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State of Oregon Internship program

[bookmark: _Toc475101995]Sample Intern Performance Evaluation Form 

An internship is a learning opportunity for students. As such, this form will assist in providing performance feedback for professional growth purpose. 

Student: _______________________________________
Agency: ________________________________________
Intern Supervisor: _______________________________
Intern Mentor: __________________________________
Internship Title: _________________________________
Internship Period: _______________________________

Please use the provided scale to provide feedback to intern’s ability for the following categories

	
	N/A
	POOR
	FAIR
	GOOD
	EXCELLENT
	OUTSTANDING

	Demonstrates a motivation to learn and accepts suggestions and constructive feedback
	
	
	
	
	
	

	Asks good and related questions
	
	
	
	
	
	

	Seeks help and utilizes appropriate resources
	
	
	
	
	
	

	Accepts responsibility for mistakes 
	
	
	
	
	
	

	Communicates ideas and concepts clearly in writing
	
	
	
	
	
	

	Demonstrates good verbal communication skills
	
	
	
	
	
	

	Listens to others in an active manner
	
	
	
	
	
	

	Demonstrates ability to analyze problems and seek solutions
	
	

	
	
	
	

	Effectively participates in meetings and group settings
	
	
	
	
	
	

	Exhibits professional behavior and attitude
	
	
	
	
	
	

	Adds value and contributes to team atmosphere
	
	
	
	
	
	

	Reports to work as scheduled and on time
	
	
	
	
	
	

	Dresses appropriately and projects a professional appearance
	
	
	
	
	
	

	Has sufficient academic knowledge to contribute to the organization
	
	
	
	
	
	

	Understands concepts and applies the knowledge on the job
	
	
	
	
	
	

	Has technical skills appropriate to the level in school and job requirements
	
	
	
	
	
	

	Able to manage multiple assignments
	
	
	
	
	
	

	Able to organize and prioritize assigned tasks
	
	
	
	
	
	

	Completes tasks accurately and thoroughly
	
	
	
	
	
	

	Demonstrates a proactive nature
	
	
	
	
	
	

	Demonstrates initiative 
	
	
	
	
	
	



Overall evaluation:

	Poor 
	Fair 
	Good 
	Excellent 
	Outstanding 



Comments:
__________________________________________________________________________________________________________________________________________________________________________
_____________________________________________________________________________________

Please summarize the following. 
 
1. Areas where the intern excels: __________________________________________________________________________________________________________________________________________________________________________
_____________________________________________________________________________________

2. Areas where the intern needs to improve: __________________________________________________________________________________________________________________________________________________________________________
_____________________________________________________________________________________

3. Areas where the intern gained new skills, insights, values, confidence, etc. 
__________________________________________________________________________________ 
__________________________________________________________________________________ 

4. Did the intern demonstrate continued progress throughout the internship term? 
__________________________________________________________________________________ 
__________________________________________________________________________________ 

5. Was the intern's academic preparation sufficient for this internship? 
__________________________________________________________________________________ 
__________________________________________________________________________________ 

6. Additional comments or suggestions for the intern: 
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________




Evaluator’s signature ______________________________________________ Date ______________
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