Oregon Department of Transportation 

Safe Routes to School Program
NON-INFRASTRUCTURE 
APPLICATION FORM

for Federal Program Year 2009
To apply for FY 2009 SRTS Non-Infrastructure Funds, the following documents are required to be submitted and postmarked no later than July 31, 2008, to the ODOT-Transportation Safety Division.  

 FORMCHECKBOX 
 Application Form 
Due:  July 31, 2008

 FORMCHECKBOX 
 Budget
Required with application


 FORMCHECKBOX 
 Oregon SRTS Action 

Plan Template
Required with application
Before completing these forms 

read the “Call for Applications” document, posted at the following link:
www.oregon.gov/saferoutes 


Submit forms to:

Julie Yip

Safe Routes to School Program
ODOT-Transportation Safety Division
235 Union St. NE

Salem OR   97301
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OREGON DEPARTMENT OF TRANSPORTATION
Transportation Safety Division                
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Oregon Safe Routes To School





NON-INFRASTRUCTURE APPLICATION 

Applicant’s Name:
     
School Name:

     







Answer each question in the boxes provided. Answer each question completely and according to the instructions in Italics. All fields are required. Do not attempt to paste images or Excel tables into the text fields provided.

I. Project Description

A.
Briefly state what the project provides in terms of Education, Encouragement and/or Enforcement activities. This statement should correspond to pg. 3 of the Applicant Information for Non-Infrastructure Activities. 
	100 word maximum



II.
Problem Statement



A.
Describe the problem(s) this project will try to impact:

Include a summarization of the barriers identified in the Action Plan around Education, Encouragement and Enforcement as determined by the School Team (or Area Team) and the community meetings.
	500 word maximum


B.
Provide summary data about the problem(s):

(Give summary data highlighting information obtained through evaluation of the in-class tallies, parent surveys, walking and biking assessments, mapping activities, etc.)

	1000 word maximum


C.
List current activities and associated agencies already involved in solving the problem(s):

Include all related activities and agencies involved.  If you have a current project, summarize the objectives of that project and progress in achieving them. If you are applying for an Oregon SRTS Infrastructure project, include that information here.
	1000 word maximum



III.
Objectives

Objectives are quantifiable products or outcomes that address those problems identified in Section II that should result from the proposed activities. Each should include a beginning and ending date, occurring within the grant period of October 1, 2008, to September 30, 2009 (unless the application is for a two-year program, making the ending date September 30, 2010). 
Four required objectives have already been listed for you. Replace the 00% with actual figures determined by the hand-raise tally or the parent survey and fill in the percent increase your School Team identifies as achievable. 

Space is provided, if needed, to add other objectives. 
	
	Start Date
	End Date
	Objective

	1. 
	     
	     
	To increase the percentage of children who walk to this school from 0%, as initially measured by the Student Tallies and Parent Surveys for the Action Plan, to 0% by the end of the 2009 school year, as measured by the Student Tallies and the Parent Surveys.

	2. 
	     
	     
	To increase the percentage of children who bike to this school from 0%, as initially measured by the Student Tallies and Parent Surveys for the Action Plan, to 0% by the end of the 2009 school year,  as measured by the Student Tallies and the Parent Surveys.

	3. 
	     
	     
	To establish a baseline measurement, and reduce the number of parent-owned vehicle arrival trips by 0% or more at this school by end of the 2009 school year. 

	4. 
	     
	     
	To establish a baseline measurement, and reduce the number of parent-owned vehicle departure trips by 0% or more at this school by end of the 2009 school year.

	5. 
	     
	     
	100 word maximum

	6. 
	     
	     
	100 word maximum

	7. 
	     
	     
	100 word maximum

	8. 
	     
	     
	100 word maximum



IV.
Proposed Activities



A.
Major Activities
List major activities to be carried out to achieve the objectives stated in Section III above. Include in your description what will be done, who will do it, and who will be affected. The activities will be based on the SRTS components of Education, Encouragement and, if applicable, Enforcement.  List the start and end date for each activity. Remember that the timeline of the funding period is October 1, 2008, to September 30, 2009, and reimbursable expenditures can only be made within this timeline. 
NOTE: If you are applying for a two-year project, list activities in sequential order in this Activity table.  Identify the start of year-two activities (funding period is Oct.1, 2009-Sept. 30, 2010). Second year funding is contingent upon the outcome of year one activities in meeting the stated objectives and approval by the ODOT-Transportation Safety Division Administrator. 

	
	Start Date
	End Date
	Activity

	1. 
	10/1/2008
	5/1/2009
	For Fall and Spring: Conduct Student Hand Tally in k-8 classrooms; tabulate using National Center for SRTS DataTool online, downloading report.

	2. 
	10/01/2008
	5/01/2009
	For Fall and Spring: Conduct Parent Survey - considering options for distribution (complete at Open House, backpack mail, mailing, etc.); tabulate using NCSRTS DataTool online, downloading report.

	3. 
	     
	     
	100 word maximum

	4. 
	     
	     
	100 word maximum

	5. 
	     
	     
	100 word maximum

	6. 
	     
	     
	100 word maximum

	7. 
	     
	     
	100 word maximum

	8. 
	     
	     
	100 word maximum

	9. 
	     
	     
	100 word maximum

	10. 
	     
	     
	100 word maximum

	11. 
	     
	     
	100 word maximum

	12. 
	     
	     
	100 word maximum

	13. 
	     
	     
	100 word maximum

	14. 
	     
	     
	100 word maximum

	15. 
	     
	     
	100 word maximum

	16. 
	     
	     
	100 word maximum





Plans for sharing the project activities with others:



	500 word maximum




B.
Coordination

List the groups and agencies with which you will be cooperating to complete the activities of the project. Explain how you will be working together.  Include Letters of Commitment in Exhibit C if you will be relying on other agencies to accomplish the objectives of the project.   In those projects not requiring the involvement of other agencies, a statement justifying the ability of the applicant to carry out the project independently should be included.



Is coordination with outside agencies or groups required? If yes, check here:  FORMCHECKBOX 

1) If you checked the box above,  fill in the following box. Otherwise skip to item 2) below:



Name/role of groups and agencies involved:



	     





2) Fill this if you did not check the box above:




Ability to complete the project independently:
	     




C.
Continuation



Plans to continue the project activities after funding ceases:
	750 word maximum



  V.
Evaluation Plan

A.
Evaluation Questions

You will be reporting on your objectives in your Project Evaluation. At a minimum each objective should be rephrased as an evaluation question. Add questions that demonstrate expected or potential impact of the project on the state or jurisdiction's traffic safety environment. Avoid yes/no evaluation questions.
	
	Evaluation Question

	1. 
	Was there an increase in the percentage of children who walked to this school from 0%, as initially measured by the Student Tallies and Parent Surveys for the Action Plan?  What did the Spring 2009 Student Tallies and Parent Surveys indicate for the percentage of students walking?

	2. 
	Was there an increase in the percentage of children who bicycled to this school from 0%, as initially measured by the Student Tallies and Parent Surveys for the Action Plan?  What did the Spring 2009 Student Tallies and Parent Surveys indicate for the percentage of students bicycling?

	3. 
	Was a baseline measurement established for the number of parent-owned vehicle arrival trips?  Was there a measurable change seen in the number of parent-owned vehicle arrival trips?  

	4. 
	Was a baseline measurement established for the number of parent-owned vehicle departure trips?  Was there a measurable change seen in the number of parent-owned vehicle departure trips?  

	5. 
	100 word maximum

	6. 
	100 word maximum

	7. 
	100 word maximum

	8. 
	100 word maximum




B.
Data Requirements
1.      Data to be collected: The Data Table presented as Exhibit A will be the reports generated by the National Center for SRTS online DataTool http://www.saferoutesinfo.org/tracking/ for the Student Tallies and the Parent Surveys These reports will be submitted with the January and June quarterly reports. (All applicants receiving SRTS reimbursement funds will be required to conduct the Student Tally and the Parent Survey at the beginning of the school year and again at the end of the school year. The forms used must be the National Center for Safe Routes to School’s “Student Hand Tally” and the “Parent Survey.” Surveys are found at www.saferoutesinfo.org under the Resources page for Evaluation.   
2.      Data System 




Describe how the data will be collected, stored, and tabulated: 
	We will conduct the Student Tally and the Parent Survey at the beginning of the school year and at the end of the school year. The completed tallies and surveys will be input into the National Center for Safe Routes online DataTool http://www.saferoutesinfo.org/tracking/ .  
The generated reports from the NCSRTS online DataTool will be copied onto a CD that will be submitted to ODOT-TSD with the appropriate quarterly reports. We will retain the hard copies of the tallies and surveys for future reference.




C.
Evaluation Design 




Describe how the data will be analyzed:

	200 word maximum




D.
Project Evaluation Preparation




A Project Evaluation Report will be submitted to TSD following the requirements given in the Agreements and Assurances, Section B, Paragraph 6.


VI.
Grant Project Budget Summary

A. List of major budget items
	75 word maximum


B. Budget Allotment


The agency named in this document hereby applies for $0.00  in Transportation Safety, Safe Routes to School funds to carry out a traffic safety project described in this document.



  VII.
Budget and Cost Sharing

(Complete Form 737-1003 Budget and Cost Sharing.  You may attach one page to explain specific requests.  If you are applying for a two-year grant, you must include a separate budget for each year for which you are requesting funding.)


VIII.
Exhibits



A.
Exhibit A: Data Table

SUBMIT hard copies of the summary data reports for the Student Tally and the Parent Survey generated by the NCSRTS online DataTool (found at the link, http://www.saferoutesinfo.org/tracking/  ) compiled for the Action Plan (not the completed tallies and surveys themselves).  If SRTS Application is approved, subsequent Student Tally and Parent Survey reports are to be developed at a later date.)


B.
Exhibit B: Job Descriptions



Provide copy of job descriptions of all positions assigned to the project with 500 hours or more to be paid with grant funds.


C.
Exhibit C: Letters of Commitment



Provide copies of letters of commitment from those agencies you will be relying upon to accomplish the objectives of the project.


D.
Exhibit D: Conditions of Approval



To be developed at a later date.

IX.
Agreements and Assurances



(READ, but do not sign until grant is approved by TSD and returned to you for signature.  Do not attach to the grant project application.)


X.
Approval Signatures


I have read and understand the Agreements and Assurances stipulating the conditions under which the funds for which are being applied will be available and can be utilized. The agency named in this document is prepared to become a recipient of the funds should the grant funds be awarded.

A. 
Agency Information


	Agency Name*:
	     

	Street Address:
	     

	City:
	     

	State:
	OR

	Zip:
	     


C. Project Director

	First Name:
	     
	Last Name:
	     

	Title:
	     
	Email:
	     

	Phone:
	     
	Fax:
	     

	Street Address:
	     
	

	City:
	     
	

	State:
	OR
	

	Zip:
	     
	






Signature: ___________________________________ Date: ________________

D. Authorizing Official of Agency Completing Application

	First Name:
	     
	Last Name:
	     

	Title:
	     
	Email:
	     

	Phone:
	     
	Fax:
	     

	Street Address:
	     
	

	City:
	     
	

	State:
	OR
	

	Zip:
	     
	





Signature: ___________________________________ Date: ________________



*Non-profit agencies must submit proof of exempt status under Code Sec. 501(c)(3)


Mail two signed copies to: Julie Yip




Safe Routes to School Program




235 Union Street NE





Salem, OR 97301-1054



and Email completed electronic copy to Julie Yip:   julie.a.yip@odot.state.or.us
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