OREGON MILITARY DEPARTMENT
JOINT FORCE HEADQUARTERS, OREGON NATIONAL GUARD
1776 MILITIA WAY
P.0. BOX 14350
SALEM, OREGON 97309-5047

AGP ‘ 11 March 2008

MEMORANDUM FOR RECORD
Subject: Safety Meeting for March, 2008
. The Oregon Military Department Séfety Committee met on 11 March, 2008, at the

Military Department in Conference Room 200. The meeting was convened at 1:00 PM.
The status of the Member attendance was as follows:

Dennis Farley SMwW Chairman Present
Timothy Gilbert AGI Member Present
Robin Sawvel AGP Safety Manager/Recorder - Present
Bryce Dohrman AGC Risk Manager Absent
Bruce Volistedt  AGI Member Absent
Paul Geck AGI Member Absent
Terry Larson SMwW Member Present
Terri Kroeker DS-Air Member Present
Frank Wallace = SMW Member Present
Mike Wiley Region 4 Member Present
John Unger Region 5 Member Present
Owen Pence Region 6 Member Present
Jack Cassity Region 7 Member Absent
Vacant Region 8 - Member Absent
Mike Wilson AGI Member Present
Randy Luketmeyer AGlI Member Absent
Joanne Manson AGI Member Absent
Cherie Zastoupil OEM Member Absent

1. The first order of business was to review the Safety Meeting minutes from the
February, 2008 meeting. There was one correction to the minutes. Terri Kroeker was
not counted as an Evacuation Coordinator. Minutes will reflect the change from one
volunteer to two. Remainder of minutes was approved as recorded.

2. Review Draft Safety Committee Bylaws: Robin passed out a rough draft with
highlighted areas reflecting add in language from the last meeting with the exception of
Objective 5: Meetings. Tim indicated Objective 2, second paragraph states “Safety
Committee Chairperson will brief Deputy Director of State Affairs and AGP Personnel
Director if there are other potential areas/activities ....” What did we see the brief being
and was this necessarily the correct person to be doing it? Robin indicated bottom of
page 2, Objective 3, states “Safety Committee Chairperson states (hazards/issues
unresolved at local levels). This is what would be briefed. Tim asked if we foresaw



problems with getting people to volunteer to be the Chair of this committee if they have
had to or potentially would have to brief General Caldwell and/or the Director of AGP.
Robin stated the By Laws were directly from OSHA and the only thing changed was
reporting to the Agency Head, in this case, it would be the TAG, so it went to Caldwell
and Director of AGP. Dennis stated he did not have a problem briefing either person as
long as he was prepared. Tim questioned if the chairperson was the right person or
should it be the safety officer who would make those briefings as it’s part of the Safety
Officer’s job. Robin indicated she would accompany the Chairperson to any briefings.
Tim questioned whether it would be better to have a professional brief these people on a
regular basis. Robin indicated hopefully there will not be any unresolved issues to have
to meet on. Robin suggested a change be done to the last line on page 2 stating “Safety
Committee Chairperson and/or Safety Officer (hazards/issues unresolved at local levels.)

Terry indicated a typo on page 3, number b, the word disrupted needs to be changed to
distribute.

Tim questioned what would be voted on by the committee that would not be resolved by
a vote that would have to be directed to the Deputy Director of State Affairs. Robin
indicated everything addressed in the minutes that would require a vote should be voted
on. Again, this is out of OSHA’s By Laws. Terri stated “what if a supervisor thinks
something is not a hazard and wouldn’t deal with it?” John indicated “maybe if there
isn’t a consensus?” Mike Wilson stated there may be a situation in which the committee
takes a vote and a Director takes exception to it, in that case, the Deputy Director would
make the final determination. Tim indicated a Safety Committee is not a governing or a
ruling body, it’s a recommending body so when would there be disagreements in votes?
If one person on the committees says it’s a safety hazard, it gets channeled up to the
appropriate manager to be dealt with and analyzed. Robin indicated sometimes those
things sent up the chain don’t get dealt with. The safety committee is responsibie in
assuring all safety concerns brought to the committee are resolved in a sense. Tim asked
ifit was the committees responsibility to override management if an issue wasn’t being
dealt with. Robin stated if management can’t repair something, then the committee has
addressed it but there needs to be follow up on safety hazards to be corrected in one form
or another. In an OSHA inspection they are going to look at our Safety Minutes. If
someone gets hurt because a hazard brought up to the committee wasn’t addressed or was
addressed and tabled, it would come back at the safety committee as to why this issue
was not followed up on. Telling them it was given to the supervisor is not sufficient.

Terry indicted Objective 3 states “if some hazards are not corrected within 60 days,
notify Safety Committee Chairperson.” If you completed a, b, c, d, and e, and things are
still the same, on page two, under inspection report, it would go further up the chain.

Tim indicated safety committee members don’t negotiate solutions for hazards but
identify and forward hazards and concerns. Robin stated the committee is not
negotiating; Caldwell would make the ultimate decision. Tim stated Objective 3, c. states
“negotiates/coordinates... Robin suggested taking the word negotiate out and leave
coordinate. The committee agreed the word negotiate would be taken out.



“Approved with four corrections to By Laws as stated: Frank, Robin, Dennis, Terri,
Owen, Terry, Mike Wilson, Mike Wiley and John — YES. There were no “NO” votes.

3. Review of Evacuation Plan Status: Robin stated this was tabled as she is working
with several other agencies to see how involved their Safety Committees are. She
received an email back from DCBS indicating their Evacuation Coordinators are the
biggest part of their plan but their Safety Committee still approves and reviews their
evacuation plan periodically. She will make those changes and resend TAB A and TAB
C so the committee can take a look and discuss at the next meeting.

4. Review of Accident/Illness Report: Robin passed out the 2007 workers
compensation graphs showing the types, cost and age groups of last years claims. Tim
asked if last years numbers were lower and Robin indicated they were fairly close. There
were approximately 36 claims in 2007 and 35 in 2006. There were no incident/accident

reports for this building in February.

5. Status of Fire Alarm System Fix: Tim indicated a testing of the alarms was
scheduled today and all but one was fixed. Robin stated the alarm sound was monitored
in AGP with a decibel meter and it registered at 95 on the 3 test. Tim indicated if this
was a problem AGI could look at having it mounted outside the office door. Tim
indicated this problem has been taken care. Let the minutes reflect this.

6. Update on Fundraiser Information: Robin stated she talked with Caldwell who has
given the committee the authority to raise money for a lunch and learn. She also spoke
with Caldwell about OMD having a Safety Awareness Day once a year in which we
dedicate a day to safety. Caldwell thought it was a great idea we just need to come up
with a plan. Tim suggested we do like a 10 to 15 minute power point on safety. Robin
stated a Safety Awareness day doesn’t mean you have to spend the entire day talking
about safety; you just do something that relates to safety. For instance we do the safety
lunch and learn and have a speaker come in and talk to people while they are eating a
lunch we provide. Robin indicated she would take the guys out in the field offices to
lunch so they are a part of this when she visits the armories. Tim suggested making a
power point to send out to the field so we are giving them the safety awareness. Robin
indicated the committee needs to pick a date and what to do. John stated he would
volunteer to do some preparation like a PowerPoint. Owen indicated there are videos that
we can email to the field. Mike Wilson suggested incorporating this into the FMS
conference as there are a lot of safety speakers out there. Dennis asked for suggestions
on a date. Tim indicated right before Memorial Day, 101 days of Summer. Memorial
Day is the 26™. Robin suggested no Friday or Monday. Tim suggested May 21% as
Awareness Day, 101 Days of Summer. Type of stuff we could include needs to be safety
related. Off work safety is as important as work safety which could include topics like

heat exhaustion, etc.

May 21% was agreed upon by the committee. The decision on having it annually will
depend on how this one goes. The what will be discussed at the April meeting.



7. Update on First Responder Training: Robin talked to Tina Villalobos who
indicated she has gotten a list of training time from the medical unit but is waiting for the
number of students they will accept. This training covers CPR, AED and First Aid.

8. Eye Wash Station Update: John indicated the eye wash station was in place and just
received approval for purchasing the fittings. The eye wash station and faucet are all on
the same piping. Should be completed by the next meeting.

9. AED Update: Robin indicated the federal side purchased enough AED’s for every
armory. There was some concern in the Federal Safety Meeting that not everyone had
them yet. The question was raised as to whom was responsible for maintaining them.
Robin indicated in her conversations with Richard Wirfs, the federal side has a trained
person who part of his drill should be working on AED’s. The federal side is therefore
responsible for checking those and is working on putting something together in writing.

10. Status of federal computer in AGP: Tim explained this subject was brought up as
to how Robin would have visibility to our Safety Inspections because he discouraged
having employees send them to her. He indicated if the safety committee minutes reflect
where those are kept electronically; it met the intent of the quarterly inspections. Mike
Wiley asked if those reports were visible to everyone and Tim replied no. Robin is on a
state computer and therefore can’t access Share Point. Tim indicated what needs to be
done is after a years worth on OKO, have region supervisors burn their inspections to a
CD and add those as part of the official safety minutes. If Robin wants to review them,
we can make arrangements. Mike Wiley asked why they can’t be emailed to her. Terri
asked why they can’t be put on AKO or GKO? Tim indicated he was told it could not be
done; the reports are on an internal SharePoint system. John asked why we can’t email
Robin a copy of the inspections and Tim stated copies should be posted on OKO so we
follow the Director’s guidelines on not emailing attachments, that was the whole intent.
John asked if the Safety Officer needed copies of the inspections for review and Tim
stated supervisors should bring those things to this committee if they are out standing,
unwarranted or unrepairable but not the day to day stuff. It’s only the outstanding ones
that involve the federal side that the committee needs to intervene to get the appropriate
people involved. If you have a broken receptacle, hopefully we just fix it; it wouldn’t
necessarily need to be reviewed by this committee, only a matter of record on the OKO
website as part of the safety minutes that have to be retained for so many years. No
federal computer will be provided.

11. New Business:

a. Hazard Logs — Robin indicated OSHA states all Safety Committee’s should
have a Hazard Log to track Safety concerns brought up to the committee. The
Fire Alarm system is listed on this. Tim stated he will make sure the alarm
system was completed. Terri suggested listing a site on the log for each
‘'section. Mike Wilson asked if hazards listed on the log were strictly reported
to the committee and FMS’s or did it include all hazards reported to FMS’s to
their supervisor? Robin stated this is the committee’s log, only items brought



to the committee would be reflected. Frank requested under description a
slash and then location be listed. Robin indicated she will make changes.

b. Safety Committee Training - Robin stated OSHA states all safety committee
members shall receive training, as a minimum a) hazard identification in the
workplace and b) principals regarding accident and incident investigations.
Robin strongly suggested committee members also take safety committee
basics and if anyone has certificates for previous safety training, to please
send her a copy. Robin passed out the OSHA training schedule and reminded
members all OSHA classes are free. Tim indicated the Facility Maintenance
Specialists are required to attend four specific training classes every year. For
FMS’s that are safety committee members, they may take one of these in
place of one of the required ones. Robin reminded members OSHA training
locations are listed on their website.

¢. Drivers Program — Robin indicated the Drivers Safety Program which used to
be the Safer Driver has been resurrected through Chemeketa. She is still
waiting to hear from DAS as to registration, cost and location. Should have
more information by the next meeting. Everyone will need to start attending
those classes again. Robin indicated her and Tim will resurrect the Driver
Vehicle Policy that was tabled due to the driver check records issue.

12. There was no further new business; the meeting was adjourned at 2:30 PM.

Is/
Robin Sawvel
Safety Manager & Recorder



AGENDA
STATE SAFETY MEETING

Location: JFHQ VTC Room
Date: Tuesday, March 11, 2008
Time: 1:30 PM

Review and approve February meeting minutes — All
Review updated draft of Safety Committee Bylaws - All
3. Review of Evacuation Plan Status — TAB A & TAB C — Robin Sawvel
. Evacuation Coordinators
4. Review of Accident/Incident Reports and update on Workers Comp Claims for February
08 —Robin Sawvel
Status of Fire Alarm System Fix — Paul Geck
Update on Fundraiser information — Robin Sawvel
Update of First Responder Training — Robin Sawvel
Eye Wash Station update (tabled from last meeting) — John Unger & Paul Geck
AED Update — Robin Sawvel
10 Status of federal computer in AGP — Tim Gilbert
11. New Business
a. Hazard Logs — Robin
b. Safety Committee Training Rqmts — Robin
¢. Drivers Program - Robin

N —
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Oregon Military Department
JFHQ & Readiness Centers, Region 2 thru 8, Safety Committee Bylaws

Mission Statement: To provide input on any issue(s) that will improve safety and to elevate the
awareness of safety throughout the Agency.

Goal: The goal of the JFHQ Safety Committee is to eliminate hazards which can cause worksite
injuries and illnesses through the involvement of employees and managers, and to provide a
platform for communication of safety issues within the Agency.

Objectives:

1. Encourage employees to communicate concerns regarding worksite safety matters,
review safety concerns and make recommendations to the appropriate manager(s) for
addressing those concerns within a specified period of time.

2. Review the results of all safety-related incident reports and worksite injuries/illnesses,
accidents and death investigations in a timely manner. Provide recommendations and/or
identify similar hazards/issues in various offices to appropriate management for long- -
term solutions. '

3. Conduct quarterly walkaround inspections to monitor the safety of the Agency’s worksite
and collaborate on corrective measures with appropriate management.

" 4. Evaluate annually the Agency’s safety management accountability system and

provide recommendations to

5. JFHQ Safety Committee will meet on the second Tuesday of each month except when the
quarterly walk around inspections is made at 1:30 PM.

Definition:

Objective 1: Promote Employee Involvement in Safety Issues

Participation - The committee will encourage employee involvement in identifying
safety issues. All safety concerns raised by employees will be presented to the committee either
verbally or in writing and be reviewed at the next regularly scheduled Safety Committee

Meeting,

Safety Log — The recorder will maintain a log of all.isgues received by the committee, including
the date the issue was received, the decision made/action required and the date the issue was
resolved.” A copy of the log ineluding unresolved issues will be available at all meetings.

(Safety Committee Minutes) as

Response — The committee will respond to employees in writin,
 to help

to the status of their safety concerns and will work with the ]
ensure timely resolutions of all issues.

G: Robin/Safety-OSHA/Safety Committee Information/2008

2/13/08
Adopted from OR-OSHA Safety Committee Bylaws



Objective 2: Review of Agency Safety-Related Incidents

Incident/Accident Review — Incident/accident investigation reports will be reviewed by the Safety
Committee. The committee may make recommendations to eliminate any potential hazard(s)
contributing to the incident/accident and evaluate the potential of that hazard(s).

Recommendations will be made in writing to the The Safety
Manager will brief the | fthere are other potential areas/activities
that have similar or potential hazards that may require improvement as a result of the
incident/accident review. Results of these meetings and written recommendations will be

included on the action log and printed in the Safety Committee minutes.

Objective 3: Conduct Quarterly Walkaround Inspections of Agency Worksites

Schedule — The Safety Committee members and field office safety contacts will perform
quarterly walkaround inspections of all OMD worksites.

Training — The Safety Committee will ensure that the persons designated to carry out quarterly
walkaround inspections and investigations of safety incidents/accidents have received training in:

a. Hazard identification in the workplace
b. Workings of the Safety Committee
¢. Aceident Investigations

Inspection Report and Follow-up — The findings of the quarterly walkaround inspections of the
local offices will be handled as follows:

Safety Committee Member or field office contact:

a. Conduct walkaround inspections of their work area

b. Discuss with manager the tesults of the walkaround inspection
solutions to hazards/issues discovered during walkaround to

include projected correction date and person(s) responsible for correction -
d. Provide copies to the appropriate manager and Safety Committee recorder for
inclusion at next Safety Committee meeting
e. Follow up with appropriate manager for final correction of hazards/issues
_ within 60 days or less
f. If some hazards are not corrected within 60 days, notify Safety Committee
Chairperson

azards/issues unresolved at local levels)

Final results will be included in Safet

y rmm utes an
e-mail to all staff :

G: Robin/ Safety-OSHA/Safety Committee Information/2008

2/13/08
Adopted from OR-OSHA Safety Committee Bylaws



Objective 4: Review of the Employer Safety Program

Evaluation — The Safety Committee will review the Agency’s safety program system and make
written evaluation of the program to the ]
4
The employer safety program will include the following items:
a. Written procedures for reporting and investigating safety incidents
b. Written procedures of tracking and reporting incident statistics
¢. Written requirements for safety training

Objective 5: Meetings

Schedule — The G Safety Committee will meet on the second Tuesday of each month except
when the quarterly walkaround inspection is made.

Agenda — Committee meeting agendas will prescribe the order in which the committee business
will be addressed. Each agenda will include the following items:
a. Review of new safety concerns received
b. Status report of employee safety concerns currently under review
C. Review of any worksite incidents/accidents/illnesses/deaths occurring since the last
Safety Committee meeting
d. Review of action list

Minutes — Minutes will be made of each meeting reviewed by the chair for accuracy and when
final, the minutes will be posted on the J FHQ website, Share Point and the JFHQ Safety Bulletin

Board. Members will post a courtesy copy of the monthly minuets in each ]
The minutes will be retained by the recorder for

years for the Agency. All reports, action lists, evaluations and recommendations of the
Safety Committee will be made a part of the minutes. Additionally, the minutes will
identify those committee members that were present and those members not in attendance.

Quorums — Six (6) voting members constitutes a quorum. All members of the Safety Committee
are considered voting members. A simple majority of vote of committee members present is
required for all decisions. Voting members will be identified by name in the minutes by a yay or
nay vote due to participation by telephone and VTC. Any issue not resolved by a simple
majority vote will be forwarded to the E for resolution. Alternates are
considered voting members. Members who miss more than four (4) scheduled meetings in a 12
month period and have not sent alternates will be replaced on the Safety Committee. -

G: Robin/Safety-OSHA/Safety Committee Information/2008

2/13/08
Adopted from OR-OSHA Safety Committee Bylaws



OREGON MILITARY DEPARTMENT FIRE
JOINT FORCE HEADQUARTERS

TAB A
FIRE PROTECTION EMERGENCY ACTION PLAN

1. PURPOSE: To establish an operational procedure for the Joint Fof Headquarters in Salem,
Oregon as used in 1mp1ement1ng an Emergency Action Plan (EAP he as31g11ed facility.

Emergency Action Plan for their offices. This will ensuri émployees working 1n81de the
facility understand and can perform the ] ergency Action The plan will meet the unique
operations of the facility and members. T will provide ion to key personnel to
quickly make better-informed decisions w nding to all e icies. Directorates and
employees will be evaluated on their know! an, the ab; to perform their
respective duties as outlmed in the plan, and splan operates, through annual
fire drills for the fac111ty : 3 signed to the facility or doing
business in the facility t d and in compliance with this plan.

. FSO) the State Safety
ill coofdinate an anage all emergencies associated with the facility.
return to the building or to go home. .

b. Safety Committee.

fire drills annually, one in April and one unannounced drill.



c. State Safety Manager.

(1) Ensure the Installation Division is notified of all problems and emergencies at
JFHQ.

(2) - Notify EOC of mergencies.

(3) Direct emergency vehicles when they arrive and leave as necessary.

(4) Asdirected, provide security at entry points during and following an emergency.

d. Directorates.

(1) Ensure employees within the directorate are trained imiliar with this operating

instruction.
(2) Ensure evacuation of their specific portion of thg facility.
(3) Designates an Evacuation Coordinator. & '

(4) Safeguard confidential papers, files, and @eﬂts.

(2) Responsible for the emergen
(3) Compile an accurate head co
accounted for.

g information, Name, Location, and Building Number.
f the Emergency, Phone Number, and remain on line only if

inguisher on the fire
I, ensure the above action has been completed first.
Then ask yourself the following questions; Do I have the right type of fire
extinguisher; Is the fire small enough to fight with a fire extinguisher; Will it grow
slowly enough to fight with an extinguisher; Can I get out if the fire grows too
rapidly?
(7) Some critical operations or actions may be required prior to evacuation if time
allows such as shutting down computers, securing classified documents, and shutting
down special machinery or equipment.



g Exit the facility.

(1) When exiting, follow the designated escape routes. Take any visitors you may have
with you. NOTE: Know your primary escape route and a secondary escape route in
case the first route is blocked.

(2) . Avoid high Risk areas, when possible.

(3) Close all doors as you leave a room.

(4) Do not lock doors; the fire department may need access to that area.

- (5) Before opening any doors to exit, ALWAYS check the doo th the back of your
hand. If any heat is felt or smoke is entering around theoor, pérform the following:

(a) Brace shoulder and foot against the door,
(b) Open door slowly; )
(©) Ifpressure is felt against the door,
of smoke, CLOSE DOOR I
(d) Smoke is extremely toxic; al
If this can’t be avoided, drop and'¢
temperatures are cooler and the air
the temperatures will be higher and you ¢
and heat. k )

gur face to the side;

(6) If you cannot exit the facility W}%;g?u ;
perform the following actions:

l9% where you are located. If you are by a window
N your own, wave your arms to attract the fire crew’s

who may be confused or injured. Those who are injured
ide and away from the fire area. NOTE: Ifa person’s clothes
tber to STOP, DROP, and

DONOT

collection area or missing personnel.

(10} Site Emergency Coordinator must report personnel status to the COT or designated
representative on the northwest side of the JFHQ as quickly as possible.

(11) Stay in your assembly area until released by the COT or the fire department.



OREGON MILITARY DEPARTMENT EARTHQUAKE
JOINT FORCE HEADQUARTERS

O

TAB C
EARTHQUAKE EMERGENCY ACTION PLA

rce ﬁeadquaners in

1. PURPOSE: To establish an operational procedure for the Joi
AP) for the assigned

Salem, Oregon as used in implementing an Emergency Action
facility.

w.fema.goj
4_020.html

3. REFERENCES: ORARNG Pam 385.9; Environfi
020-0000, http://arcweb.sos.state.or.us/rules/OARS 1007

4. GENERAL INFORMATION: D developing an Emergency
Action Plan for the Joint Force Headquarté) ¢ dritl (April) will be
conducted to evaluate the directorates/tenant  abi lickly acgount for and evacuate the

building. The drill will also evaluate the overhll kng
personnel to perform thei .

arid the Facilities Security Officer (FSO), the State Safety
er will cootdinate and manage all emergencies associated with the facility.
ants toigeturn to the building or to go home.
>

c. Safety Manager.



(1) Ensures the Installation Division is notified of all problems and emergencies at
JFHQ.

(2) Direct emergency vehicles when they arrive or leave when necessary.

(3) As directed, provide security at entry points during and following an emergency.

d. Directorates.

(1) Train their respective staff sections on the initial action of DROP, COVER, and
HOLD. Employees should protect their eyes by covering t ) ) with their arms until
the shaking has stopped. Get away from windows, skylig@fé, bookshelves, and other

. things that could fall. ;

(2) Brief employees that if outdoors to move quickly ,
from electrical lines, trees, and buildings. Drop.to the ground
shaking to stop.

(3) Brief employees that while driving to c
stop at the side of the road away from

U,
flly and slowly bring
Do 1igt stop on or un

mage to the roadway.
le for communication of

continue driving, but watch carefully for pos§j
(4) Designate an Evacuation Coordinator to be re
headcounts and injuries to §

ency radio for communication with the COT.
ount of all employees or visitors that are present and

quake, alert co-workers and visitors in the immediate area.
¥DROP, COVER, and HOLD. Employees should protect their eyes
im with their arms until the shaking has stopped. Get away from
cylights, bookshelves, and other things that could fall.
(3) DIAL 911 after the ground has stopped shaking, ,
" (4) Provide the following information: Name, Location, Building Number, the
Nature of the Emergency and Phone Number. Remain on line only if safe to do so.
(5) After the ground stops shaking the evacuation coordinator and the director of that
department will do an evaluation using the checklist, to determine if you should
€vacuate.
(6) Perform any critical operations or actions may be required prior to evacuation, if
time allows:



(a) Shut down computers.
(b) Securing classified documents.
(¢) Shut down special machinery or equipment.

g Exiting the facility.

(1) When exiting, follow the designated escape routes. Take any visitors you may
have with you. NOTE: Know your primary escape route anfla secondary escape
‘route in case the first route is blocked.

(2) Avoid high Risk areas, when possible.

(3) Close all doors as you leave a roomi.

(4) Do not lock doors; the fire department may need a€cess to

) Before opemng any door to exit, ALWAYS gpéathé door sio®
thy

(a) Secure the room by cl

Systems (if possible).
(b) Seal all cracks leading inta
clothing, drapes, and wet

y e parl nglot
(13) Stay in yoyt assembly area until released by the Chief of Staff or the fire department.



For facility related issues, Contact the individuals in listed order.




OREGON MILITARY DEPARTMENT EARTHQUAKE DAMAGE
JOINT FORCE HEADQUARTERS '

TABD
EARTHQUAKE DAMAGE CHECKLIST

L. PURPOSE: To establish an operational procedure for the Joint Force Headquarters in
Salem, Oregon as used in implementing an Emergency Action Plan (EAP) for the
assigned facility.

nel (AGP) is responsible

2. RESPONSIBLE DIRECTORATE: The Director of Per;
#sito the State Safety

for the maintenance of this Emergency Action Plan as it pei
Manager. %

3. REFERENCES: OAR 104-020-0000; Earthg
‘ httn://arcweb.sos.state.or.us/rules/OARSﬁl00/ O

£

4. GENERAL INFORMATION:

Earthquake risks vary across Oregon.
to predict the amount of damage that m

In a minor quake it may
if there is significant

yith input from AGI, Evacuation
Coording Safety Manager, must decide about evacuation. The
elp decide whether it’s safe or unsafe to remain

d the facility employees or State Safety Manager is not
entry, employees may have to decide for themselves, just as

Occupancy is likely gafe if . . .
a. The quake leaves little evidence of damage outside the building, and

b. The basic inspection finds little or no evidence of damage to the building and
its interior components.

If the building appears to be unsafe, assume staying inside or re-entering is dangerous.
There may be hidden damage to the structure, gas lines, electrical, water, sewer, or other
building components. If there is damage, it could worsen under sudden aftershocks.



Instructions: Inspect the building for conditions listed below. Use the answers to

help make your decision of whether the building is safe to occupy.

EARTHQUAKE EVALUATION CHECKLIST

YES ! NO

More
Review
Needed

once.

Conditions 1-12 are critical life safety issues. If there is fire, pull alarm and evacuate. If response to
any other item is YES, STOP and report to your Director, AGI Facilities or State Safety Manager at

1. Fire? If yes, pull the ﬁ(@_éiérm!

2. Smell of natural gas?

3. Building collapsed, partially collapsed, or moved off its founda
4. Roof or floor framing separated from vertical supports or bry

5. Arcing wires or smoking equipment?

6. Large diagonal or stepped cracking in un-reinforced 'r@omy walls?

7. Walls collapsed, out of plumb, or tilted floors? o

8. Collapsed ceiling, lights or ducts?

9. Significant cracks in beams or suppm‘_"isl?b g '

10. Dislodged or buckled columns, support p

11. Danger from falling hazards from adjacent
12. Facades, windows, or parapets fallen from b

Continue inspection if answers,f
critical, but put together, thej
all, it is questionable that

with a NO condition aloneﬂmay be

13. Water leaks?

20. Wall cracks more than an inch wide?

21. Cracks that extend clear 4 ugh wall?

22. “X” shaped cracks in exterior wall?

23. Sudden loss of phone or power?

24. Sticking doors?




OREGON MILITARY DEPARTMENT
JOINT FORCE HEADQUARTERS

EVACUATION LISTING

TABE

Employee Evacuation Check List

Employee Name

Branch/Title

Present

Comments

Unk Location

i
ey




OREGON MILITARY DEPARTMENT ACTION CHECKLIST
JOINT FORCE HEADQUARTERS

TABF
SECTION EMERGENCY ACTION PLAN CHECKLIST

Directorate’s Name:
Phone Number:

Alternate Manager’s Name:
Alternate’s Phone Number:

Evacuation Coordinator Name:
Phone Number:

Alternate Evacuation Coordinator:
Alternate Phone Number:

Room Number (s):

Are Emergency
Exits, Fire Alarm

Special Protective'E ent on hand to shut down

critical equipment:

Internal designated Safe Assembly Areas known by
all and posted to AGI’s master map:

Roll call designated Area for personnel to meet
outside of building and posted to AGI’s site map?

To be completed by the Section Manager or designated representative, with a copy sent
to AGI Facilities & AGP — State Safety Manager.



JFHQ & Readiness Centers, Region 2 Thru .wu_
Safety Committee Hazard Tracking Log

HAZARD DESCRIPTION/ REPORTED DATE CORRECT RESPONSIBLE

DATE | REASONNOT
NUMBER LOCATION BY REPORTED BY SUPERVISOR CORRECTED CORRECTED
08-01 JFHQ - Fire Alarm System Safety 10/30/07 3/31/08 Paul Geck/Tim 3/11/08 Per Tim
Not all alarms working Committee Gilbert

properly




JFHQ & Readiness Centers, Region 2 Thru 8,
Safety Committee Non-Hazard Tracking Log

HAZARD DESCRIPTION/ REPORTED DATE CORRECT RESPONSIBLE DATE REASON NOT
NUMBER LOCATION: BY REPORTED BY SUPERVISOR CORRECTED & CORRECTED
REPORTED BY
JFHQ - Fire Hydrant, Safety 4/30/08 Tim Gilbert

08-01A Parking Lot Manager 10/30/07




