Personal Services Contract # __________
Contractor: _________

ATTACHMENT B – EXHIBIT A

STATEMENT OF WORK TEMPLATE
WOC PROJECT DESCRIPTION

[Include a brief description of  the WOC Project.]
TASKS, DELIVERABLES and SCHEDULE
1.1 TASK 1

TASK
[Insert a brief paragraph describing the required task - specific to the Project.]
DELIVERABLE

[Identify the deliverable(s) for each task]
SCHEDULE

[If delivery dates were not included with each deliverable, insert a Schedule section following each task that specifies all of the delivery dates for all of the deliverables for the task].
ACCEPTANCE CRITERIA and PROCESS
[Describe acceptance criteria and process]
1.2 TASK 2

TASK
[Insert a brief paragraph describing the required task - specific to the Project.]
DELIVERABLE

[Identify the deliverable(s) for each task]
SCHEDULE

[If delivery dates were not included with each deliverable, insert a Schedule section following each task that specifies all of the delivery dates for all of the deliverables for the task].
ACCEPTANCE CRITERIA and PROCESS
[Describe acceptance criteria and process]
1.3 TASK 3 (follow same format)
CHANGE ORDER PROCESS
[Describe change order process]
KEY PERSONS:
1.4 [List key persons]
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