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6. If an addition is proposed to an exempt structure, bringing the total
ground area to greater than 4,000 square feet, must the plans for the
addition be prepared by a registered professional?

Yes, unless the building is a single family residence or agricultural
building. The total ground area of the completed structure

(the addition plus the existing building) must be considered in
determining whether the building is exempt or non-exempt.

7. Does separation by a four-hour fire wall make one structure into two
separate buildings under the architects’ law, and therefore an exempt
structure, if each section is less than 4,000 square feet?

No. A four-hour fire wall does not make two separate buildings
under the laws governing the practice of architecture. The structure
may be considered as being comprised of two separate buildings

for the purposes of fire and life safety plan review if allowed under
the state adopted building code. For the purposes of architects’

law, as long as the building is one continuous structure, it must be
considered one building and therefore subject to the size limitations.

8. May an unregistered individual prepare plans and specifications for
interior space planning and/or remodeling of non-exempt structures?
Yes. Under ORS 671.030(2)(d), nothing in the law would prevent
“a person from planning, designing, specifying or supervising the
alterations or repairs to a building if: (A) the structural part of the
building, including but not limited to the foundation, walls, floors,
roof, footings, bearing partitions, beams, columns, and joists is not
involved; (B) the building code classification by use or occupancy of
the building is not changed; and (C) the building code classification by
type of construction of the building is not changed.”

9.  Who may issue change orders and addenda to construction
documents for non-exempt structures?
Change orders, additional drawings, and/or addenda which alter
construction documents for non-exempt structures must bear the seal
and/or signature, as required, of the registered architect or engineer
responsible for the modifications.

10. May anyone other than an architect or engineer prepare plans for
submission to building officials?
Yes, but only when the building falls into the exempt status.
However, even though the general public is allowed to prepare
plans for submission on exempt structures, the building official has
the authority to require drawings, calculations, and other related
documents of an exempt structure to be prepared by a registered
architect and/or engineer if the building official establishes that the
work is of a highly technical nature or there is a potential risk to the
life and/or safety of the structure. However, the building official can
not dictate the actual design.
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Stamping:

11.

12.

13.

14.

If a designer or owner prepares plans for a non-exempt building and
applies for a building permit, should the building official suggest
that they contact an architect or engineer to have the plans and
specifications reviewed and stamped?

No. Such action on the part of an architect or engineer would

be contrary to the law and would put the professional’s license

in jeopardy. An Oregon registered professional may stamp and

sign only that which was prepared under their direct control and
supervision. The building official should deny the permit and advise
the applicant that the plans and specifications are required to be
prepared by a registered architect or engineer. The building official
should also report this to OBAE and OSBEELS.

Are wet signatures required on plans?

Architect: The architects’ laws do not specify the type of media to be
used; they only require that the original specifications and drawings
intended for permit and construction be stamped and hand signed
by the architect. It is common practice that the architect retains the
originals that have the wet signature and will make copies for the
permit and construction processes from those originals.

Engineer: The signature of the registrant must be wet inked;
however, the seal can be produced by a rubber stamp, embossing
seal, or by a computer program. “Peel and stick” seals are not
permitted. It is common practice that the engineer retains the
originals that have the wet signature and will make copies for the
permit and construction processes from those originals.

What are the requirements for architects and engineers to stamp
construction documents?

Architects and engineers may only stamp the plans and
specifications within their area of competence and prepared under
their direct supervision. If, during the building official’s review,

it appears that the design professional may be working outside
their area of competence in any portion of the documents, the
building official is encouraged to report it to both the OBAE and the
OSBEELS.

Is the seal of the Certified Professional in Erosion and Sediment
Control (CPESC) or the seal of the Certified Professional in Storm
Water Quality (CPSWQ) an acceptable certification for a construction
document?

There is a violation of law if the documents are sealed only by the
CPESC or CPSWQ and the work involved engineering and the
individual is not a registered professional engineer or architect
qualified to perform this work.
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15.

16.

17.

18.

19.

Can a set of plans be stamped by a registered professional

in another state?

Architect: No. Only Oregon registered architects have the authority
to practice architecture in Oregon. A person registered as an architect
in another state must first obtain registration in Oregon in order to
practice or solicit work in the state.

Engineer: No. Only Oregon registered engineers have the authority
to practice engineering in Oregon. A person registered as an engineer
in another state must obtain registration in Oregon in order to
practice in this state, or must apply for a temporary permit per ORS
672.135.

What do the terms “Consulting Architect” and “Foreign Architect”
mean and can these individuals stamp construction documents?
“Consulting Architect” is a title that may be used by those who do
not have an Oregon architect registration, but do have an active
architect license in another jurisdiction. “Foreign Architect” is a title
that may be used by those who do not have an Oregon architect
registration, but do have an active architect license in another
country. Neither consulting nor foreign architects may practice
architecture, sign plans, or take responsibility for projects. Consulting
and foreign architects provide design input to an Oregon registered
architect who takes responsibility for a project, and these titles are a
way of acknowledging the individual’s consultation on the project.
All documents used for construction and permit purposes require
the stamp and signature of an Oregon registered architect. Neither
the consulting architect nor the foreign architect can stamp the
construction documents.

Who retains the original stamped set of plans with

the wet signatures?

It is a common practice for the engineering or architectural firm that
generated the plans to keep the original, but this is not regulated by
law.

Can a professional engineer (civil, mechanical, electrical, etc.) do any
design work on a significant structure?

Yes. Elements, components, etc., not part of the primary frame
system, may be designed by a professional engineer who is not a
structural engineer.

Can a registered architect perform any design work on a significant
structure?
Yes.
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20.

21.

22.

23.

24.

25.

Is a professional engineering license required for the design of
mechanical, sprinkler, and plumbing systems? Can an architect do
this work too?

The design of mechanical, sprinkler, and plumbing systems is
considered engineering. However, an architect may provide these
services if they are qualified by experience and knowledge in this
area of work.

If the plans are for non-exempt buildings, should they bear the
stamp and signature of an Oregon registered architect or
professional engineer?

All drawings and the title page of specifications for non-exempt
buildings must be stamped and signed by an Oregon registered
architect or professional engineer who had responsible control for
the documents.

If the plans are for exempt buildings, should they bear the stamp and
signature of an Oregon registered architect or professional engineer?
Architect: Documents for exempt structures must be stamped and
signed only when prepared by an Oregon registered architect.
Engineer: Engineers are not required to seal documents relating to
exempt buildings under the current laws and rules.

Can shop drawings be accepted in lieu of construction documents?
Drawings and descriptions of components or systems supplied

by subcontractors or manufacturers for inclusion in the project or
building are considered shop drawings. Shop drawings may not be
accepted in lieu of construction documents, unless stamped by the
registered architect or engineer under whose direction they were
prepared. Unstamped documents may only be considered as support
documents.

Do plans need to be stamped and signed when submitted for a
building permit even though a plans examiner may cause changes to
the documents?

Drawings submitted for plan review are considered final and ready
for construction and therefore need to be stamped and signed.
Drawings used only for preliminary discussions with the building
department are not considered final documents and hence are to be
stamped “preliminary.”

May a building official/owner/builder/contractor make changes to an
architect’s or engineer’s plans?

No. Only the engineer or architect responsible for the design may
change the plans. The building official can approve submitted permit
drawings that include notes of items required by code identified by
the building official as “red-lines;” however, the design professional
must be made aware of those so that the original drawings can be
made to reflect those requirements.
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26.

27.

28.

May a building official make changes to an architect’s or

engineer’s plans when the building official has the architect’s

or engineer’s approval?

No. The architect or engineer is responsible for the changes to his or
her plans.

Can drawings of sprinkler systems be sealed by National

Institute for Certification in Engineering Technologies
(NICET)-certified people?

Sprinkler systems relate to life safety issues and therefore the
construction drawings for sprinkler systems must be designed
and sealed by an engineer or architect qualified by experience and
knowledge in this area of work.

Who may make changes on the construction documents when

a building permit has been obtained, the building is under
construction, and the architect or engineer changes?

The OSSC requires that the building owner notify the building
official when the Design Professional in Responsible Charge is
changed. Under the architects’ laws and rules, the original architect is
required to notify OBAE and the building official if the architect is no
longer retained by the owner to do construction supervision. Since
the architects’ laws and rules require that construction supervision
must be done by an architect, then the newly retained architect is
required to stamp the changes. While the engineers’ laws and rules
are silent on the issue of requiring the engineer to do construction
supervision, any changes in design or construction documents are to
be done and stamped by the appropriate design professional.

Other Topics:

29.

30.

31.

Is an architect required to provide supervision during the
construction phase of single family residences?

No. Architects are not required to provide supervision for single
family residences.

Is a professional engineer required to provide supervision during
construction?

There are no laws specifically requiring engineering supervision
during construction.

When an unregistered individual prepares construction documents
for a non-exempt structure, may the individual obtain a review and
written certification of adequacy from an Oregon registered architect
or engineer and, thereby, obtain a building permit?

No. The written certification cannot be accepted for permit issuance
in lieu of construction documents which have been prepared and
stamped by an Oregon registered architect or engineer (ORS 671.025).
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32.

33.

May an engineer or architect bypass the plan review process?
ORS 455.628 states:

SECTION 4. (1) The Department of Consumer and Business Services
or a municipality administering and enforcing a building inspection
program under ORS 455.148 or 455.150 may not require a plan review
for one and two family dwellings that are of conventional light frame
construction, as defined by the department by rule, if:

(a) The plans for the dwelling are designed and stamped by a
professional engineer registered under ORS 672.092 or an architect
registered under ORS 671.060; and

(b) The engineer or architect is certified by the Director of the
Department of Consumer and Business Services under ORS 455.720
as a one and two family dwelling plans examiner.

(2) The department or municipality is exempt from liability for any
damages arising from the nonperformance of a plan review pursuant to
this section.

How do I address unprofessional work?
The complaint processes are enclosed in the following section.
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The Complaint
Process

The mission of both OBAE and OSBEELS is to protect the public health,
safety, and welfare by assuring that only qualified individuals are
permitted to practice architecture or engineering, and that those who are
licensed maintain a high standard of practice and comply with applicable
statutes, rules, and regulations. Below are the processes for each
regulatory board:

Oregon Board of Architect Examiners
(OBAE) Complaint Process

The authority of the Board is limited to investigating and enforcing only
those Oregon Laws and Administrative Rules concerned with the practice
of architecture. You have the right to receive professional and qualified
services from an architect. The first step is to be sure your architect is
actively licensed to practice architecture in Oregon. You may do that by
contacting the Architect Board office at 503-763-0662 or by clicking on its
web site at www.orbae.com.

If your attempts at working the problems out with your architect
fail, or if the individual you have hired is not an architect and should
be, further action may be required. The Board does not have jurisdiction
over fee disputes or other contractual issues or civil matters. The Board
regularly addresses issues such as professional misconduct or negligence,
using the “Architect” title without an Oregon registration, and/or
practicing architecture without an Oregon registration.

1. How doIfile a complaint with OBAE?
You may contact OBAE or visit the Board’s web site for a copy of the
form to be used to file a complaint. You may also simply send a letter
to the Board.

2. What information should I provide in completing the complaint
form?
When filing a complaint with OBAE, please include sufficient
information for the Board to begin an investigation into the
allegations. Provide as much information as possible, such as all
contact information for you and the architect or designer, any
contracts between the parties, the address/location of the building
project, the project owner’s name and contact information, the
construction company name, the status of the project, the size and
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type of the building, building permit data, and why you believe a
violation exists.

What is the investigation process?

OBAE investigates all complaints submitted, and may ask for further
information. During a formal investigation, the parties involved are
contacted, and the Board obtains necessary evidence and gathers the
available facts for review and analysis to determine if any rule or law
violation exists. The Board then determines appropriate action to
take based on the circumstances of each case.

What authority does OBAE have?

OBAE has the authority to discipline individuals and firms. This
discipline includes written reprimands, suspensions, violations, and
assessing penalties. However, the Board has no authority to award
civil damages.

How long does it take to resolve a complaint filed with OBAE?

It takes time to conduct a thorough investigation into the facts and
allegations of each case. OBAE cannot resolve a case without a

full set of facts and evidence. Each case has a separate set of facts
and circumstances. The Board meets approximately seven times

a year, and resolves complaints at each meeting. In addition, any
disciplinary action proposed by the Board is subject to due process
laws, which give any individual who disputes the facts the right to a
contested case hearing before an administrative law judge.

Oregon State Board of Engineering
Examiners and Land Surveyors (OSBEELS)
Complaint Process

The authority of the Board is limited to investigating and enforcing only
those Oregon Laws and Administrative Rules that apply to persons
engaged in engineering and land surveying and whose conduct presents a
possible danger to the public.

1.

How do I file a complaint with OSBEELS?

Complete, sign, and submit the OSBEELS complaint form to the
Board office. To obtain a form, you may call the Board or visit
www.osbeels.org.

What information should I provide in completing

the complaint form?

Complete all areas of the complaint form. In describing your
complaint be sure to include:

¢ the work the respondent was hired to perform;
*  the location of the project involved;
e  the problem encountered;
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*  what you have done to try to resolve the problem;

*  specific facts in date order;

° as much data as possible, such as plans, pictures, maps, etc.; and
¢ any other information that you believe will assist your case.

The more specific the information and documentation, the better
the Law Enforcement Committee is able to evaluate your complaint.
Completely documented complaints may actually expedite
the committee’s decision-making process by avoiding delays if
additional information is required for clarification.

Who reviews complaints received by OSBEELS?

When a complaint is sent to OSBEELS, the Board’s compliance staff
makes an initial determination to see if the matter appears to fall
within the Board’s jurisdiction. If the answer is “yes,” a file is opened.
At that point, it is referred to the Law Enforcement Committee for
review. The committee is composed of Board members, which may
include engineers, land surveyors, or public members.

How often are the complaints reviewed?

The Law Enforcement Committee meets at least once between
regular OSBEELS Meetings to prepare recommendations. Board
meetings are held the second Tuesday of every odd-numbered
month.

When will I know the Law Enforcement Committee’s
recommendation regarding my complaint?

Staff will typically acknowledge receipt of your complaint usually
within 10 to 15 business days. The Law Enforcement Committee
makes recommendations, based on all pertinent facts and evidence in
each case, for consideration by the full OSBEELS Board at a regularly
scheduled meeting. Once the Board has passed on the Committee’s
recommendations, you will be notified regarding the disposition of
the case.

What constitutes a violation?

OSBEELS' responsibility is to investigate complaints based upon
substantiated facts relating to specific violations of the Oregon
Revised Statutes and Administrative Rules. The Board has the
authority to discipline its licensees and registrants for violations of
the Professional Engineers Act, Professional Land Surveyors Act, and
Oregon Administrative Rules, which may include:

¢ Negligence or incompetence;

*  Deceit or misrepresentation in their professional practice;
¢  Fraud or deceit in obtaining their certificate;

*  Misconduct or malpractice;
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*  Unlicensed practice or aiding and abetting unlicensed practice;
and
*  Any other violation of the Board’s laws and regulations.

What happens if OSBEELS determines that a violation may have
occurred?

An investigation is opened and a case number is assigned. If
necessary, a subject matter expert is consulted to work with an
investigator on the technical portions of the complaint. Following

the investigation, the Law Enforcement Committee will review the
findings and develop a recommendation for either disciplinary action
or dismissal. If disciplinary action is recommended, the respondent
is offered an opportunity for a hearing and an effort to reach
compliance is initiated.
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Contacts

Construction Contractors Board

700 Summer Street NE, #300

Salem, OR 97309

Phone: (503) 378-4621

E-mail: ccb.info@state.or.us

Web site: www.oregon.gov/CCB/index.shtml

Board of Geologist Examiners

1193 Royvonne Avenue SE, #24

Salem, OR 97302

Phone: (503) 566-2837

E-mail: osbge.info@state.or.us

Web site: www.oregon.gov/OSBGE/index.shtml

Landscape Architects Board

1193 Royvonne Avenue SE, #19

Salem, OR 97302

Phone: (503) 589-0093

E-mail: oslab.info@state.or.us

Web site: www.oregon.gov/LANDARCH/index.shtml

Landscape Contractors Board

235 Union Street NE

Salem, OR 97301

Phone: (503) 986-6561

E-mail: Icb.info@state.or.us

Web site: www.oregon.gov/LCB/index.shtml

To locate the building official of the city or county in which you may wish
a permit, visit the Building Codes web site:
www.cbs.state.or.us/external/bcd/jurisdictions.html

Helpful
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