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	Sample Letter: Interviewed Not Selected


	Use Agency letterhead


((Date))
((Applicant Name))

((Applicant Address))

Subject:
Letter of Regret

Dear ((Name)),

Thank you for your participation in the process of applying and interviewing for the ((Title of Position) position with ((Agency)).  As you are aware, we had four finalists and the ultimate decision was very difficult.  Another candidate was selected for the position.
((Hiring Manager’s Name)) and the interview panelists appreciate the time and effort you put into the process.  We hope you will continue to be interested in future State of Oregon employment opportunities, located at http://www.oregonjobs.org/.
Again, thank you for your interest in employment with ((Agency)).
Sincerely,

((Agency Contact Name))

((Contact Title))

((Agency))

((Contact Information))
