
  
 

Siuslaw Valley Fire/Rescue  03/06/2001 Planning Section  
 

Damage Assessment Annex 

   

CHECKLIST FOR ALL DISASTERS 
 

(There is no set order to these checklist items.) 
 
  
   

 
NOTE: See also checklist for Earthquakes. 

 

 Before an Emergency 

ð ð Buy or arrange for a camera (with film) and a tape recorder (with 
tapes) to document damage. 

ð ð Make sure you and your staff understand the reporting forms and 
requirements. 

ð ð Make sure the Damage Assessment Kits are checked and 
maintained for immediate use by the survey teams. 

ð ð Make sure you and your building inspectors understand how you 
will work with the other Departments regarding the inspection of 
structures. 

ð ð Make sure you and your staff understand how you will work with 
the American Red Cross to survey damage. 

ð ð Prepare basic training guidelines for training other employees 
and mutual aid personnel in the correct forms and the process of 
recording and documenting damage assessment. 

 

  During an Emergency 

� � Respond to the Emergency Operations Center, if activated. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 

Started/Completed Notes 
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Damage Assessment Annex 

CHECKLIST FOR ALL DISASTERS, continued 
 

 
 

 

ð ð While in the EOC, identify yourself according to EOC Standard 
Operating Procedures. 

� � Maintain an Activity Log. 

ð ð Obtain a briefing from the Planning Section Chief. 

ð ð Set up working materials.  

ð ð If necessary, review dam inundation maps and plans to 
determine potential impact. 

ð ð Coordinate Ground Surveys. 

ð ð Maintain time cards for Survey Teams. 

ð ð Collect and evaluate incoming damage assessment reports. 

ð ð Maintain a current log of damage, including casualties and 
property damage. 

ð ð Prepare a written Damage Assessment Report every two hours, 
or as requested. 

ð ð Prepare detailed reports. 

 
  After an Emergency 

ð ð If needed, modify status boards. 

ð ð Assemble logs and non-financial records. 

ð ð Prepare a final written Damage Assessment Report. 

ð ð Assemble and check financial records; forward to Planning 
Section Chief. 

 
 
 
 
 
 
 
 
 
 

 

Started/Completed Notes 
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CHECKLIST FOR EARTHQUAKES 
 

 
 

 
NOTE: Use this checklist as a supplement to the basic Checklist For All Disasters 

 

ð ð Determine condition of designated mass care facilities. 

ð ð If, after a reasonable amount of time, you have not received any 
reports from a particular area or major facility, send a survey team 
there. 

 
 
 
 

Started/Completed Notes 


