
  Oregon Heritage Commission Museum Grants 
  Application Information and Form  
  2009-2011 Grant Cycle 
  FINAL DEADLINE: May 17, 2010  

  
Purpose:  Supports Oregon museums in projects for the collection and management of heritage collections, for 
heritage-related tourism, and heritage education and interpretation. Grant proposals from museums of all sizes and 
purposes are encouraged and will be considered. The program is governed by Oregon Administrative Rules 
736-053-0100 through 736-053-0140. 
  
Timeline:   Applications must be postmarked or delivered by May 17, 2010. The Heritage Commission will make 
its decision during a June phone conference call. Grant agreements will be mailed in the weeks after the decision. 
All projects must be completed by April 1, 2011. 
  
Awards:  A total of about $100,000 will be awarded during this biennium. The largest grant in the last biennium 
was $10,000.  
  
Matching requirements: Museum Grants require no match. However, commissioners believe that projects with 
in-kind or cash match are more likely to succeed. 
  
Application submission:  Please fill out form, then print, sign, add attachments (including the narrative and 
project finances) and send in the application. If possible also, when the form and project finances are complete, 
click the submit by email button. If you do this, the paper version with signature is still required. 
  
Number of applications: Organizations may submit only one grant application for each cycle. 
  
Eligible Museums: Any qualified museum based in Oregon is eligible to apply. Museums are defined by statute as 
public institutions or private nonprofit Oregon corporations primarily devoted to the acquisition and public 
exhibition of specimens, artifacts, articles, documents and other items that relate to history, anthropology, 
archaeology, science or art and that have historical significance. 
 Museums shall meet the following requirements: 

1.  Be in operation as a nonprofit for a period of at least two full years prior to the date of the application. 
A current 501(c)(3) determination from the United States Internal Revenue Service is required for 
establishing nonprofit status. 

2.  Provide museum services open to the public at least 120 hours per year at designated and reasonable 
hours and places; 

3.  Have a responsible, competent attendant on duty when museum services are provided to the public; 
4.  Be organized as a public or private non-profit institution that exists on a permanent basis for essentially 

educational or aesthetic purposes; 
5.  Care for and own or use tangible objects; and 
6.  Exhibits the objects to the public on a regular basis through facilities the museum owns or operates. 

  



Eligible Projects 
These grants support projects for the collection and management of heritage collections, for heritage-related 

tourism, and heritage education and interpretation. 
“Heritage collections” includes artifacts and other manifestations of material culture, documents, publications, 

photographs and film, heritage recordings, music and songs gathered for study, comparison or exhibition, and their 
management. 

“Heritage-related tourism” means the practice of traveling for recreation to learn, enjoy or appreciate heritage. 
“Heritage education and interpretation” means the action or process of educating or of being educated about 

heritage. 
  
Application assistance:  For additional information about Museum Grants and this application, you may contact 
Kyle Jansson at heritage.info@state.or.us or 503-986-0673.  Additional information can also be found on the 
Frequently Asked Questions section at http://www.oregon.gov/OPRD/HCD/OHC/museum.shtml 
 



Museum's Annual Budget:Estimated total cost of project:
Match Amount:
Amount of grant request:
4. PROJECT COSTS

3. PROJECT SUMMARY (will be limited to about 120 words)

Phone: Fax: Email:
Last Name:First Name:

2. PROJECT LEADER INFORMATION

County:
Names of State Legislators: Senate: House:

Web Site:
Physical Address:

Zip:State:City:Address:
Operating Agency (if different):

Museum:

1. APPLICANT INFORMATION

2009 GRANT APPLICATION - DEADLINE May 17, 2010 

Oregon Heritage Commission: 2009-11 Museum Grant Program, Final Cycle



Describe your organization's purpose, programs, history of accomplishment, roles of volunteers and staff, and any 
other evidence of your ability to complete the project.

D. APPLICATION MUSEUM AND BACKGROUND

a.  Describe the project director's experience related to this and similar efforts. 
b.  List any partner organizations and their contributions toward this project. 
c.  List any “experts” who may be hired or volunteer to assist with the project. If you intend to spend more than

$5,000 for a contractor, show how you used a competitive process to make your selection.

C. PROJECT DEVELOPMENT

List major objectives and approximate date they will be completed. (Note:  Projects may begin when the grant 
agreement is signed by both parties and must be completed by April 1, 2011.

B. PROJECT TIMELINE

a.  Briefly describe the project for which the support is requested. 
b.  Describe the project's goals, objectives and final product. 
c.  Present the timeline for your project. 
d.  Describe the project's anticipated impact. 
e.  Describe the numbers and types of people who are expected to benefit from the project. 
f.  Describe how the project will be monitored and evaluated. 
g. Describe plans in place to sustain or maintain the activity or project, if appropriate, following the period of the 

grant. 
h.  If your efforts are collections oriented, describe how your project will preserve or support management of 

heritage collections that are threatened and/or are of community or statewide significance. 
i.  If your project is for heritage tourism, describe its potential to promote heritage-related tourism. 
j.  If your project is for heritage education and interpretation, describe how the project will broaden and/or deepen 

public knowledge and understanding of heritage.

A. PROJECT DESCRIPTION

Provide information about your project by responding to the topics below. Limit your responses to a total 
of two pieces of paper. Include a topic heading for each section. Be sure to complete all four sections.

5. GRANT NARRATIVE



Museum Grant Application  - Estimated Project Finances 
This is the total cost of the project, including expenses that will be covered by grant and other funds. (Attach 
additional information if necessary. Show your budget is realistic with bids, estimates, comparisons with other 
projects, etc.)

Budget Category Museum Funds & Contributed 
Goods & Services   

Museum Grant Funds 
Requested Total of Row

Professional Contractor or 
Consultant

Volunteer Time

Employee

Travel

Materials & Equipment

Printing, Publication Design, 
etc.

Other (please specify)

Total of Column

Signature of Project Director Printed Name Date

DatePrinted NameSignature of Authorized Officer

I hereby state that the applicant museum: 
1.  has been in operation as a nonprofit for a period of at least two full years prior to the date of this 

application. 
2.  provides museum services open to the public at least 120 hours per year at designated and reasonable 

hours and places. 
3.  has a responsible, competent attendant on duty when museum services are provided to the public. 
4.  is organized as a public or private non-profit institution that exists on a permanent basis for essentially 

educational or aesthetic purposes. 
5.  cares for and owns or use tangible objects; and 
6.  exhibits the objects to the public on a regular basis through facilities the museum owns or operates. 

I also hereby state that the facts, figures and representations made in this application, including all supplemental 
attachments, are true and correct to the best of our knowledge, and that the governing body of this organization 
has by a recorded vote approved this application.

AUTHORIAZATION



Final Application Checklist: 
Each complete Museum Grant application must include the following: 

1.  Oregon Museum Grant Application Forms. Include the completed two-page Application Form 
signed by the museum's authorized official. 
2.  Responses to the Narrative Questions 
3.  Estimated Project Finances form.  
4.  Letters of commitment from your partners if the project for which you are seeking funds is a 
partnership with other organizations. 
5.  A minimum of one and a maximum of five photographs illustrating the need for project work 
or its location.  As appropriate, also include supporting documents and illustrations such as schematic 
designs and architectural or engineering drawings. 
6.  If applicable, include copies of bids, resumes of those who will complete the work, and letters of 
commitment from your partners. 

  
Deadline: 
Applications must be postmarked or delivered by May 17, 2010. Applications may be faxed or emailed to meet 
the deadline, but we must receive a signed paper copy. If you have email, in addition to your paper or PDF copies, 
please click the submit by email button when the form is completed. This will send only the form information and 
not the narrative portion. We are testing a new system and this would be very helpful. 
  
  

  
Completed application should be sent to: 

 Oregon Heritage Commission 
 Oregon Parks and Recreation Department 

 725 Summer St. NE, Suite C 
 Salem OR 97301 

  
 FAX:  503-986-0793 

  
Email: heritage.info@state.or.us 

  
For additional information, contact: 

 Kyle Jansson 
 503-986-0673 

 Heritage.info@state.or.us  
http://www.oregon.gov/OPRD/HCD/OHC/museum.shtml 

  
  

Application materials, including supporting documents, become part of the permanent records of the Oregon 
Heritage Commission and cannot be returned. 
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Purpose:  Supports Oregon museums in projects for the collection and management of heritage collections, for heritage-related tourism, and heritage education and interpretation. Grant proposals from museums of all sizes and purposes are encouraged and will be considered. The program is governed by Oregon Administrative Rules 736-053-0100 through 736-053-0140.
 
Timeline:   Applications must be postmarked or delivered by May 17, 2010. The Heritage Commission will make its decision during a June phone conference call. Grant agreements will be mailed in the weeks after the decision. All projects must be completed by April 1, 2011.
 
Awards:  A total of about $100,000 will be awarded during this biennium. The largest grant in the last biennium was $10,000. 
 
Matching requirements: Museum Grants require no match. However, commissioners believe that projects with in-kind or cash match are more likely to succeed.
 
Application submission:  Please fill out form, then print, sign, add attachments (including the narrative and project finances) and send in the application. If possible also, when the form and project finances are complete, click the submit by email button. If you do this, the paper version with signature is still required.
 
Number of applications: Organizations may submit only one grant application for each cycle.
 
Eligible Museums: Any qualified museum based in Oregon is eligible to apply. Museums are defined by statute as public institutions or private nonprofit Oregon corporations primarily devoted to the acquisition and public exhibition of specimens, artifacts, articles, documents and other items that relate to history, anthropology, archaeology, science or art and that have historical significance.
         Museums shall meet the following requirements:
1.  Be in operation as a nonprofit for a period of at least two full years prior to the date of the application. A current 501(c)(3) determination from the United States Internal Revenue Service is required for establishing nonprofit status.
2.  Provide museum services open to the public at least 120 hours per year at designated and reasonable hours and places;
3.  Have a responsible, competent attendant on duty when museum services are provided to the public;
4.  Be organized as a public or private non-profit institution that exists on a permanent basis for essentially educational or aesthetic purposes;
5.  Care for and own or use tangible objects; and
6.  Exhibits the objects to the public on a regular basis through facilities the museum owns or operates.
  
Eligible Projects
These grants support projects for the collection and management of heritage collections, for heritage-related tourism, and heritage education and interpretation.
“Heritage collections” includes artifacts and other manifestations of material culture, documents, publications, photographs and film, heritage recordings, music and songs gathered for study, comparison or exhibition, and their management.
“Heritage-related tourism” means the practice of traveling for recreation to learn, enjoy or appreciate heritage.
“Heritage education and interpretation” means the action or process of educating or of being educated about heritage.
 
Application assistance:  For additional information about Museum Grants and this application, you may contact Kyle Jansson at heritage.info@state.or.us or 503-986-0673.  Additional information can also be found on the Frequently Asked Questions section at http://www.oregon.gov/OPRD/HCD/OHC/museum.shtml
 
4. PROJECT COSTS
3. PROJECT SUMMARY (will be limited to about 120 words)
2. PROJECT LEADER INFORMATION
Names of State Legislators:
1. APPLICANT INFORMATION
2009 GRANT APPLICATION - DEADLINE May 17, 2010 
Oregon Heritage Commission: 2009-11 Museum Grant Program, Final Cycle
Describe your organization's purpose, programs, history of accomplishment, roles of volunteers and staff, and any other evidence of your ability to complete the project.
D. APPLICATION MUSEUM AND BACKGROUND
a.  Describe the project director's experience related to this and similar efforts.
b.  List any partner organizations and their contributions toward this project.
c.  List any “experts” who may be hired or volunteer to assist with the project. If you intend to spend more than$5,000 for a contractor, show how you used a competitive process to make your selection.
C. PROJECT DEVELOPMENT
List major objectives and approximate date they will be completed. (Note:  Projects may begin when the grant agreement is signed by both parties and must be completed by April 1, 2011.
B. PROJECT TIMELINE
a.  Briefly describe the project for which the support is requested.
b.  Describe the project's goals, objectives and final product.
c.  Present the timeline for your project.
d.  Describe the project's anticipated impact.
e.  Describe the numbers and types of people who are expected to benefit from the project.
f.  Describe how the project will be monitored and evaluated.
g. Describe plans in place to sustain or maintain the activity or project, if appropriate, following the period of the grant.
h.  If your efforts are collections oriented, describe how your project will preserve or support management of heritage collections that are threatened and/or are of community or statewide significance.
i.  If your project is for heritage tourism, describe its potential to promote heritage-related tourism.
j.  If your project is for heritage education and interpretation, describe how the project will broaden and/or deepen public knowledge and understanding of heritage.
A. PROJECT DESCRIPTION
Provide information about your project by responding to the topics below. Limit your responses to a total of two pieces of paper. Include a topic heading for each section. Be sure to complete all four sections.
5. GRANT NARRATIVE
Museum Grant Application  - Estimated Project Finances
This is the total cost of the project, including expenses that will be covered by grant and other funds. (Attach additional information if necessary. Show your budget is realistic with bids, estimates, comparisons with other projects, etc.)
Budget Category
Museum Funds & Contributed Goods & Services   
Museum Grant Funds Requested
Total of Row
Professional Contractor or Consultant
Volunteer Time
Employee
Travel
Materials & Equipment
Printing, Publication Design, etc.
Total of Column
I hereby state that the applicant museum:
1.  has been in operation as a nonprofit for a period of at least two full years prior to the date of this application.
2.  provides museum services open to the public at least 120 hours per year at designated and reasonable hours and places.
3.  has a responsible, competent attendant on duty when museum services are provided to the public.
4.  is organized as a public or private non-profit institution that exists on a permanent basis for essentially educational or aesthetic purposes.
5.  cares for and owns or use tangible objects; and
6.  exhibits the objects to the public on a regular basis through facilities the museum owns or operates.
I also hereby state that the facts, figures and representations made in this application, including all supplemental attachments, are true and correct to the best of our knowledge, and that the governing body of this organization has by a recorded vote approved this application.
AUTHORIAZATION
Final Application Checklist:
Each complete Museum Grant application must include the following:
1.  Oregon Museum Grant Application Forms. Include the completed two-page Application Form signed by the museum's authorized official.
2.  Responses to the Narrative Questions
3.  Estimated Project Finances form. 
4.  Letters of commitment from your partners if the project for which you are seeking funds is a partnership with other organizations.
5.  A minimum of one and a maximum of five photographs illustrating the need for project work or its location.  As appropriate, also include supporting documents and illustrations such as schematic designs and architectural or engineering drawings.
6.  If applicable, include copies of bids, resumes of those who will complete the work, and letters of commitment from your partners.
 
Deadline:
Applications must be postmarked or delivered by May 17, 2010. Applications may be faxed or emailed to meet the deadline, but we must receive a signed paper copy. If you have email, in addition to your paper or PDF copies, please click the submit by email button when the form is completed. This will send only the form information and not the narrative portion. We are testing a new system and this would be very helpful.
 
 
 
Completed application should be sent to:
         Oregon Heritage Commission
         Oregon Parks and Recreation Department
         725 Summer St. NE, Suite C
         Salem OR 97301
 
         FAX:  503-986-0793
 
Email: heritage.info@state.or.us
 
For additional information, contact:
         Kyle Jansson
         503-986-0673
         Heritage.info@state.or.us 
http://www.oregon.gov/OPRD/HCD/OHC/museum.shtml
 
 
Application materials, including supporting documents, become part of the permanent records of the Oregon Heritage Commission and cannot be returned.
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