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Agenda

O

Introductions / Welcome Seth Lewis, OSPS
Affordable Care Act & Bobbie Barott, PEBB
PEBB Updates Seth Lewis, OSPS

OSPS Reminders and Updates Melissa Tominaga, OSPS

Seth Lewis, OSPS

Payroll Consolidation Services Project Update |Allyson Ford, DAS Chief Operation Office

A Day in the Life of a Paycheck Seth Lewis, OSPS

Upcoming Training Opportunities Geri Greeno-Sanders, OSPS
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Affordable Care Act and PEBB Updates

_________________________________________________________________________________________________________________ @

BOBBIE BAROTT, PEBB
SETH LEWIS, OSPS




OSPA Updates and Reminders:
O

» Manual Check Cutoff — 11:30am
* W2 Reminders

o Transfer Employees
~ The W-2 will be sent to the agency with the lowest agency number regardless of where the employee currently works.

o Employee Address
« The W-2 will reflect the employee’s address on file in PPDB as of Dec Run 2 (01/9/15).

o Must be postmarked by Jan 31, 2015
* W4 Reminders

o Anyone claiming exempt must fill out a form for 2015 with a copy faxed to OSPS
o OSPS also needs a copy of any new W-4s with 11 or more allowances

» State of Oregon
o Electronic pay standard for all employees — keep documentation on exceptions to the OAR
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State of Oreqgon Employee Direct Deposit Form

Ermployee 1D # Agency #

Mame

Ernail &ddress Work Phone #

Account information: [ | New [ | Change [ Carcel

1.Bank Mame ity /State:

Routing/T ransit # Account &

|:| Checking I:‘ savings I:‘ Mon-AccelaPay Card I:‘ Travel Reimbursements Dep. Amt: § or I:‘ Met amount

Account information: |:| M |:| Change |:| Cancel
2.Bank Name /ity /State: Electronic Deposit/ePaystub {DAR 125-015-0200):

Routing/T ransit # Account &

[ checking [Jsaings [ JNom accelapay cord [ ] Travel Reimbursements Dep. Ame. § |:| | hawe elected net pay dire ct de posit of my wages and agree to access my paystub electronically.

Employee Authorization - Important! Read and sign before submitting - . . . . .
| autharize the State of Oregon to deposit payments and make overpayment adjusting debitsto my account. | D I El ect not £o I:Iartll:ll:latE innet pa dlrect dEI:IEISlt Df My Wage s and WI” FECEIVE @ paper EhEEk and paper StUb

understand the infarmation contained in thisform. | understand that dire ot deposit transactions must comply

lawws, | authorize the $tate of Oregon to suspend direct depasit participation when overpayrents may occurc . . . . . . . . .
45.37.00). I:' | meet one of the exception criteria listed in Oregzan Administrative Rule 125-0150200 and am chaoasing to receive my pay
International transaction certification — | certify that the entire amount of my dire ct depo sit is HOT ultimately through direct deposit and not participate in ePaystub (this option require s payroll andfor human re source s*¥ authorization).

institution outside the Unite d States.

Hex tronic Deposit,/e Paystub {OAR. 125-015-0200): # HRE ve rlfl cation:

I:‘ | have elected net pay direct deposit of my wages and agree to access my paystub electronically. Print Mame S.igr?aturf

I:‘ lelect notto participate in net pay direct de posit of my wages and will receive a paper check and paper =

I:‘ I meet one of the exception criteria listed in Oregon Administrative Rule 125-015 0200 and am choosing
.
through dire ct depasit and not participate in e Paystub (this option require s pay roll andfar hurman re sour EITIPID',PEE 5|g‘|‘|aturE: Date

*HR venfication:
Privte Narre Slgrature

FORAG EMCY USE

Frplovessimatre [ Enfry Date (PO70)"X” | XDNN(plan code) | Date Pre-note “P” Date Verified "V Initials

FOR AGEMNCY USE:
| Entry Date (POZO0 “x" | XDMM (plan code) Date Pre-note "p* Date Verified “y”

ePaystub Enroll: Date: Initials:

ePaystub Enroll: Date: Initials:

Exception Criteria Codes Dater Exception Criteria Code: Date:




eTime Update

Implemented at DAS
Pilots starting at DCBS, DOJ and PUC

OSPS System Updates
2014 Highlights
P190 Open for Tax Year
Add 39 Character for Bereavement Leave — (FL5, VA5, SL5)
Reduce Pre-Note Time
OSPA Available Monday — Saturday 6am to 6pm
Disaster Recovery
Increase Font Size on Supervisor Payroll Register Report (XREF46D)
Five System Upgrades (Database, email migration and more)
2015 Projects
System Upgrade — this weekend
2015 Tax Tables — just finished
PEBB Reporting
PERS Subject Wages - $260k cap
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Payroll Consolidation Services Project Update

_________________________________________________________________________________________________________________ @

ALLYSON FORD, DAS CHIEF OPERATION OFFICE




O

A Day In the Life of an
Employee Paycheck




e Introduction to Payroll Processing (Two 4 hour Sessions)

Day 1 — New Hires, Terms and Transfers
Understanding the basic screen functions used in these processes
February 18" 8am-12pm
DAS East Computer Lab

Day 2 — Deductions, taxes and PERS oh my
In depth look at frequently used screens in OSPA
February 19t 8am-12pm
DAS East Computer lab

Sign up for classes in iLearn.



Next Forum...

O

DATE: April 15, 2015

TIME: 2:00 p.m.
PLACE: Employment Auditorium

AGENDA: TBD

Email Geri with your ideas about agenda items or
training ideas at geri.l.greeno-sanders@QOregon.gov
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