OREGON STATE HISTORIC PRESERVATION OFFICE
HISTORIC RESOURCE RECORD
	Instructions

	Use this form to enter a property into the Oregon Historic Sites Database or to request that staff evaluate a property for inclusion in the National Register of Historic Places. Do not use this form for historic district or archaeological surveys or to comply with state or federal preservation laws.
To have a property evaluated for inclusion in the National Register, please complete all blanks and write neatly. Provide as much information about the interior and exterior as possible, such as the square footage, number of stories and rooms, under “General Description.” Under “Building History,” include any information about the architect, builder, original owners and subsequent occupants, and historic activities or events that occurred at the property. If available, attach historic photos, newspaper clippings, obituaries, and other documentation to help the reviewer better understand your property. Use additional sheets if necessary. Submit current  exterior (all sides) and interior color photographs (entry, living room, dining room, kitchen, master bedroom, hallway spaces, etc). If the property has outbuildings, include photos of these.
Completion of Sections 1, 2, 4, 5, and 6 and photographs of each of the outside wall and one of each outbuilding are required to enter a property into the Oregon Historic Sites Database; although, complete documentation is preferred
Mail completed forms to National Register Program, Oregon State Historic Preservation Office, 725 Summer St. NE, Salem, OR 97301 or email them to tracy.zeller@state.or.us with “HRR” in the subject line. Emailed submissions must be under 15MB in size and include digital photos of the property. Mail submissions must include printed photographs. HRRs are reviewed within two to four weeks after submission. All materials submitted to the Oregon State Historic Preservation Office become property of the State or Oregon and are available as public records. Materials submitted to the SHPO will not be returned.



	Section 1: Applicant Information

	Name
	
	

	Mailing Address
	
	

	City/State/Zip
	
	

	Phone Number
	
	E-mail
	
	

	
	
	

	Section 2: Property Information

	Historic Name, if known
	
	

	Date of Construction
	
	

	Street Address
	
	

	City/Town
	
	County
	
	

	
	
	

	Section 3: Owner Information
	Complete if the applicant is not the owner. Response will be sent to the applicant and owner. Private property cannot be listed in the National without owner consent.
	

	Name/Institution
	
	

	Contact Name
	
	

	Mailing Address
	
	

	City/State/Zip
	
	

	Phone Number
	
	

	
	

	Section 4: Application Type
	

	 FORMCHECKBOX 
  
	Add this property to 
Oregon Historic Sites Database
	Staff will enter the data submitted in the Oregon Historic Sites Database, file this application in archive and may make a determination of eligibility for the National Register, but will not respond to the applicant.


	

	 FORMCHECKBOX 

	Evaluate this property for inclusion in the National Register of Historic Places
	Staff will enter the data submitted in the Oregon Historic Sites 
Database, file this application in our permanent archive, and will make a determination of eligibility for the National Register, and respond to the applicant with specific instructions on how to nominate the property to the Register.


	


	Section 5: Exterior Description

	Siding material(s). Original or replacement?

	

	Window type(s) & material(s). Original or replacement?

	


	Section 6: Exterior Description, Continued

	General Description:  

	

	Significant Architectural Features: How does your building stand out?

	

	Alterations and Approximate Dates:

	


	Section 7: Interior Description

	Significant features: How does your building stand out?

	

	Alterations and Approximate Dates:

	


	Section 8: Building History 
	Please explain what events and persons are associated with this property and if the resource’s architecture or construction methods used to build it are noteworthy. Use additional pages if necessary. 

	


