
Department of Community Colleges and Workforce Development Number: 589-20.5 
 Effective Date: 07-04-05 

Revised: 07-24-06 
 Page 1 of 2 

SUBJECT:  Workforce Investment Act Title 1B  
  Transfer of Funds Between Adult and Dislocated Worker Grants 
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Purpose: To establish procedures for the transfer of funds between the Workforce 
Investment Act (WIA) Title IB Dislocated Worker and Adult programs. 

 
References: WIA, Section 133(b)(4) 
 Training and Employment Guidance Letter 23-02 
 20 CFR 667.150 
 20 CFR 667.140 
 
Background: The WIA, Section 133(b)(4) allows the Local Workforce Investment Board (LWIB) 

to transfer, if approved by the governor, not more than 20 percent of the formula 
funds allocated to the local area under (1) dislocated worker activities and (2) 
adult activities. 

 
 The 2003 WIA appropriations, as specified in the Training and Employment 

Guidance Letter 23-02, dated April 1, 2003, outlined a technical amendment that 
increased transfer authority from 20% to no more than 30%. 

 
Policy: To transmit the requirements for the transfer of funds between the adult and 

dislocated worker programs, the LWIB may transfer up to 30% of a program 
year’s “base allocation” for adult employment and training activities to dislocated 
worker activities, and conversely, up to 30% of a “base allocation” for dislocated 
worker employment and training activities to adult activities.  

 
 Before making such a transfer, a LWIB must obtain written approval from the 

Department of Community Colleges and Workforce Development (CCWD) on 
behalf of the governor. 

 
Procedures: Prior to any transfer of adult employment and training funds or dislocated worker 

employment and training funds, LWIBs must forward a letter to CCWD for 
approval to transfer the funds. The letter must be in the form of a request for local 
plan modification and include the following criteria for review and approval by 
CCWD: 

1. The reason(s) for the request to transfer funds and the percentage the 
transfer represents of the program allocation; 

2. The fund source of the transfer; 

3. A Participant and Budget Plan; 
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4. A program analysis that includes: 

a. Proposed services and number of participants originally planned to be 
served by the allocation compared to services and number of participants 
planned to be served once the funds have been transferred. This analysis 
must provide justification that the transfer of funds will not have an 
adverse impact in providing services to participants and that necessary 
services and participant planned activities will be maintained in the 
program from which the funds are transferred; 

b. The labor market conditions contributing to the need for the transfer; 

c. A discussion of the local area’s past history of the request for transfers 
and how previous transfers impacted participants and funds; 

 
d. If funds are transferred from the dislocated worker program, the analysis 

must provide an assessment of any potential layoffs or closures of which 
the LWIB is aware and how these events will be addressed using existing 
funds; 

e. Current cash draws versus year-to-date expenditures for adults and 
dislocated workers; 

 
5. A LWIB may request a transfer of funds anytime during the program year.  As 

such, the local area must confirm that this transfer will not reduce the required 
rate of expenditure of the fund source to which funds are transferred by the 
end of the program year. The Department of Labor requires that 80% of the 
WIA Title IB adults and dislocated workers resources be expended by the end 
of each program year; 

 
6. The transfer request must be accompanied by the LWIB meeting minutes that 

include the Board request for approval of the transfer. The minutes should 
also reflect that at least one labor board member was present at the LWIB 
meeting at which the transfer was discussed and acted upon. 

 
Responsibility: Action: 
 
Subrecipient: 1.  Obtains LWIB Board Approval for Transfer. 
 

2. Submits request to CCWD as a local plan modification containing the criteria 
outlined above. 

 
CCWD: 3. Reviews request for transfer and refers decision on approval/disapproval to 

CCWD Commissioner. 
 
 4. If approval is granted by the CCWD Commissioner, issues an approved 

modification along with a Notice of Fund Availability. 
 


