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December 22, 2006
Designated Procurement Officers (DPOs)

State Procurement Analysts (Analysts)

Re:  Goods Contract Template; Services Contract Template


Dear DPOs and Analysts:

The State Procurement Office and DPO Council’s Form Team are pleased to deliver to you two Templates, a Goods Contract and Services Contract, both of which have been approved by DOJ for your use for procurements under ORS 279B (not construction-related under ORS 279C).  Attached are two versions for state agency use and two versions for State Procurement Office use.  This letter provides guidance and related best practices.

Agency Choices.   The Templates are designed with optional provisions for the benefit of state agencies. You need to choose among the options in order to best serve the agency.  The Templates are base documents, and certain high-lighted sections must be completed (i.e., fill in the blanks).
Seek Counsel.  Consult with your legal counsel and consider your strategy before using the Templates. You are entrusted with these Templates as tools for procurement.  The optional provisions do not create provider (aka vendor) rights, nor is their use by agencies required.  
A Flexible Services Contract.  The State Procurement Office approves your use of the Services Contract Template for personal services, as defined in OAR 125-246-0110.  The Services Contract Template may be used for personal services, trade services, incidental goods, and any combination thereof, according to the need.

Efficiency and Changes.  These Templates do not exempt you from legal sufficiency review.  However, if you only fill in the blanks and select optional provisions, then legal sufficiency review time is reduced.  If you make changes, be sure to “redline” them so your legal counsel will be able to spot the changes quickly.  Also, if you make changes for a personal services contract, you must obtain the approval of the State Procurement Office for the alternative language in accordance with OAR 125-246-0345.
Non-Exclusive Use.  You may continue using other forms that have been designed for general or special applications, such as information technology.  In the alternative, necessary special provisions from these other applications may be added to these Templates and redlined as a change, as described above.
If you have questions, please feel free to write to Karen.Hartley@state.or.us.

Warm Regards,
 /S/ Karen Hartley

Karen Hartley

Procurement Rules & Policy Analyst

State Procurement Office, State Services Division, DAS
Department of Administrative Services


State Services Division


STATE PROCUREMENT OFFICE


1225 Ferry Street SE U140


Salem, Oregon 97301-4285


Phone (503) 378-4642


FAX (503) 373-1626
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