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Items marked “NO” in the “Completed?” column will require Highway Division Administrator approval for advertisement (PD-02 Exception letter).  Sample exception requests and templates are provided on the OPL web site.  FHWA approval may also be required to move to advertisement.

Key number:
     
ODOT Region:       
County:       
Project title:
     
,   

(Project title on plan cover sheet MUST MATCH the title used within the special provisions)
This PS&E package is being submitted for advertisement authorization and competitive design-bid-build procurement.  It is due to the Office of Pre-Letting by       
for a       week advertisement and bid opening on 
Quantity of Bidding special provisions and plans for the PM’s Office.     Special Provisions          Plans    
Preliminary Engineering expense account (EA) number:      
Construction Federal Aid # or "State”
     

FHWA Oversight Status:  Y/N?       (If unknown, call Highway Program Office) 
Type of work: 
(Should match title sheet)
     

Class of work:
(From special provision description of work page)
       

1. Total Estimated construction cost = 
TE $     
 as of      
("Grand Total" from estimate)
           Date
2. Programmed PCS Funding = 
PCS $     
 as of       
(”Construction Phase; CURRENT EST” from PCS)                                   
           Date

STATEMENT OF PROJECT READINESS:  <check one>

 FORMCHECKBOX 

ALL project requirements and deliverables required by PD-02 and/or listed on checklist have been satisfied and all required PS&E deliverables are attached hereto.

 FORMCHECKBOX 

Specific project requirements and/or deliverables remain outstanding and are indicated as not complete on the checklist. The attached signed and approved PD-02 Exception Letter(s) explains each outstanding item and include a resolution plan(s) and the expected resolution date(s).  Unless explicitly stated in the exception letter the project is assumed to be approved for ADVERTISEMENT ONLY.
PS&E Submittal Prepared by:
_________________________________
___________
______________________


PTL/CPM/LAL 



Date

Phone
Funding sufficiency by:
____________________________________
___________
______________________

ODOT Area Manager



Date

Phone
Sufficient funding has been programmed to cover the cost of the project
Technical sufficiency by:
____________________________________
___________
______________________

ODOT Technical Center Manager


Date

Phone


NOTES:
1. Items not identified for PS&E delivery but applicable for complete project archival are to be documented as “on-file.”  This means all relevant information is to be documented within the project master file and available for audit.
2. POR=Professional of Record.
3. For definition of acronyms used below see OPL web site.
	1. FHWA REQUIREMENTS 
	FORMAT
	Completed?
	Notes

	2. 
	
	YES
	NO
	N/A
	

	a. Has FHWA approved any related STIP changes? Does the current published STIP match the project description?
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	b. Has appropriate environmental documentation been completed?

· If project is NEPA Class 1 or Class 3, has EA or EIS been completed?

· If project is Class 2, Have elements of “Categorical Exclusion (CE) Closeout Process, Guidance, and Documentation” been satisfied?
	Provide PDF copy with signatures.  Only need CE or PCE Closeout summary forms.
	 FORMCHECKBOX 

	
	
	Mandatory       

	c. Has FHWA approved the Interchange Modification Request regarding Additional Interchanges to the Interstate System?
	On file
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Mandatory       

	d. Have required FHWA Public Interest Findings been submitted and approved?  PS&E Delivery ManualMacroButton "FollowLink"
 
. Pre-approval required by OPL Unit manager.
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	e. Have any needed Buy America waivers been granted by FHWA?
	Provide copies with PS&E submittal
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	Mandatory       


	3. DESIGN DOCUMENTATION
	FORMAT
	Completed?
	Notes

	4. 
	
	YES
	NO
	N/A
	

	a. Title sheet with V-number, Federal ID#, separate drawing index, and applicable ODOT signature block? The project name on the title sheet MUST match the official STIP project name.
	Signed by Tech. Center Manager or POR.  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	b. Have all required Design Exceptions been approved by the ODOT State Roadway Engineer and FHWA (when required)?  Status available on the Roadway Engineering Design Exception MacroButton"FollowLink"
 site.
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	c. For 1R Projects, has the project been approved for 1R by ODOT Pavement Services Engineer and Region Roadway Manager, AND included on the 1R Project Spreadsheet list? Per Tech Bulletin TSB09-01(B) MacroButton"FollowLink"
 and additional guidanceMacroButton "FollowLink"

 from Chief Engineer.
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	d. Are Final Design Plans for all applicable non-bridge disciplines complete?
	Submit POR signed                                                               mylars + one paper copy.  Two paper copies if FFO.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	e. Are Final Bridge Plans complete?   Full size (22"x34") Mylars will be scanned and archived per ODOT Bridge Section requirements.
	POR signed full size mylars + 11x17 paper copy.  Two paper copies if FFO.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	f. Have all referenced Standard Drawings been listed on Index Plan Sheet?
	Included in drawing index, plan sheet 1A
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	g. Have ALL Final Signal Plans on the State Highway been signed by the State Traffic Engineers Office?
	Signatures on items 2.d as required
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	h. Are all required Technical reports such as: hydraulics, pavement, geotechnical and traffic complete and available for PM and/or contractor review if needed?
	On-file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	i. Have all required pre-construction access management deliverables under PD-03 or PD-03(A) been completed?  
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	j. Has the Region Project Delivery Manager or Area Manager documented the decision to waive any of the deliverables required under PD-03 or PD-03 (A)?  
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	k. Has the Official Project Access List been approved by the TCM and the RAME as required by PD-03 and PD-03 (A)?
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	l. Has the Mobility Considerations Project Checklist been completed?  Available in Highway Mobility Operations Manual or online at:
Mobility Considerations Checklist

. TMP required if any "Impact on Mobility" boxes marked.
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	m. Does the Project Require a Transportation Management Plan (TMP)?  Guidance and examples contained in Additional TCP Resources section of Traffic Standards Resources Page MacroButton"FollowLink"
.
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	5. SPECIAL PROVISIONS
	FORMAT
	Completed?
	Notes

	6. 
	
	YES
	NO
	N/A
	

	a. Are Final Special Provisions, including required "Boiler Plate" updates, with POR certification complete?  All project special provisions MUST be based on the 2008 Oregon Standard Specifications for Construction and the current Boilerplate Special Provisions available at ODOT's Specifications MacroButton"FollowLink"
 web site.
	Submit paper and 
e-copy.  POR certification sheets in PDF.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	     

	b. Is a signed “Special Provision Integrity Certification” provided?  This includes documentation of approved non-standard fill-in-the-blank changes to Part 00100 – General Conditions or other legal changes in any other Parts (00200 – 03000). (i.e. Warranties, Incentives, Disincentives, and Liquidated Damages)
	Submit original
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	     

	c. Is the signed “ODOT Special Provision Summary Form” provided? Complete per Technical Bulletin TSB09-02(B) MacroButton"FollowLink"
. Form available at ODOT’s Specifications Forms website MacroButton"FollowLink"
.
	Submit electronic worksheet (.xls) and copy (PDF or paper) of signed form
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	     

	d. Are applicable DBE goals or MWESB Aspirational target values included?  Information from ODOT Civil Rights office.
	Submit e-mail from Office of Civil Rights
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	e. Are applicable OJT provisions included?

Information from ODOT Civil Rights office.
	Submit e-mail from Office of Civil Rights
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	f. If required, has Mandatory Pre-bid been approved by Area Manager and date coordinated with OPL staff?   Requires one extra advertisement week for pre-bid meeting.
	If yes must be in special provisions
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	g. Was ODOT insurance risk assessment tool utilized and the results incorporated in Section 00170.70(a)? This should be completed by the PL on-line at: PDWP Risk Insurance Assessment MacroButton"FollowLink"

	Submit copy of program output
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	h. If the PDWP Risk Insurance Assessment calculated Pollution Liability Insurance, did the ODOT Risk Coordinator concur with the amount?  Mark N/A if Pollution Liability Insurance is not required. Current ODOT Risk Coordinator is Ron S. Bennett.
	Provide copy of concurrence (email format)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	7. ESTIMATE and CONSTRUCTION SCHEDULE
	FORMAT
	Completed?
	Notes

	8. 
	
	YES
	NO
	N/A
	

	a. Has the Cost Estimate been completed in Trns*port Estimator?  Submit electronic files (.est and .dat) via Region/OBDP share drive, email to OPL, or data disk.
	Submit paper and electronic copy from Trns*port Estimator
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	b. Have all anticipated items been approved in accordance with PD-07 MacroButton"FollowLink"
?  Items not requiring approval are asphalt/fuel/steel escalation, HMAC statistical bonus, HMAC / PCC smoothness bonus, and railroad flagging costs.  Check N/A if no anticipated items.
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	c. Has the project Construction Schedule been completed in CPM format (Microsoft Project preferred)? Backup data expected to be on file for schedule review and/or validation audit.
	Provide copy
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	d. Has the fuel escalation worksheet been completed? Submit electronic copy.
	Provide Excel Worksheet
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	e. Has the steel escalation worksheet been completed?  Submit electronic copy.
	Provide Excel Worksheet
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	9. PERMITS, CLEARANCES ETC.
	FORMAT
	Completed?
	Notes

	10. 
	
	YES
	NO
	N/A
	

	a. Army Corps of Engineers Individual Permit 
       Allowed by FHWA as PD-02 exception.
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	b. Biological Opinion (BO) and/or Environmental Species Act (ESA) consultation letter
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	c. SHPO Section 106 Clearance and/or Memorandum of Agreement (MOA)
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	d. FHWA 4(f) Permit
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	e. FHWA 6(f) Permit 
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	f. Air Quality 
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	g. FHWA Noise Clearance
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	h. Land Use Actions requiring local planning approval including goal exceptions 
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	i. Final HazMat Reports
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	j. DEQ Indirect Source Permit
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	k. Tribal Employment Rights Office agreement

Required only on or near Umatilla Indian Reservation.
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	l. Erosion Control Plan
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	m. DSL Removal/Fill Permit
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	n. DOGAMI Material Source Permit
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	o. Coast Guard Waterway Permit
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	p. Airport and/or FAA Clearance
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	q. Night-time construction noise variance
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	r. Building permits
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	s. Sewerage Agency permits
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	t. Street closure permits
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	u. Tree/vegetation removal permit
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	v. County development review
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	w. Other required Federal permits
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	x. Other required State permits
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	y. Other required Local permits
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	z. USFS/BLM Right of Entry/Use permit
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	aa. OWRD Water Storage Permit
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	ab. Water Well Permit
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	ac. Wild and Scenic River Act (WSRA) permit and/or coordination 
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	11. CERTIFICATIONS
	FORMAT
	Completed?
	Notes

	12. 
	
	YES
	NO
	N/A
	

	a. Is the Right-of-Way Certification complete and signed by the Region R/W Manager? The form can be found at: right-of-way certification MacroButton"FollowLink"

	Provide PDF copy of signed original
	 FORMCHECKBOX 

	
	
	Mandatory      

	b. Are ALL R/W Certification Block 4 properties (holdouts) shown on the plan sheets and listed within special provisions per the requirements of the ODOT R/W Manual?
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	c. Are all required Railroad Agreements and Permits complete and signed?  (Aka "Railroad Certification.”  Contact ODOT Railroad Liaison for information)
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	d. Has the conflict letter and time requirement letter been sent to all utilities and a copy sent to the State Utility Liaison? 
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	e. Is the Utility Certification complete, and has a copy been sent to the State Utility Liaison? 
	On file. Provide PDF copy IF full Federal oversight project.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	     

	f. Have all required Intergovernmental Agreements (IGA) been signed by all parties (fully executed)? IGA status available from your agreements specialist or the IGA database located at:agreements database MacroButton"FollowLink" 

	On file.  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	13. GENERAL
	FORMAT
	Completed?
	Notes

	14. 
	
	YES
	NO
	N/A
	

	a. Is any required Personal Services Contract for construction engineering (PM) services complete and signed? Name, address, and phone number of PM who will be administering the contract MUST be listed on the special provision description of work page.
	On file and in special provisions
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	b. Are all required Personal Services Contracts for Professional-of-Record engineering construction support complete and signed?
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	c. Have all required scope changes been approved by the OTC?
	On file
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	d. Is the Prevailing Wage Determination Data form completely filled out and signed? The form can be found at: Prevailing Wage Determination Data form MacroButton"FollowLink"
.
	Submit to OPL pdf to the ODOT Pre-Letting In Box
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


Contract #: _______


By OPL





OPL only 


PS&E overview by:	_________________________________	___________	


	OPL QA staff 				Date		





Approved for advertisement:	_________________________________	___________	


	OPL Unit Manager 				Date		





PS&E Submission Date ___________     PS&E Acceptance Date ___________
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