
Date:
ABC Power Company

Attn: 

1234 S. Grape St.

Powers, OR.  97501

SUBJECT:
Notice To Proceed with Relocation
PROJECT:

HIGHWAY:

COUNTY:

Key:

#####
The purpose of this letter is to provide you with formal authorization to proceed with the relocation of your overhead transmission and distribution under-build, as shown on your proposed relocation plan and as outlined in your cost estimate.  You are now formally authorized to proceed with this work.

Reimbursementfillin "insert" \d ""

fillin "(in the lump sum or actual amount of $)" \d "", in the estimated amount of $##,### for Transmission, and $##,### for distribution under-build, will be made on an Actual Cost Basis, as requested on your Reimbursement Information Form.
It is understood that Company forces will perform the actual construction of the relocation, and this is acceptable.  Please be advised that both the relocation of these facilities and the process of reimbursing those costs are subject to the provisions of 23 CFR 645A (Code of Federal Regulations).  23 CFR 645A can be accessed at the following web site:

http://www.fhwa.dot.gov/reports/utilguid/ 
When invoicing for reimbursable services, your bill can be submitted as monthly progress billings or a single and final bill.  The bill must be accurately itemized and verifiable.  Further, it must also be in sufficient detail to provide a clear picture of the work involved and the cost of the individual items.  Please provide copies of invoices for outsourced work related to your relocation, such as the use of flaggers.
The final bill must be submitted within one year of the completion of the utility relocation work, or you will risk forfeiture of the reimbursement without further agreement. The final bill must show a detailed compilation of all costs incurred with your utility relocation work.  This information must be included in the final bill even with the submittal of monthly progress billings.  The beginning and completion dates of the work invoiced for payment, as well as the KEY # NUMBER 13541, should be clearly shown on the bill.  It should be sent to:

Name of Agency or Consultant
Attn: Utility Coordinator
Address
The bill will be reviewed and endorsed for payment then forwarded to the State office for final approval and subsequent payment.
You are advised to contact (name of Project Manager (###) ###-####, before entering any new right-of-way prior to the start of your utility relocation work to verify that Agency has legal right of entry.
You are required to contact (name of permit or franchise coordinator at telephone (###) ###-###) about any needed permits for the installation of your facility.  It is your obligation to apply for the necessary permit in advance of the work to be performed.

Please let me know if you have any questions about the authorization to proceed with the relocation work.  I can be reached at (###) ###-####.
Cordially,

Utility Coordinator

