
STATE - UTILITY AGREEMENT 

 
Revised 3/1/2006 

 
STATE LAW AND FEDERAL REGULATION REQUIRE THE UTILITY AND STATE TO 
REACH PRIOR AGREEMENT ON THE NATURE OF THE UTILITY RELOCATION WORK 
TO BE ACCOMPLISHED, THE ELIGIBILITY OF THE WORK FOR REIMBURSEMENT, 
THE RESPONSIBILITIES FOR FINANCING AND ACCOMPLISHING THE WORK, AND 
THE METHOD OF ACCUMULATING COSTS AND MAKING PAYMENT (49 CFR 24.307). 
 
NO SPECIAL FORM OF WRITTEN AGREEMENT IS PRESCRIBED.  FOR MOST CASES, 
THE STATE USES AN EXCHANGE OF CORRESPONDENCE THAT SETS FORTH ALL 
ESSENTIAL TERMS AND CONDITIONS, AND BEARS ENDORSEMENT OF BOTH 
PARTIES.  THE AGREEMENT PROCESS IS DESCRIBED BELOW. 
 
 
1ST Part of Agreement (Proposal) 
 
The Utility Conflict Letter, prepared by the State, sets out the separate financial responsibilities 
and the nature of the utility relocation work by outlining the area(s) of conflict.  The 
Reimbursement Information Form (RIF) is included with the Conflict Letter.  The Utility must 
complete the RIF and submit to the State for approval prior to beginning any preliminary 
engineering work.  Information on this form declares the methods for accomplishing the 
engineering and construction, the budget estimates for the work, the method of reimbursement 
desired (either lump sum or actual cost), whether betterments are included in the relocation, and 
necessary approvals for the Utility to proceed. 
 
� RIF received from Utility and submitted to State Utility Engineer 

� Approval for Preliminary Engineering by State Utility Engineer 
 
2nd Part of Agreement (Offer) 
 
The agreement “offer” usually consists of a plan, estimate and specifications, and a letter of 
transmittal from the Utility that details the work to be done, who is to do the work, and the 
financial responsibility of the Utility and State. 
 
3rd and Final Part of Agreement (Acceptance) 
 
A letter from the State Utility Engineer authorizing the Utility to proceed with the relocation 
work (occasionally with written stipulations) becomes the “acceptance” of the agreement.  This 
process may involve multiple approvals for contracted work, such as, the method of advertising 
and concurrence in award to the lowest qualified bidder. 
 
� Authorization for relocation by Utility forces or Continuing Contract 
    Or 
� Authorization for relocation by contract method prior to advertising 

� Concurrence of contract award 
 


