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A. Information
This person is assigned to manage the day to day tasks of the STF program for the STF agency, and will receive all formal and informal program communication.
Designated STF Program Administrator
Does your STF agency delegate the administration of the STF program to a separate agency?
If Yes, the agreement between the STF agency and the administrative agency must be kept on file and made available to ODOT upon request.
B. STF Advisory Committee
Answer the first two questions, and then enter each member and his or her organization in the table. Pick the category of membership that best describes each member, pursuant to OAR 732-005-0031.
(Minimum Requirements: Counties and Districts – five members; Tribes – three members.)
2. Do all of the committee members reside within the boundaries of your STF agency service area?
Member Name(List each member only once.)
Organization
Committee Member Category
C. Summary of Distribution Plan
The Funds Available table below is populated based on the agency name selected in Section A and corresponds to the fund allocation chart in the Instructions. Summarize your plan for using the funds in the table, and complete Section F in this form for each planning, operating and capital project listed.
Funds Available
2013-2014
2014-2015
STF Formula Allocation
STO Formula Allocation
Expenditure Plan (STF Allocation)
2013-2014
2014-2015
Administrative Allotment:   (Required by OAR 732-005-0021(5)b) For receiving, disbursing and accounting for funds.
Contribution to Reserve Account:Amount contributed to the reserve account (See Section E)
Additional Funds for Administration:   (Optional)
Contingency:   (Not to exceed 15% of total program budget)
Planning Projects:   (List provider & fund amts)
(Click the buttons to add or remove rows below)
STF Operating Projects:   (List provider & fund amts)
(Click the buttons to add or remove rows below)
Capital Projects:   (List provider & fund amts)
(Click the buttons to add or remove rows below)
STF Expenditure Plan Total:
Allocation Variance:
Expenditure Plan (STO Allocation)
2013-2014
2014-2015
STO Operating Projects:   (List provider & fund amts)
(Click the buttons to add or remove rows below)
STO Expenditure Plan Total:
Allocation Variance:
Districts are required to allocate a proportionate share of funds to the out-of-district area. The share is based on the percentage of population residing in the out-of-district area as identified by the decennial census. Enter population numbers in the table below.
Data Factor
Population
Percentage Based on Decennial Census
Population Out-of-District
Population In-District
Total Population:
Expenditure Plan (STF Allocation)
FY 2013- 2014     
FY 2014- 2015     
Administrative Allotment:(For receiving, disbursing & accounting for funds)
Contribution to Reserve Account: (See Sec. E)
Additional Funds for Administration:(Optional admin. functions beyond noted above)
Contingency:(Not to exceed 15% of total program budget)
General Program Allocations Subtotal:
Project Expenditures for Transit Districts
(List providers and fund amounts.)
Inside 2013-14
Outside 2013-14
Inside 2014-15
Outside 2014-15
Planning Projects:
(Click the buttons to add or remove rows below)
STF Operating Projects:
(Click the buttons to add or remove rows below)
Capital Projects: (List provider & fund amts)
(Click the buttons to add or remove rows below)
Capital Subtotal:
Project Expenditure Subtotal:
STF Expenditure Plan Total:
Allocation Variance:
Expenditure Plan (STO Allocation)
FY 2013- 2014     
FY 2014- 2015     
Operating Projects: (List provider & fund amts)
(Click the buttons to add or remove rows below)
STO Expenditure Plan Total:
Allocation Variance:
STO Operating Projects DO NOT MATCH the amount allocated for STO Formula.
D.   STF Remaining from Prior Years
Identify the funds remaining from prior years and complete the questions.
Do NOT include reserve funds in this section – See Section E.
Will the STF agency have carryover STF funds from prior years, including funds from the 2011-13 biennium that will be applied to 2013-15?
If Yes, what are the sources of unspent and unobligated carryover funds?   (check all that apply)
E.   Reserve Fund Summary
STF agencies may establish a reserve fund to save STF for a future purpose.
According to the Oregon Department of Revenue, a reserve fund (or "reserve account") accumulates money to pay for any service, project, property, or equipment that a governmental entity can legally perform or acquire. It functions as a savings account and must be separate from your operating budget fund. A special resolution or ordinance of the governing body is needed to set up a reserve fund. The reserve fund must have a specific purpose, such as the purchase of a transit vehicle. There must be a separate reserve fund established for each specific intended purpose. Once money is placed in a reserve fund, it can only be spent for the specific established purpose.
Oregon budget law defines the procedure to establish and maintain the reserve fund. It is ODOT PTD's expectation that STF agencies will follow these procedures to manage the local STF program. Please refer to Oregon Department of Revenue publication Local Budgeting Manual.
Oregon budget law does not pertain to Indian tribes. Reserve fund procedures are determined by each Tribe. It is the responsibility of the Tribe to properly account for funds reserved for future STF purposes. 
Does the STF agency have a separate reserve fund for the STF program?
F.   Recipient and Project Data Sheet
Enter each project that will receive STF monies. An STF agency should also enter themselves as a project if it uses a portion of the funds for other than program administration, reserve account, or contingency.
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