
 
   

Multnomah County  
Local Emergency Planning Committee (LEPC)  

December 16, 2010 
9:00 a.m. to 11:00 a.m. 

Crowne Plaza – Portland 
1441 N.E. Second Avenue 

Portland, OR 

 
Meeting Notes 

 
 
Attendees - see list at the end of this document  
 
Meeting facilitator – Krista K. Fischer, Office of State Fire Marshal  
                                Planning & Training Assistance 
 
The meeting opened with the welcome and introductions.  
 
LEPC Update – Attendees were provided with an update of activities occurring since the 
LEPC Overview meeting held July 8, 2010 at Portland Community College.  
 
Following the July meeting, three informal meetings were scheduled to provide a forum to 
discuss the LEPC development in Multnomah County. Meetings were held August 18, 
2010 in Northwest Portland; August 19, 2010 at the Portland Community College 
Cascade Campus, and August 24, 2010 at Mt. Hood Community College. An additional 
meeting with the emergency manager representatives from the City of Portland, Gresham 
and Multnomah County, along with representatives from Portland Fire & Rescue was held 
Sept 21, 2010 to gather input.  
 
The information gathered from the participants at these meetings was taken in 
consideration by the Office of State Fire Marshal’s Planning & Training Assistance staff 
in preparing the proposed LEPC structure for Multnomah County. 
 
Based on the information provided, the proposal was made for the formation of three (3) 
LEPC’s In Multnomah County. The breakdown would be as follows: 

 
LEPC #1 would encompass Southwest, Northwest and North Multnomah County 
(inclusive of the City of Portland). The boundaries would be the Washington 
County line to the south/southwest; the Columbia County line to the west; the 
Columbia River to the North, and N. Williams Avenue to the East. 
 
LEPC #2 would encompass all of Northeast and Southeast Multnomah County 
(inclusive of the City of Portland).  The boundaries would extend east to 162nd, 
North to the Columbia River, and South to the Clackamas County line. 
 
 
 



 
LEPC #3 would consist of East Multnomah County (inclusive of Gresham, 
Troutdale, Fairview, Wood Village and all other cities/towns/suburbs included 
within Multnomah County boundaries as follows: West from the Hood River 
County and Clackamas County lines to NE & SE 162,  North to the Columbia 
River, and South to the Clackamas County line. 
 
 

Following a question and answer period and a general discussion regarding the proposed 
boundaries, an alternative proposal of a single county wide LEPC was made. 
 
It was discussed and voted upon by the majority in attendance to form Multnomah County 
as one LEPC.  We will move forward to the formation meeting with the premise the county 
will have only one LEPC at this time. 
 

Note: If East Multnomah County still would like to be a stand alone LEPC, 
everyone agreed with the proposed boundaries (West from the Hood River County 
and Clackamas County lines in as far as NE & SE 162, North to the Columbia 
River, and South to the Clackamas County line), with the remainder of Multnomah 
County (and City of Portland) as a single LEPC.  

 
For those who did not attend any of the previous meetings, the July 8, 2010 LEPC 
Overview presentation is available on the Office of State Fire Marshal Local Emergency 
Planning Committee (LEPC) website at: 
http://www.oregon.gov/OSP/SFM/docs/LEPC/LEPC_Intro_2010_Multnomah.pdf 
Slides number 31 through 36 of the presentation dealt with “Where do we go from here?” 
 
Handouts at the Dec. 16, 2010 were provided to all attendees on the following topics: 
 

 List of Extremely Hazardous Substance (EHS) Facilities in Multnomah County 
 Fire Department and EHS facility background information for Multnomah County 

and Portland Fire Station map (by battalion) 
 LEPC Member Application 
 Who should be on the LEPC (Disciplines) 
 Guidance document on the types of positions and duties on the LEPC (officers) 
 Types of subcommittees useful to the LEPC 
 Bylaws:  Sample bylaws used by the Mid-Valley LEPC (Linn-Benton Counties), 

Morrow County, and Clatsop County. 
 

For additional samples of bylaws visit the following websites: 
http://www.oregon.gov/OSP/SFM/LEPC_Toolkit.shtml#Administrative   
This site has a variety of sample bylaws from LEPC’s from across the nation. 
 
http://www.oregon.gov/OSP/SFM/Local_LEPC_Information.shtml 
This site includes the agendas, minutes and bylaws for a number of Oregon’s 
existing Local Emergency Planning Committees 
 

 
The next meeting is:  

Friday, January 21, 2011  
9:00 a.m. – 11:00 a.m. 

  
Location of Meeting – Crowne Plaza – Portland 
                                    1441 N.E. Second 
                                    Portland, OR 
 
 

http://www.oregon.gov/OSP/SFM/docs/LEPC/LEPC_Intro_2010_Multnomah.pdf
http://www.oregon.gov/OSP/SFM/LEPC_Toolkit.shtml#Administrative
http://www.oregon.gov/OSP/SFM/Local_LEPC_Information.shtml


 
Attendees –  December 16, 2010  (per sign-in sheet) 
 
Name Company / Organization 
Leo Castellano AirLiquide 
Eric Trummel Alpenrose 
Kate Fagerholm American Red Cross 
Donn T. Collins Boeing Company 
Gregg L. Larson Boeing Company 
Tim Roby Bonneville Power Administration (BPA) 
Matthew Coale Bulk Transportation 
Greg Gabel Bullseye Glass Co 
Keith Thompson Chemithon Surface Finishing 
Craig Ward City of Troutdale 
Gary St. John Columbia Distributing/Young's Columbia 
Scott Henriksen Continental Brass 
Ronald (Chris) Greenhill Department of Homeland Security 
Cheryl Andrews Evonik Silco Materials 
Harold Keenan Exide Technologies 
Richard Schwichtenberg Golden State Foods 
Andrey Berezhnoy Henningsen Cold Storage 
Roy C. Brown Henningsen Cold Storage 
Warren D. Tuscano Henningsen Cold Storage 
Jennifer Weahunt J.R. Simplot Company 
Steve Benedict KPTV / KPDX 
Jeff Robertson KPTV / KPDX 
Mick Kratovil Lacamas Labs 
James Dunlap Matheson Tri Gas 
Robert Sturdevant Microchip Technology Inc. 
Karen Reynolds Mt. Hood Community College 
Joe Partridge Multnomah County Emergency Management 
Jim Swayze New System Laundry 
Michael Sheets North West Handling 
M F Roberts Northwest Natural Gas 
Geoff L. Bowyer ODOT Region 1 
Lance Englet OMD 102 CST 
Brian Mahoney Oregon Public Health Division 
Morris Thompson Oregon Transfer Company 
Bob Happel Portland Fire & Rescue 
Matthew Silva Portland Fire & Rescue 
Patty Reuter Portland Office of Emergency Management 
Patrick Wolfe Portland Public Schools 
Bryan Campbell Rhodia, Inc. 
Brian Bailey Siltronic Corp 
Jana Corder Specialized Transport Service 
Larry Willis TCI America 
Bob Fowler Toyo Tanso USA, Inc. 
Jake Teeter Toyo Tanso USA, Inc. 
Mike McGuire Trimet 
James S. Coyle United Battery 
Michael A Cyphers United Battery 
Rick Smith Univar USA 
Harold Burke-Sivers University of Portland 
Jeff Rook University of Portland 
Jared Simpson Ventura Foods 
Shane M. Hoge Western Boxed Meat 
William (Ted) Whitehead YoCream International Inc 
  
Terry Wolfe Office of State Fire Marshal 
Bill Brauer Office of State Fire Marshal 
Sue Otjen Office of State Fire Marshal 
Krista K Fischer Office of State Fire Marshal 

  



 
 
                                        

Please join us on 
 

December 16, 2010  
for the next phase of the development of the Metro Area (Multnomah County) 

 

Local Emergency Planning Committee 
 

Disasters jeopardizing the safety of Oregon communities vary by where you live in the state. 
There is one type of disaster no Oregonian is immune from, a hazardous chemical release. 

 
 
 
Agenda:  Proposal for development of, and boundaries for the Metro Area  
              Local Emergency Planning Committee                     
 
Who:     Facilitated by the Staff of the Office of State Fire Marshal’s              
              Planning & Training Assistance Group 

      
When:     December 16, 2010   
     9:00 a.m.—11:00 a.m. 
 
Where:    Crowne Plaza — Portland  
               1441 N.E. Second Avenue 
               Portland, Oregon 97232 
 
               Parking is available at the hotel, with overflow parking on the street 
               Map is on the second page. 
 
 
RSVP:      Email: Krista.Fischer@state.or.us  
               or call: 1-503-934-8261 (Salem) 
                 
   
           
 For additional information or questions, please contact:                           
 Krista.Fischer@state.or.us or call 1-503-934-8261 (Krista)     
 

 



Directions: 
 
From I-84 Banfield (Interstate 84) travel westbound to I-5.                                                     
Go northbound toward Seattle on I-5.  
Take Exit 302A (Rose Quarter/Broadway/Weidler Street) 
Turn right onto Weidler and go to NE 2nd 
Turn right onto N.E. 2nd 
1441 NE 2nd is on the corner of Weidler and N.E. 2nd Street 
 
 
From I-5 northbound, take Exit 302A (Rose Quarter/Broadway/Weidler Street) 
Turn right onto Weidler and go to NE 2nd 
Turn right onto N.E. 2nd 
1441 NE 2nd is on the corner of Weidler and N.E. 2nd Street 
 
 
From I-5 southbound, take Exit 302A (Rose Quarter/City Center) 
Take the ramp toward the Rose Quarter,  
Turn slight right onto N. Vancouver Avenue, 
Then left onto Weidler, right on to N.E. 2nd. 
1441 NE 2nd is on the corner of Weidler and N.E. 2nd Street 



 
  

  
Multnomah County LEPC Development 

December 16, 2010 
9:00 a.m. to 11:00 a.m. 

Crowne Plaza 
Portland, OR 

 
AGENDA 

 
Welcome  
 
Introductions  
 
LEPC Update  
  
Where do we go from here? 
 Proposed Boundaries for Multnomah County 
 
 
LEPC Work Group Break Out Session  

Moving forward each group needs to: 
 1. Begin development of basic structure (how LEPC will look) 

 
2. Start to Identify local organizations, representatives to 
    include at next meeting and provide the information to OSFM 
    (Krista will provide you with a copy of the current list   
    developed by the Office of State Fire Marshal. List will  
    be provided electronically in Excel spreadsheet.) 
      
3. Develop interim contacts for organizational purposes    
 
4. By-Laws  
 
5. Determine committees/work groups needed  

 
 

Action Items for December16, 2010: 
 

Identify Point(s) of Contact for development stage 
 
 Set next meeting date / time 
  

Location of Meeting 
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State of Oregon 
 

State Emergency Response Commission 
Advisory Board 

 

LOCAL EMERGENCY PLANNING COMMITTEE MEMBER APPLICATION 
 

Submit completed application to:           
Oregon SERC Advisory Board 

4760 Portland Rd. NE  
Salem OR 97305-1760 

 

Questions?  Phone: (503) 934-8219 
 

LEPC for which you are applying for membership         
 

Preferred Mailing: Business: ___ Home: ____ Preferred Title: Mr.___ Mrs.___ Ms.___ Miss._____ 

First Name: ___________________ M. I.: ____ Last Name: _________________________________

Business Title/Position: _____________________________________________________________________ 
 
Business Name: ____________________________________________________________________________ 
 
Business Address: __________________________________________________________________________ 
 
City: _________________________ 

 
State: _____________ 

 
Zip Code: __________________________

 
Business Phone: (____)__________ 

 
Business Email: ____________________________________________ 

  
Home Address: (Optional) ____________________________________________________________________
 
City: _________________________ 

 
State: _____________ 

 
Zip Code: __________________________ 

                                
Home Phone: (____)  ____________ 

                                                                                                                       
Home Email: ______________________________________________ 
 

Check the Discipline you will be representing: 
 

□ Elected State/Local Official □ Emergency Management  □ Law Enforcement 

□ Emergency Medical Services □ Firefighting    □ Health 

□ Local Environment   □ Hospital    □ Transportation 

□ Broadcast/Print Media  □ Community Group   □ HazMat facility 

□ Public Works   □ Public At Large              □ Other______________________ 
 

I will accept appointment if selected by the State Emergency Response Commission and if appointed;  
I pledge my best efforts to resolve, before assumption of office, any conflicts of interest that would be 
inconsistent with my responsibilities as an appointee. 
 
I authorize the State Emergency Response Commission to conduct any background check deemed  
necessary for this appointment. 
 
Signature: ________________________________________      Date: _________________________________ 
 
Revised: December 2010 



Fire Department and EHS Facility  
Background Information for 

Multnomah County 
 

1.  There are 2 Fire Department Districts that cover all of the EHS facilities in Multnomah 
County: 
 Portland Fire Bureau has 108 EHS facilities in its jurisdiction 
 Gresham Fire and Emergency Services has 25 EHS facilities in its jurisdiction 

 
2.  Portland Fire Bureau has 31 total fire stations.  Gresham Fire and Emergency Services has 6 

fire stations 
 
3.  Approximate EHS facilities per individual fire station jurisdiction 
 Portland Fire Bureau 

- Battalion 1 (3 EHS Facilities) 
 Station 4 – Portland State University:  1 
 Station 5 – Hillsdale:  1 

- Battalion 2 (38 EHS Facilities) 
 Station 6 – NW Industrial:  12 
 Station 14 – Vernon:  5 
 Station 24 – Swan Island:  9 
 Station 22 – St. Johns:  13 
 Station 17 – Hayden Island:  12 
 Station 26 – University of Portland:  5 
 Station 3 – NW Pearl District:  1 
 Station 8 – Kenton:  2 

- Battalion 3 (26 EHS Facilities) 
 Station 12 – Sumner:  9 
 Station 2 – Parkrose/Portland Airport:  17 
 Station 7 – Mill Park:  1 
 Station 19 – Mt. Tabor:  1 

- Battalion 4 (13 EHS Facilities) 
 Station 1 – Downtown Core:  1 
 Station 13 – Lloyd Center:  7 
 Station 20 – Sellwood/Moreland:  4 
 Station 9 – Hawthorn:  1 
 Station 23 – Lower Eastside:  6 

 
 Gresham Fire and Emergency Services 

 Station 71:  1 
 Station 72:  1 
 Station 74:  8 
 Station 75:  12 
 



4.  How many EHS facilities are in each Emergency Manager’s jurisdiction? 
 Portland:  108 
 Gresham:  15 
 Troutdale:  4 
 Fairview:  6 

 
5.  Secondary List of cell sites (Meet criteria for EHS facility doe to Lead-Acid Batteries) 
 Portland Fire Bureau:  25 
 Gresham Fire and Emergency Services:  3 
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This information is provided to promote an understanding of LEPC member roles to facilitate the coordination 
of activities and communications within the Committee. Officers shall perform their duties as prescribed by the 
local LEPC bylaws, the standing rules and the parliamentary authority adopted by each LEPC. 
 
The purpose of this document is to provide general guidance to LEPC members of the types of duties typically 
performed by these positions.  These duties can be deleted, modified, or moved to other positions based on the 
structure and preference of each individual LEPC. 
 
Chair 
 
 Serve as the LEPC official representative to the SERC Advisory Board and the State of Oregon 
 Preside over all meetings of the LEPC and Executive (Steering) Committee 
 Ensure and execution of all orders, votes and resolutions approved by the committee 
 Overall management and administration of the LEPC process and activities 
 Assure By-Laws are current and being followed 
 Chair LEPC regular and interim meetings and work sessions 
 Establish agenda for meetings and work sessions of LEPC  
 Make regular contact with Work Group and project leaders for the purpose of progress reports                                 

and identification of needs 
 Appoint/confirm/facilitate election of Sub Committee (Work Group) Leaders 
 Appoint/confirm Sub Committee (Work Group) members 
 Appoint/confirm members to special project groups 
 Coordinate activities with OSFM 
 Attend Oregon SERC Advisory Board meetings and report as necessary 
 Participate on the Review Team for the Hazardous Materials Emergency Preparedness Grant                       

project and Business Plan submissions 
 Be an “ex officio” member of all committees 

 
Vice Chair 
 
 Same as the Chair upon request or in Chair’s absence 
 Assist the Chair in all matters 
 Be an active aid to the Chair 
 Perform duties assigned by the Chair 

 
 
Information Coordinator 
 
 Information conduit between the LEPC, its membership and the SERC 
 Central repository for completed Phase I Plan Interface review documentation 
 Notifications to facilities and first responders for annual plan reviews 
 Coordinate press releases with LEPC and media 
 Receiving and routing of pertinent information between the SERC and LEPC membership                   

during major hazardous materials emergencies. 
 Receive and filing of facility release reports (304 reports) 
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Secretary 
 
 Keep a current roster of all members of the LEPC 
 Keep a complete and accurate account of all proceedings of the LEPC and membership attendance 
 Disburse minutes of LEPC meetings to committee membership 
 Distribute all notices as may be proper and necessary, or assigned by the Chair 
 Supervise the keeping of the LEPC records and be the custodian of non financial records,                             

papers, documents and other property of the LEPC not controlled by the Secretary. 
 Send out meeting reminders and agendas 

 
Treasurer 
 
 Be custodian of all LEPC Funds 
 Receive all monies and disburse funds upon the sanction of the Executive Board or the membership 
 Supervise the keeping and maintaining of adequate and correct accounts of the LEPC’s properties                     

and business transactions 
 Submit written reports and accounting as required 
 Submit books and records for audit if required 
 Compile annual Business Plan for submission to the SERC Advisory Board 

 
Sub Committee (Work Group) Leaders 
 
 Schedule work sessions for the Work Group (date, time, place) 
 Assign or develop agenda for work sessions  
 Coordinate Work Group activities with the Co-leader 
 Monitor Work Group activities; assign tasks 
 Chair meetings and work sessions of the Work Group 
 Assure that a record is kept of Work Group activities, accomplishments, etc., that can be                         

distributed to members and the LEPC Chair 
 Provide progress reports and needs to Chair 
 Communicate with other Work Group leaders  
 Communicate with group members monthly, or more often as tasks require 
 Assure timelines established by LEPC or Work Group are met 
 Follow By-Laws, Strategic Plan, and procedures developed by LEPC and the Work Groups 

 
Work Group Co-Leader 
 
 Same as Work Group Leader, at the request of the Work Group Leader or Chair, or in the                              

absence of the Leader. 
 
All Members 
 
 Create and promote a positive attitude and working relationship within the LEPC, with                                             

it’s constituents and the community(s) it serves 
 Attend LEPC and Sub Committee (Work Group) meetings and work sessions 
 Participate in the activities of the assigned Sub Committee (Work Group) 
 Meet timelines established by LEPC or the Sub Committee (Work Group) 
 Follow By-Laws, Strategic Plan and procedures developed by LEPC and the                                                            

Sub Committees (Work Groups) 
 Contribute ideas based on knowledge and experience 
 Actively solicit new members and submit names to the LEPC 



TYPES OF SUBCOMMITTEES USEFUL TO AN LEPC 
 
The following is a list of subcommittees that could be useful to an LEPC.  This is not a mandated 
list and an LEPC can elect to not structure their committee in this format, if they so choose.  The 
purpose of this list is to give groups developing into an LEPC, an idea of the types of 
subcommittees that could be helpful to them in their activities. 
 
SUBCOMMITTEES 
 
Dividing projects among subcommittees has several advantages.  It allows for members to 
specialize in areas of their particular expertise or interests.  The subcommittee member can focus 
on a single mission, which can help the projects move forward more quickly.  It also means that 
the LEPC can work on multiple projects at one time.  If subcommittees are used, the appointment 
of a subcommittee chairperson can help ensure that work progresses efficiently and that 
members of the subcommittees have a single point of contact for assistance. 
 
The number and type of subcommittees that an LEPC creates depends solely on the needs of the 
its members.  Subcommittees may be formed and disbanded as occasions arise to accomplish 
initial and on-going tasks.   
 
In determining the type and number of subcommittees to establish, the LEPC should examine a 
number of factors regarding current LEPC status and future expectations and goals. 
 
The LEPC might appoint subcommittees for the following:  
 
 Reviewing existing community and facility emergency plans;  
 Evaluating emergency response capabilities of LEPC member organizations;   
 Evaluating existing response equipment in the community;  
 Identifying financial resources;  
 Coordinating with other LEPCs and the SERC;  
 Conducting a hazard analysis;  
 Managing and providing information and public outreach to citizens;  
 Working on “All-Hazard” issues inherent to the area. 

 
SUGGESTED SUBCOMMITTEES FOR THE LEPC 
 
1) A Planning Subcommittee whose responsibilities may include:  
 
 Reviewing the site-specific Hazardous Materials Response Plans submitted for each 

facility with EHS; 
 Establishing a vulnerability zones for public outreach activities;  
 Monitoring completion of Action Items identified during plan reviews and 
 Identifying non EHS facilities with large amounts of hazardous substances that the LEPC 

may choose to perform some preplanning activities with. 
 
 



 
2) A Public Information Subcommittee, whose responsibilities may include:  
 
 Writing and publishing public notices;  
 Distributing educational material to “At Risk” areas and 
 Performing citizen / neighborhood outreach to inform them of plans that are in place, 

answer questions and promote other information that is available.  
 
3) A Training and Exercising Subcommittee, whose responsibilities may include:  
 
 Conducting a training needs assessment;  
 Requesting training grants to provide needed training;  
 Coordinating training programs; and  
 Establishing an exercise schedule.  

 
4) An Executive Subcommittee, whose responsibilities may include:  
 
 Developing LEPC long-term goals;  
 Maintaining the By-Laws; 
 Tending to LEPC member needs;  
 Reviewing LEPC membership terms and soliciting volunteers to fill vacancies;  
 Being familiar with state, local, and federal laws which impact the hazardous material 

planning process and the LEPC and  
 Developing a work plan with timetables for the other subcommittees.  

 
5) A Resource Development Subcommittee, whose responsibilities may include:  
 
 Researching the community’s resources for emergency response (e.g., various types of 

equipment, facilities, and expertise available);  
 Identifying alternative resources upon which the community may draw in time of 

emergency or disaster;  
 Updating the local Resource inventory and  
 Identifying other volunteer or in-kind assistance contributions (e.g., private sources such 

as local business / industry, non-profit agencies, etc.), which may be used for various 
types of response.  

 
6) A Finance Subcommittee, whose responsibilities may include: 
 
 Management of the LEPC budget; 
 Examining and recommending the use of these funds;  
 Developing the annual business plan and 
 Developing and implementing fund raising projects. 

 
Once an assessment has been done by the LEPC and basic subcommittees have been formed, the 
LEPC may desire to create additional subcommittees to respond to expanded needs / ideas 
generated from the current LEPC membership.   



 

Who Should Be On An LEPC (Disciplines) 

 
The following list identifies what disciplines should be on an LEPC. This 
list identifies minimums and other organizations, agencies, associations, etc., 
are always welcome. 
 

 Fire department 

 Law enforcement 

 Elected state/local official 

 Emergency management 

 Hospital 

 Emergency medical services 

 Environmental organization 

 Transportation 

 Print/broadcast media 

 Community group 

 Industry 

 Public Works 

 Academia 

 

Minimum officers that should be on an LEPC 

 

 Chairperson 

 Vice chairperson 

 Secretary 

 Information Coordinator 

 Emergency Coordinator 

 

9/10/10 
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