
OWEB APPRAISAL WORKSHEET

Instructions: This worksheet should be used by OWEB applicants to determine the nature and extent of an appraisal assignment by describing the property and its relevant characteristics, and explaining the property rights to be appraised.  The boxes below will expand to fit the amount of text entered.
Appraisal Project Name:

	


Time Frame: Indicate the date by which you would like to receive the finished appraisal report from the appraiser.  Keep in mind that if a timber cruise is required, the appraisal is likely to take approximately four additional weeks.  OWEB review of the appraisal report takes approximately 2 months.
a.
Appraisal report requested by (date):


b.
If there are circumstances that require an expedited time frame, explain.

	


Purpose of the Appraisal:
	


OWEB Applicant Information:
Organization:
__________________________________________________________________

Contacts(s):
__________________________________________________________________
Phone:
__________________________________________________________________
Address:
__________________________________________________________________
City, State, Zip:
__________________________________________________________________
E-mail Address:
__________________________________________________________________
Property Owner Information:
Name(s):
__________________________________________________________________
Contact(s):
__________________________________________________________________
Phone:
__________________________________________________________________
Address:
__________________________________________________________________
City, State, Zip:
__________________________________________________________________
E-mail address:
__________________________________________________________________
Property Rights to be Appraised:
OWEB grants funds for acquisition of fee simple (unencumbered or subject to reservations of record) and conservation easement property interests.
	


Total Acreage to be Appraised:

Total Acreage Owned: (include contiguous and proximate ownership even if only a portion is to be acquired)

Number of Parcels to be Appraised:

Property Location: (county and miles from major landmark or city)
	


Legal Description of the Property: (write-in or attach)
	


Property Overview:
Provide a description of the property’s size, shape, zoning, water availability (rivers, creeks, springs, and wells), utilities, agricultural land designations and historical yields, wetland designations, adjoining property ownership, etc., as appropriate.

	 


Past and Current Use of the Property:

	


If applicable federal rules require a Yellow Book (USFLA) appraisal of the property, ask the following questions of the current owner or the owner’s representative.  Yellow Book standards require that the property’s “Sale History" be reported and analyzed as part of the appraisal process.    
a. Is the property currently listed for sale?
   Yes (    )
No (    )

b. Has the property sold in the last 10 years?
   Yes (    )
No (    )

If the owner or owner’s representative answered yes to either of the above questions, provide the name and contact information for a party who is familiar with the listing, transaction or both, such as the current owner, past owner or seller, a broker, etc.  Also, provide the following transaction details: name of seller, name of buyer, date of sale, sale price, and terms of sale.

	


Has the property been appraised in the last five years?
Yes (    )
No (    )

If yes, for whom and for what purpose?  Obtain a copy of the appraisal.

	


Title: Are there any outstanding rights, reservations, easements, or exceptions to title that will be accepted as "subject to" the title?  If so, describe each in enough detail that an appraiser can assess if it might impact value.  Include items in the property’s title report and other items not recorded but found on land, expected to run with the land or both.  If a conservation easement is proposed, attach a draft copy of the conservation easement with a statement that it resembles the final in form and content.  OWEB highly recommends that you seek OWEB review of the draft conservation easement, via the grant application process, before the conservation easement is appraised.  This will ensure that the draft easement is consistent with the purpose of an OWEB grant before resources are expended for the appraisal.
	


Access:
a. Does the property have recorded legal access?
Yes (    )
No (    )

b. Does the property have physical access?    
Yes (    )
No (    )

Provide details about the property’s existing access in relation to the nearest publicly maintained road:

	


Timber: Is there Merchantable Timber of Contributory Value?
Yes (    )
No (    )

If yes, briefly describe the timber resources and how they were assessed.  Attach any available survey, inventory, or a professional timber cruise of the property.  Keep in mind that OWEB requires a current timber inventory as a part of the appraisal if the property contains merchantable timber of Contributory Value.  If the timber inventory uses sampling to determine timber value, then the inventory’s sampling error for merchantable net Scribner board foot volume must be 10% or less at the 68% confidence interval.  If you have questions about soliciting for timber valuation services or designing timber inventories, please contact OWEB staff. 
	


Minerals:
a. Is the mineral estate included with the property?  Yes (    )
No (    )

b. Are there professional opinions or studies (e.g., a Mineral Potential Report) that indicate potential for significant Mineral Contributory Value?            Yes (    )
No (    )

If you answered yes to either of the above questions, briefly explain, and provide supporting documentation below.  Keep in mind that OWEB typically does not invest acquisition grant funds in properties with split mineral estates, because split estates pose a risk to the long-term protection of a property’s conservation values.
	


Water Rights:
a. Does the property have any water rights?   Yes (    )
No (    )

If yes, describe the source and attach pertinent documents and reports:
	


b. Are the water rights owned by the property owner or are they deeded to another party?

	


Improvements:
Does the property have any improvements (buildings or other structures)?  Yes (    )
No (    ) 

If there are improvements, list them below and explain whether they will be acquired with the property.  If improvements will be razed or removed before closing, list them below and provide an explanation.
	


Maps and Aerial Photos: Attach maps and aerial photos, including a location map that shows the property’s location in relation to the larger area, a plat map of the property itself, and an aerial photo of the property.  If the property is less than the total acreage the seller owns in the neighboring area, include a map that shows both the property and the rest of the acreage owned by the seller.  Include any other maps, photos, or exhibits you think will be helpful to the appraiser. 
ARRTS Appraisal Request Worksheet

1 of 8


OWEB Appraisal Worksheet 7.29.11

4 


