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	[UNIT SYMBOL]
	[DATE]


MEMORANDUM FOR Commander, First U.S. Army, ATTN: Public Affairs Officer, First US Army; 4705 North Wheeler Dr.; Forest Park, GA 30297

SUBJECT:  Request to Embed Media with Reserve Component Unit

1.
Request that the following media be allowed to embed with the Reserve Component unit as specified (IAW paragraph 6 of DoD PAG for OIF-2 and OEF-5 rotation deployments and mobilizations, dated 5 Nov 03):


a.
Media Org:  


b.
Media Type:


c.
Media Location:


d.
Media Rep:
Name





Phone #





E-mail


e.
Requested Embed Unit:


f.
Unit Location (MOBSTA):
2.
The RC unit(s) understand: They will be authorized direct coordination with media after assignment and approval by 1st U.S. Army; they are responsible for ensuring media have signed the “Hold Harmless” release (and forwarded a copy through the MOBSTA to First Army PAO); the commander must submit and obtain Theater Clearance from CENTCOM/PA for purposes of embedding; and, they will issue ITOs and NBC gear.

3.
The media understands:  they are responsible for obtaining passports/visas; they agree to abide by CENTCOM/PA ground rules; they will deploy with their own equipment; and, they should deploy properly immunized prior to embed.

4.
Point of contact for this action is [POC rank, name, title, phone number].

[MOB Station Cdr Signature Block]
Encl

Media Embed Request: Unit and Media Fact Sheet
ARMY RESERVE/NATIONAL GUARD UNIT INFORMATION

1.
Unit Commander:

2.
Higher Headquarters:

3.
Mobilization Date:

4.
Approximate number of soldiers mobilizing:

5.
Unit mission:  [standard, generic]

6.
Designated unit media escort:  [rank, name, PA certified]

7.
Anticipated length of media embed overseas:

8.
Report to MOB Station date:

MEDIA ORGANIZATION INFORMATION

1.
Organization Identification:  [call letters, news affiliation]

2.
News Director/Editor:  [name, phone, e-mail]

3.
Media market:  [size, locations]

4.
Background:  [any additional info to characterize media]

5.  Background on [media rep name]:  [experience covering military, characterizations, etc.
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