Requesting Family and
Medical Leave

An employee must follow agency
procedures to request leave.

Thirty days advance notice is gener-
ally required for a planned absence
under FMLA and OFLA.In the
event of an emergency, an employee
should contact his or her supervisor
or the agency’s human resource
office as soon

as possible.

Depending on the leave type, an
agency may require an employee to
provide appropriate

certification verifying the need for
leave.

Resources

State HR Policy 60.000.15
Family and Medical Leave

http://oregon.gov/IDAS/OP/policies.shtml
A collective bargaining agreement

Posted in your work area

Oregon Family Leave Act, Notice to
Employers and Employees

U.S. DOL Employee Rights Under the
Family and Medical Leave Act
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Med ical Leave

Federal and state laws
protect an eligible employee’s
absence from work under

certain conditions.







