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Design Change Control Log


	Project Key #:
	

	Project Name:
	

	Project Leader:
	

	Area Manager:
	


	Change

#
	Change Name
	Originator/

Sponsor
	Date Initiated
	Status
	Request 
Type/Cat/Priority
	Assigned to Name
	Date Due
	Date Last follow-up
	Date Complete

	000
	XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
	
	00/00/0000
	Complete
	0
	0
	0
	
	00/00/0000
	00/00/0000
	00/00/0000

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	


	Request Type
	Category
	Priority

	1 –  Safety

2 –  Maintenance

3 –  Standards

4 –  Guidelines

5 –  Other
	1 – New requirement added

2 – Overlooked requirement added

3 – Accepted requirement revised

4 – Incorrectly interpreted requirement 
	1 – Fundamental

2 – Major Importance

3 – Beneficial but can work around

4 – Nice to have

5 – Not required

	
	
	
	


Draft Form 
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