Temporary Interruption of Work:

Decisions regarding weather related curtailment of operations for Portland Metro and Salem Metro will be made by DAS Director Scott Harra and will be communicated to us as set out below. 
Decisions regarding weather related curtailment of operations for other geographical areas will be made by the Dept. of Human Services Service Delivery Area Managers.  Their 24/7 contact information has been sent to OLCC managers and is available at http://www.oregon.gov/DHS/localoffices/sdamanagers.shtml.  For questions or concerns about this topic, field staff should contact their manager or the manager on duty, who will contact the appropriate DHS manager. 

Notification to employees:
(A)
Employees should rely on the media outlets listed below for information about unplanned curtailment of agency operations or closure.  DAS shall also post such curtailments or closures on its home page: http://www.oregon.gov/DAS/index.shtml
or employees can call 503-373-0850. 
(B) 
If a curtailment or closure decision is made during normal business hours, the official designated above shall notify each agency head or local area manager by telephone.
(C) 
If a curtailment or closure decision is made before the start of the work day, the official designated above shall notify the media outlets listed below by 5:00 a.m.  Notification to appropriate managers in government offices shall be made by 5:00 a.m. Agencies may establish additional communication sources as necessary.
Employees who start work at or prior to 6:00 a.m. should rely on the media outlets listed below for information about unplanned curtailment of agency operations or closure.  OLCC shall post such curtailments or closures on its home page:  www.oregon.gov/olcc.  The Executive Director shall notify Division Directors and the Media Coordinator by telephone and/or email. The Media Coordinator shall notify media outlets listed below by 5:00 a.m. When a curtailment or closure decision is made during normal business hours, the Division Director(s) shall notify their direct reports including Regional Managers by telephone and/or email.  If a curtailment or closure decision is made before the start of the work day, the Division Director(s) shall notify their direct reports including Regional Managers by telephone and/or email by 5:00 a.m. when possible.  All Managers shall develop a telephone tree to notify employees who start work at or prior to 6:00 a.m. 
(D) 
At a minimum, the following regional media outlets shall be contacted when operations are curtailed or closed:
CORVALLIS:
KLOO 106.3 FM / 1340 AM

EUGENE:
KUGN 590 AM

PORTLAND:
KATU-TV

KGW-TV

KOIN-TV

KPTV

KEX 1190 AM

KINK 101.9 FM

KKSN 97.1 FM

KOPB 91.5 FM

KUPL 98.7 FM / 970 AM

KXL 750 AM

SALEM:
KBZY 1490 AM

KSND 95.1 FM

KYKN 1430 AM

DHS District Managers shall establish local media outlets to contact for areas outside of Portland/Metro and Salem/Metro in the event of agency curtailment of operations or closure.
Essential personnel are employees who by the nature of their assigned duties are essential to OLCC operations during curtailment or closure. Designated employees are required to report or be available by telephone, as directed, regardless of closure or curtailment.  Essential personnel for OLCC are Ernie McNeilly, Bill Mallon, Barbara Feathers, Alan Roe, Jeff Jett, Jason Evers, Pete O'Rourke, Katie Hilton, James Lynch, Janice Kindrick and Carl Lewis. 

LEAVE-RELATED CONSIDERATIONS (detailed in the DAS policy and AFSCME contract Article 29) 
When OLCC and/or a worksite is deemed open for operation:             

An employee, other than a temporary, who has reported to work and is directed to leave, shall be paid for the remainder of his or her scheduled shift.  Temporary employees shall only receive compensation for actual time worked.  An employee, FLSA-exempt or non-exempt, who chooses not to report to work, come in late or chooses to leave work prior to the end of a shift due to hazardous environmental conditions or inclement weather, shall be allowed to use accrued vacation leave, compensatory time off, personal leave or leave without pay for those absences.  Upon subsequent closure the employee who has chosen not to report to work or chose to leave prior to the end of their shift would remain on leave.

When closure is announced following the beginning of the employee’s work shift:    Employees who are at work shall be paid for the remainder of his/her work shift.

Employees on Pre-scheduled leave:  If an employee is on pre-scheduled leave the day of the closure, the employee will be compensated according to the approved leave.

When a delayed opening is announced:  Employees may be allowed up to two hours commuting time as reasonably needed to report for work.  When an employee arrives late due to this extended commute, he/she may cover the time with accrued vacation, compensatory time off, personal leave or approved leave without pay. 

When a worksite is closed:  Employees shall not report to work unless otherwise directed.  An FLSA non-exempt employee shall be required to use appropriate accrued paid leave (vacation, personal business or compensatory time) or leave without pay for absences when OLCC business is curtailed or closed.  An FLSA non-exempt employee who arrives at work after OLCC has announced a closure or curtailment may be directed to leave work and shall not be paid for the remainder of the shift unless utilizing accrued leave as described above.  An employee who actually begins work shall be entitled to pay for all actual hours worked.  An FLSA exempt employee shall be placed on miscellaneous paid leave and shall not be required to use accrued paid leave or leave without pay for absences when OLCC curtails or closes operations for periods of less than one full work week.  Said employees shall be required to use appropriate accrued paid leave or leave without pay for full week absences when OLCC business is curtailed or closed for a full work week(s).            

Subject to operating requirements of OLCC and prior supervisory approval:    Employees may be permitted to make up all or part of the time within the same work-week as the hours missed.  In no instance will time worked during the makeup period result in overtime being charged to OLCC.  OLCC shall not be liable for any penalty or overtime payments when employees are authorized to make up work.  Employees may be assigned or authorized to report to work at an alternative worksite(s) and will be paid for the time worked.  Employees who are unable to report to work due to hazardous environmental conditions or inclement weather may be allowed to work from home.  A temporary disruption of employment caused by curtailment of agency operations or closure is not considered a layoff when the interruption does not exceed 15 calendar days and all employees are returned to work.    

