Oregon State Library

Library Paid Internship – Part time

  Recruiting for:
Minority Internship – Native American/Latino
(Part time: 10-15 hours per week, January – June 2006)


$8.18/ Hour

The Oregon State Library has obtained funding for a part-time paid internship for a Native American or Latino college student interested in learning about Library careers. This is an opportunity for a student to learn about library services and careers while working in a library environment. The State Library is located at 250 Winter Street, at Court Street, across from the State Capitol in Salem. This paid internship will run from January – June 2006.
The State Library is a state agency which provides:

· Library, research and information services to state agency researchers and information users, public officials, policy makers, Legislators and staff. 
· Books on tape and Braille books for blind and vision impaired people in Oregon.

· Grants and consultation to support local public libraries across Oregon.

Hours
Part-time, between 8:00am and 5:00 pm, Monday through Friday 
10-15 hours per week 
Option for Summer or Fall employment pending continued funding.
Salary
$8.18 per hour.
To Qualify
Student must be enrolled and attending a college degree program full-time.

Student must be able to accurately sequence numbers, use basic office computer applications, and work independently.

Duties may include
Paging and Collection/Stack Maintenance activities: shelves items in their correct  

Locations using various classification systems; shelf reads to maintain correct shelving order; provides clerical support such as photocopying, faxing, data entry and retrieval; retrieves requested materials from the collections as needed; may receive, sort and deliver mail within the State Library. May be assigned to various projects across the State Library based on skill and service needs.
Regular attendance is an essential function of these positions. Each employee is expected to contribute to a positive and productive work environment, work cooperatively with 

co-workers, and provide positive customer service to the public, coworkers and other state employees.
Back (
How to Apply 
Send or bring a cover letter of not more than one page describing your experience, skills and interests, and a completed State of Oregon application form PD100 to the State Library. The State application form PD100 is available at the following website, http://www.hr.das.state.or.us/jobs/ , or from the State Library administrative office.
More information about the State Library is available at: www.oregon.gov/osl
Cover letters and applications will be accepted until the position is filled.
Deliver or mail the application to:

Oregon State Library
Administrative Office, Room 203
250 Winter St. NE
Salem, OR 97301-3950
OR
E-mail to: robin.d.speer@state.or.us 
Questions
Contact Robin Speer at (503) 378-2464, robin.d.speer@state.or.us or

Lee Rengert at (503) 378-3635, lee.a.rengert@state.or.us . 
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