Attachment 1
Example
AGP                                                                                                                           Date
MEMORANDUM FOR  AGP, Oregon Military Department, Salem, Oregon 
SUBJECT:  Appointing Authority-Assuming Employment Action Authority
1.  In accordance with AGP Policy 99.300.08, effective ________ I, _________________

   (date)
  (Appointing Authority)
assume employment action authority and responsibility over _________________________   

           (name of family member employee)

because he/she has a family member within his/her supervisory chain of command.  This action 
shall remain in effect until the employment relationship of the family member or the supervisor 
is no longer in the chain of command.
2.  Therefore, I __________________ shall approve and sign all action(s) taken in the context of 

   (Appointing Authority)
employment for _____________________________.


     (name of family member employee)


          Signature Block

CF: 
Supervisor

Family Member 
