
July 28, 2005

<   NOTICE OF PERMANENT FEE CHANGE   >

To:  All Identification Services Section Customers

As you may recall, the Identification Services Section increased a number of fees for service effective
March 1, 2005 under the Temporary Administrative Rule process.  Permanent rule making is required
in order for these fees to continue beyond the temporary rule process expiration date.  This letter
serves as notice that Oregon State Police has filed for permanent rule regarding the following fees.  A
copy of the rulemaking documents is attached for your reference.  These fees are necessary to cover
costs for continued services and service levels under the current budget.

Outlined below is a list of services for which fees are set in Oregon Administrative Rule. Please note
these are Oregon State Police fees only and do not include the prevailing FBI fees, where
applicable.  (FBI fees have not changed. FBI fees may be found on our web page for each applicable
service.)

Service                                    Oregon Fee
Copy of (your own) Oregon Criminal History $33
Open Records (name check of another person’s Oregon Criminal History) $10 (fee decrease)

Public Fingerprinting $20
Clearinghouse (business/organization providing care - qualified by law) fingerprint check $52
Non-criminal Justice Agency (authorized by law) name check $4
Non-criminal Justice Agency (authorized by law) fingerprint check $28 (card not retained)

$27 (card retained)

Should you need to contact us with questions, please call 503-378-3070 or send an email to our
contact address:   receptionist1.idservices@state.or.us

Patricia R. Whitfield, Director
Identification Services Section
Information Management Division

Department of State Police
Identification Services Section

3772 Portland Road NE
Salem, OR 97303

 (503) 378-3070 (Voice/TTY)
FAX (503) 378-2121
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Assumptions for calculating fees
 ISS funding will be based on 100% of fee’s
 Based on 2003-2005 FTE at 73 total
 Personnel Services costs estimated at step 8
 One Cost of living per 12 month period, equal to 2%
 Based on 03-05 Capitol Outlay and Services & Supplies limitations and appropriations
 Capitol Outlay and Services & Supplies allocated to each function based on total FTE
 Core Services (Administration, Accounting, AFIS and CCH) costs allocated to each

function based on total FTE.
 Based on biennial volumes for average submissions by function from July 2001-June

2004
 Waived fee’s reimbursed through General Fund as follows:

Clearinghouse waived fees = 75% of total submissions
Open Record waived fees = 1% of total submissions

Service Provided                              Direct Cost               In-Direct Cost           Total Cost
Copy Own Record $17.00 $16.00 $33.00
Clearinghouse Checks $28.00 $24.00 $52.00
Open Records $  5.00 $  5.00 $10.00
Public Fingerprinting $10.00 $10.00 $20.00
Authorized Agency (name check) $  2.00 $  2.00 $  4.00
Authorized Agency (prints not retained) $15.00 $13.00 $28.00
Authorized Agency (prints retained) $14.00 $13.00 $27.00

NOTE: Fees above are for Oregon background services only and do not
include FBI fees. FBI fees are $24 or $18(volunteers).
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