unique; therefore, the Appraisal
Specification form is used to designate the type of report (Entire take, Before & After,
Taking & Damages, etc.) and the limits to the assignment. The standard assignment will
require that the appraisal be submitted in triplicate.

This Guide also contains the process and procedure to complete a Fixture and Equipment
Report in Section Six. The assignment to the real property appraiser may include the
entire fixture and equipment report, or some parts may be completed by others. A
Specialty Report Specifications sheet, spelling out the parts to be completed, will be
included with the Appraisal Specification sheet if the real property appraiser is to
complete any part of the Fixture and Equipment Report.
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