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PERS Employer Outreach, 
Communication & Education

Welcome!

Employer Outreach Presentation
Spring 2007
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Partnership

In a complex setting, a mutual commitment
System success

You need us, and we need you
You have a key position…

Employers are the “data engine”
PERS is the “data custodian”
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Agenda

EDX 4.2 features
Subjects for review
Eligibility
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EDX 4.2 Features

Details on the “View Employee Information”
screens
Eligibility determination help using “View 
Eligibility Exceptions” functionality
Determining a member’s status at hire by using 
the “Status Check” screen
Modifications to the “password” process 
“Salary Certification” online
Employer statements
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“View Employee Information”

Choose information for the 
current year, or back to January 
1, 2004
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“View Employee Information”
1.  This screen appears  
from your choice of 
current year or past 
years.

2.  You can 
search by last 
name or SSN

3.  This list shows membership in Tier1/Tier2 or OPSRP, the date contributions began, and the 
member latest position type.

4. “Download 
as CSV” will 
generate the 
list on the 
next slide.
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“View Employee Information”

5. Employee addresses appear on this list.  

6. The address you see will be the most recent submitted by any of the members’ PERS employers
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“View Employee Information”

7.  Click on any SSN from the employee list on the “View Employee Information” screen, and 
the “Employee Address Details” will appear.  This is the most recent address on file with PERS.

8.  Click on “Transaction 
History…” and the next 
screen appears.

Three screens are in this 
“set”:  (1) Employee 
Address Details (2) 
View Transaction 
History… and (3)View 
Employment History…
Links to the remaining 
two always appear 
here.
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“View Employee Information”

9.  Here you will see all transactions for the current year, if selected, or back to 1/1/04 if you 
selected historical calendar years.  The “FTE Hours” and “Avg OT” will now be the actual hours.
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“View Employee Information”

10.  Click on “View Employment History” and this screen appears. Click on “Job Segment” and the 
members position  history appears.  The “Hire Intent” is designated by employer:  Status Code “01” on a 
DTL1 results in “Q” (qualified), and Status Code “15” on a DTL1 results in “NQ” (not qualified). 

11.  The member’ 
plan membership 
(Tier1/Tier2 or 
OPSRP) and 
current position 
status appears 
here.
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“View Eligibility Exceptions”

1.  These reports will 
show employees who 
have over 550 hours in 
the selected year, or   
have contributions, but 
hours that may not reach 
600 in the selected year.
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“View Eligibility Exceptions”

2.  Here is an example of the “Members 
Approaching Qualifying Hours” report.  
The report shows the employees’ hours 
from posted and un-posted records with 
you and all other PERS employers.  

3A. This report is generated from files 
updated once weekly; this is the date of the  
update affecting this report.

3B.This is the date the employer 
requested the report.
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“View Eligibility Exceptions”

4. Here is an example of the “Members with 
Contributions Who may not Qualify” report. 
You’ll see hours on posted and un-posted 
records with you and all other PERS 
employers.

5.  This report is also generated from files 
updated once weekly.  This is the date of the 
update affecting this report.
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“Status Check”

2.  You may search by last name or social security number.  Last name 
search will return a list of all members with the last name entered.

3.  You will see the employee’s program membership (Tier1/Tier2 or 
OPSRP).

1.  This screen will 
help you determine 
whether 
contributions are 
due at hire, if a 
waiting time must 
be served, or if you 
may need to contact 
PERS.
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“Password” process changes

1.  New web administrator 
passwords and logins will 
be sent in separate e-
mails.

2.  The system won’t 
“remember” passwords and 
logins.  You’ll have to enter 
them each time.

3.  When the web 
administrator sets up 
accounts for other users, 
the system will 
“remember” the user’s first 
and last name and the 
employer number. 4.  This link will show you security-related 

password requirements.
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“Salary Certification”
1.  Salary and Disability Certifications are requested by PERS staff when processing a benefit. The member’s 
name will appear on the Work List and an e-mail will be sent to your Employer Reporting 1 contact when a 
request is made.  When the Salary  or Disability Certification is complete and submitted by you the member will 
drop off the list.

2. Clicking on the SSN link for 
member on this list will bring up the 
next screen.
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“Salary Certification”
3.  Fill in the “Subject 
Salary” column for the 
necessary months in 
the year requested.

4.  If you use the 
“EPPT” (Employer 
Paid Pre-Tax) 
contribution method, 
fill in the “EPPT” 
column

5. When all necessary 
columns are complete, 
click “Calculate” to 
figure the totals.

Your final actions for 
completion of this 
form are on the next 
slide.
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“Salary Certification”
6.  Add any necessary 
comments.

7.  Click “save work in 
progress” and “save” if 
you need to finish the 
report at a later time, or “I 
certify…”  and “save”if 
you are done and the 
Certification is ready for 
PERS review.
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Employer Rates and UAL

Unfunded Actuarial Liability (UAL)Unfunded Actuarial Liability (UAL)
Can be positive or negative (surplus)Can be positive or negative (surplus)
UAL is the difference between accrued pension UAL is the difference between accrued pension 
program liabilities and accrued assetsprogram liabilities and accrued assets

Liabilities = cost of pension benefits earned to Liabilities = cost of pension benefits earned to 
datedate
Assets = employer contributions + investment Assets = employer contributions + investment 
earningsearnings

UAL rate varies by employerUAL rate varies by employer
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Employer Rates and UAL

Programs that may have a UAL:
OPSRP Pension General Service
PERS Ch. 238 program
OPSRP Pension Police and Fire
OPSRP Disability General Service
OPSRP Disability Police and Fire
RHIA

Medical insurance subsidy
UAL questions should begin with your Employer Service 
Center (ESC) account representative
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“Employer Statements”

1.  Additional detail on 
UAL and Side Account 
payments is now available 
through this link.
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“Employer Statements”
2.  This screen appears 
when you click on  the 
“UAL and Side Accounts” 
link. 

3.  You will see the UAL and 
Side Account contributions 
for each invoice due, and the 
employer rate used to figure 
the contributions. 

4.  You will also see the total 
UAL and Side Account 
contributions for all invoices 
on the statement.

Total
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“Employer Statements”

5.  The result of a 
retroactive employer 
rate change will now 
appear on employer 
statements.  You will 
see the effect on NC 
(Normal Cost) and UAL 
and Side Account 
Contributions, beginning 
at the date the NC and 
UAL rates were changed 
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“Employer Statements”

6.  Click on the 
“Employer Rate 
Change” invoice 
number (previous 
graphic) and the 
invoice detail 
appears.  This is an 
example of  NC 
(Normal Cost) 
adjustments. You’ll 
see the both old and 
new rates and 
related adjustments
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“Employer Statements”
7.  Click on the “UAL 
and Side Accounts” link 
on your current statement 
or un-billed activity 
screen, and you will also 
see retroactive changes 
in UAL and Side 
Account contributions.
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Additional EDX 4.2 features

The DTL2 wage code 02 (Regular/Non-
Qualifying) can now be used on Demographic & 
Adjustment reports.
You will now be able to use the same name and e-
mail address as the employer contact for multiple 
employers, or for different contact types with the 
employer.  However, the name and e-mail address 
must be exactly the same for each use.
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Subjects for Review

Use of FTE and Avg. OT Codes
Reporting retirees who return to work

Employer forms
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FTEFTE code MUST be included on DTL1 new hires, and on DTL2 
records when a class change is made.
FTE for non-school employees is 2000 hours/calendar year
Determines retirement credit for OPSRP Pension members

Use of Average OT and FTE fields: DTL-1 
FTE Codes

1) FTE for a full-time position is 
2000 hours/calendar year

2) Member works 1000 hours this 
calendar year

3) 1000/2000 = .5 year retirement 
credit for this member this year
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Use of Average OT and FTE Fields: DTL-1 FTE 
Codes for School Employees

FTE for school employees (public school and community FTE for school employees (public school and community 
college):college):

Determined by the employer or by contractDetermined by the employer or by contract
FTE code MUST be included on DTL1 for new hires, and on DTL2 FTE code MUST be included on DTL1 for new hires, and on DTL2 
records when a class change is maderecords when a class change is made
FTE for community college and school employees may be less than FTE for community college and school employees may be less than 
2000 hrs/calendar year2000 hrs/calendar year

1) A district determines FTE for a full-
time teaching position is 1800 
hours/calendar year.

2) A teacher substitutes at a number of 
schools in the district, working 800 
hours total this calendar year.

3) 800/1800 = .44 year retirement credit 
for this teacher, this calendar year
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Use of Average OT and FTE Fields: 
DTL-1 Average OT Code

Average Overtime (Average OT) code  
Used in calculation of final average salary
Determines how much OT can be counted as salary
Value determined by the employer

Between table values?  Round UP
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Use of Average OT and FTE fields: 
remember…

Full-Time Equivalent (FTE) is defined by statute.
Affects calculation of retirement credit for OPSRP 
Pension program members

OPSRP Pension program retirement credit is 
prorated

FTE does not affect PERS Chapter 238 
Tier1/Tier2 service credit.
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Reporting Retirees Returning to Work

Reporting sequence:
DTL1

Status Code 11: Retiree New Hire With 
Hour Limit
Status Code 12: Retiree New Hire Without 
Hour Limit
Status Code 13: New Hire-Retiree Return to 
Service

DTL2
Wage Code 07: Retired/No Contributions
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Reporting Retirees Returning to Work

Status Code 11: Retiree New Hire With Hour Limit
Does NOT apply to OPSRP retirees
Work limit is dependent upon benefit payment option

Total Lump Sum
Limited to 599 hrs in the first six months of 
retirement
Limited to “casual, emergency or seasonal” 
positions

Monthly benefit option
Limited to 1039 hrs/calendar year

Any compensated hours count (vacation, 
sick, comp. time)
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Reporting Retirees Returning to Work
Status Code 12: Retiree New Hire Without Hour Limit

Certain PERS retirees who receive a monthly benefit may take 
advantage of exceptions to work hour limits

Ch.238 Tier 1 members: 30 years creditable service or age 58 
or older
Ch.238 Tier 2 members: 30 years creditable service or age 60 
or older
Ch.238 Police and Fire: 30 years creditable service or age 55 
or age 50 w/25 years

Exceptions are are defined in statute
ONLY the HB 2585 exceptions are available to “early” Ch.238 
Tier1/Tier2 retirees.

PERS Tier1/Tier2 retirees who receive a monthly benefit and have
reached full retirement age under Social Security (age 65-67, by 
birth date) have no work hour limit

Does not apply to OPSRP and Tier1/Tier2 Total Lump Sum 
retirees
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Reporting Retirees Returning to Work

Status Code 13: New Hire-Retiree Return to Service
Retirees exceeding work hour limits

Ch.238 Total Lump Sum recipients who exceed 599 hours
Ch.238  monthly benefit recipients with no 1039 exception 
who exceed 1039 hrs. in a calendar year

Retirees electing to give up a retirement benefit and 
again become an active member
Reporting Status Code 13 begins the re-employment 
process

“Reversing” retirement status to inactive member status may 
take 1-2 months
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Employer Forms

Please DON’T keep reserves of 
paper forms; they rapidly 
become outdated.

Please take any forms you need 
directly off the Employer 
website.
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