Utility
Key: #####

Date

(Date)
(Utility Address)

Subject:
Conflict Letter with No-Reimbursable Work

(Project Name)

(Highway)

(County)


Key No.: (#####)

Attention:
 
(Utility Contact)
Bids will be received for the above named project on (insert let date).  Facilities owned by your company conflict with the construction of the project and should be relocated or adjusted before construction begins.  The conflicting facilities are located on public right of way, therefore, your facilities are not eligible for reimbursement.

Please refer to the enclosed preliminary plan sheet(s) that note and highlight the conflicting facilities.  Facilities noted as “Potential Conflict” are assumed to be in conflict and are required to be relocated within the schedule listed below until further investigation can positively rule out the conflict.  We ask your cooperation to further investigate any “Potential Conflicts” by having your company pothole the sites to determine the exact depth and horizontal location as soon as possible.
The list of conflicts may not be complete.  Your company should review the project plans for completeness and accuracy and contact me immediately with errors or omissions.  Timely communication and coordination is critical to keeping the project on schedule so your assistance and cooperation is greatly appreciated.

The conflicting facilities must be completely relocated or adjusted by (enter let date or other acceptable date), so as not to delay the construction of the project.  If your company can not comply with the above completion date, you must contact me immediately and obtain written agreement on a revised relocation schedule.  No changes can be made to the relocation schedule after (enter date).  The relocation schedule will be specified in the project contract documents and your company will be responsible to meet the schedule.  Your company may be held responsible for delay claims that are caused by your company’s failure to meet the specified relocation schedule(s).
You are requested to submit a sketch on the preliminary plan sheets showing your proposed relocation, and include your schedule for starting and completing the relocations, to(utility specialist) at (address), and telephone (phone no.).  Your prompt attention is necessary to avoid delaying construction of this project.  All correspondence and plans must be identified with the project name and key number as shown above.
For questions regarding this notification and its requirements, please call me at: (###) ###-####.
Sincerely,

Utility Specialist
Attachment
Plans Sheet(s) ##.
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