Transportation Options Sponsorship Request


ODOT Rail & Public Transit Division 
Transportation Options Sponsorship and Mini-Grant Request
Please provide the information below. Instructions are provided on the next page. If you have questions please contact a Regional Transit Coordinator.

	Request Date 
	

	Organization
	

	Contact Name
	

	Contact Phone
	

	Contact Email
	

	Event Name 
	

	Event Dates 
	

	Event Location(s)
	

	Description
	

	Total Budget

(Please attach detail)
	

	Fundraising Plan (Y/N)
	

	Other Comments
	


Instructions

Purpose:  The purpose of the Oregon Department of Transportation (ODOT) Sponsorship Program is to be a catalyst for the development and/or implementation of new Transportation Options activities in the state of Oregon.  The sponsorship program is designed to inspire creativity and innovation and support small but important projects in the Transportation Demand Management field. 

Should promote the following goals: 
· Promote non-drive alone transportation

· Contribute to reduced vehicle miles traveled, fuel consumption, greenhouse gas emissions and increased efficiency in existing capacity. 

· Contribute to increased active transportation, such as walking, cycling, transit

· Enhance the Oregon economy 
· Promote Drive Less. Connect., Drive Less. Save More. and/or ODOT.
Size of sponsorships:  The maximum sponsorship is $5,000, or $3,000 for non-profit organizations. The ODOT Sponsorship Program is not intended to sustain sponsored activities.  After a year or two of sponsorship from ODOT for an activity, support from ODOT will either decrease or cease.  
Notes: 

· Sponsorship funds may not be used for lobbying.
· No applicant shall receive more than two sponsorship awards in a single calendar year.
· Sponsorship funds cannot support individuals or sole proprietorships. 
· Sponsorship funds cannot be used for any incentives, rewards or prizes. 
· If sponsored activity includes logging/tracking travel by mode, where practical, the activity shall use the Drive Less. Connect. software platform to track trips.
Training/Education/Professional Development:

Sponsorships do not cover honorariums, staff training, travel, accommodations, conference fees, etc. The Rail & Public Transit Division supports professional development activities through their training (TAP) program.  
Process:

Submit completed application form to your Regional Transit Coordinator. Requests are accepted at any time.  Funding decisions are made based on available funds. 

Approximately 10 business days after receipt of application, staff notifies applicant of decision. If you do not hear from ODOT staff within 10 business days, please follow-up with a phone call. Possible outcomes include: full funding, no funding, or partial funding at a lower amount than requested.  Funding decisions will be made at the discretion of ODOT’s Rail & Public Transit Division.  

ODOT’s preference is to generate a check after the sponsored activity is completed, but in rare circumstances, it may be possible to receive half of the payment in advance.  To request payment the requestor must contact the Regional Transit Coordinator. 
To receive the final payment, the following must be submitted 

· Deliverables with performance measures as specified by ODOT staff at time of award.  

· Short project report (maximum one page). 
· Final budget including budgeted and actuals. 

Email the report/deliverable and invoices to the responsible Regional Transit Coordinator. Final report and deliverables around performance measures must be received within 45 days of activity end date.  Final invoices must be received within 60 days of activity end date.  Assuming there are no issues with the invoices or reporting materials ODOT normally issues payment within 45 days. 
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