B.1.1 If Brand Name Specification will be included in the solicitation insert the following:

ORS 279B.215 authorizes specification of particular brands.
Or

B.1.1 This solicitation includes one or more brand-name products, as authorized under ORS 279B.215. 
[NOTE: SEE ALSO ADDITIONAL BRAND NAME SPECIFICATION REQUIREMENTS UNDER OAR 125-247-0288(3)]

B.3a  METHOD OF BIDDING [NOTE: UNDER ORS 279A AND 279B AS WELL AS UNDER NEW OAR 125-246 AND 125-247, THERE ARE NOW ADDITIONAL BIDDING OPTIONS. SEE, FOR EXAMPLE, OAR 125-247-0170 AND OAR 125-247-0255(2)(c).]   

  B.3a.1  Bidders shall submit pricing for Bid items [insert item 
  #'s] through [insert item #'s] as listed on page [insert page #].
  If the Bid item(s) state "Optional", then Bidder is only required to
  submit pricing if available.
  B.3a.2  Bidders must submit all pricing information as requested in 
  Section 6 of the ITB or the Bid may be rejected.

  B.3a.3  Bidder shall bid in US Funds, NO MORE THAN TWO (2) DIGITS 
  TO THE RIGHT of the decimal point, no exception.

B.4a  METHOD OF AWARD [NOTE: UNDER NEW 279A AND 279B AS WELL AS UNDER NEW OAR 125-246 and 247, THERE ARE NOW ADDITIONAL METHODS OF AWARD. SEE, FOR EXAMPLE, OAR 125-247-0255(2)(c) AND OAR 125-247-0600 (4).]  

  B.4a.1  SPO will award to the responsible Bidder submitting the 
  lowest responsive Bid pricing based upon the following method:

  B.4a.2  Unit prices for Bid Item(s) [insert item #'s] through 
  [insert item #'s] will each be multiplied by their quantity for a 
  subtotal for each Bid item, all Bid item subtotals will then be 
  added together for a final bid price. 

  B.4a.3  "Optional item(s)" [Insert item #'s] will not be used in 
  the method of award.

C.6  PROTEST OF ADDENDA: Five (5) P.M. is the default time for receipt of a protest of addenda. Drafter must have a good reason for modifying this time frame.  Also EACH ADDENDUM must include the deadline for submitting REQUESTS FOR CLARIFICATION, REQUESTS FOR CHANGE, and PROTESTS OF THE ADDENDUM as included in the sample below.

----------------------------------------------------------------------

(Sample)
This Addendum modifies the Bid Document(s) only to the extent indicated herein.  All other areas not specifically mentioned or affected by this Addendum shall remain in full force. This Addendum 

shall be added as a part of the Original ITB.

**********************************************************************

INVITATION TO BID (ITB) #                                                IS HEREBY AMENDED AS FOLLOWS:

[INSERT CHANGES OR CLAIRIFCATIONS]
**********************************************************************

Unless the specific deadline in item C.5.5 of the original ITB, "METHOD OF SUBMITTING REQUESTS FOR MODIFICATION OF ITB PROVISIONS", is extended by subsequent Addenda, no requests for brand approval, requests for clarification, requests for change, or protests of provisions contained in the originally-issued ITB will be considered after the date specified herein. Date specified in the original ITB is 5:00 P.M. on [INSERT DATE].
After that date, Bidders may submit requests for modification of the ITB provisions, but only for those items directly covered by an issued addendum. Requests for clarification, requests for change, and protests of Addendum provisions addressed in this addendum must be received by SPO by 5:00 P.M. (Pacific Time) on [INSERT DATE], or they will not be considered. SPO will not consider requests or protests of matters not added or modified by the Addendum. 

----------------------------------------------------------------------

C.10  [INSERT ADDITIONAL INFORMATION, SUCH AS "along with unit and extended pricing" OR along with unit pricing, extended pricing and category totals, OR add freight charges if applicable to the end of each example]
C.22 - OPTIONS:  Add inserts as appropriate and number accordingly.
C.22.?  BID SECURITY:  Bidders shall submit with their Bid a surety bond, irrevocable letter of credit issued by an insured institution as defined in ORS 706.008, cashier's check or certified check of the Bidder, in the amount of ten percent (%10) of the bid amount.  (Bid security will be forfeited as liquidated damages if Bidder is awarded the Contract and fails to promptly execute it, and to provide within the required timeframe any insurance, payment and performance bond, or other information and documentation required to be supplied.  Bid security of all Bidders will be released upon execution of a Contract or rejection of all Bids.)
C.22.?  SERVICE: Bidders are required to submit with their Bids detailed information about service facilities, locations, and procedures, including, but not limited to, the following:

C.22.?a  Source of and procedures for obtaining replacement parts, including emergency orders. 

C.22.?b  The maximum time required between receipt and filling of an order for replacement parts. 

C.22.?c  Current contacts and telephone numbers, fax numbers with after-hour telephone numbers (if available), for each   service facility in Oregon. 

C.22.?  TRAINING SYLLABUS: A training syllabus shall be submitted as part of the Bid.

C.22.?  MANUFACTURER BROCHURES DESCRIBING THE PRODUCT.

C.22.?  MANUFACTURER INSTRUCTIONS FOR PRODUCT USE.

C.24 - OPTIONS:  Add inserts as appropriate and number accordingly.
C.24.? DEMONSTRATION/INSPECTION OF GOODS: Upon SPO's request prior to award, the apparent successful Bidder shall make the Unit available for inspection at a location and time designated by SPO and shall demonstrate its operation to the satisfaction of SPO.  Bidder shall supply all necessary equipment, supplies and labor for this inspection and demonstration.  SPO shall determine in its sole discretion whether the Unit complies with and meets minimum specifications. 
Bidder shall be solely responsible for any damages, awards,  expenses, costs, including court costs (collectively, "damages"), which arise from or are related to such inspection and demonstration, and shall indemnify, defend and hold harmless the  State, its agents, and employees, from any such damages, or claims, suits, actions or proceedings of any kind for damages.  
C.24.?  MANUFACTURING PROCESS CONFERENCE (MPC): Upon request prior to award the apparent successful Bidder may be required to complete a point-by-point review of the Bidder's data to ensure that Bidder's responses to technical specifications fulfill the successful ITB requirements, or Bidder may be required to review [INSERT MATTERS TO BE COVERED, E.G.: "processes for manufacture and fabrication, training topics, and delivery schedules"]. If an MPC is required, it will be held at [INSERT LOCATION]. 

C.24.?  PAYMENT/PERFORMANCE BONDS:  The apparent Bidder shall provide required bonds on SPO approved bond forms to the SPO contact person within [INSERT #] calendar days of notification of intent to award. Failure to present the required bond(s) within the required period  may result in Bid rejection. [DRAFTERS NOTE: PERFORMANCE AND PAYMENT BONDS WILL RARELY BE APPROPRIATE IN THE CONTEXT OF ACQUISITION OF GOODS. FOR GOODS FABRICATED TO SPEC, IN SOME SITUATIONS BONDS MAY BE USEFUL.]
C.24.?  CONTACT PERSON: The apparent successful Bidder shall  designate one or more persons(s) to act as Bidder's authorized  representative and Contract Administrator under the Contract to be  awarded. The name, address, and telephone number(s) of such person shall be provided to the SPO contact within [INSERT #] calendar days of notification of award. 

C.24.?  SERVICE REPRESENTATIVES: If any Goods are to be provided  under the Contract that may require maintenance servicing,  periodic adjustment, or repair, the apparent successful Bidder shall submit to the SPO contact within [INSERT #] calendar days of notification of intent to award a listing of all manufacturer authorized service representatives within the State. Bidder shall include the representative, company name, street address, telephone and fax numbers, hours of service, etc. 

C.24.?  PARTS LIST FOR GOODS: If any Goods are to be provided under the Contract that may require replacement parts, the apparent successful Bidder shall submit to the SPO contact person within [INSERT #] calendar days of notification of intent to award an explanation of how Agencies would obtain replacement parts during the normal useful life of the Good. This explanation shall include: source of and procedures for obtaining replacement parts, including emergency orders, the maximum time required between date of order and filling of order, and current contacts and telephone numbers of sources, fax numbers and after-hour telephone numbers (if available). 

Section D:
MODIFY AS NEEDED OR CHOOSE TO USE AS IS OR CHOOSE NOT TO USE
D.?  NUMBER OF YEARS IN BUSINESS SELLING THE PRODUCTS AND PROVIDING THE SERVICES MADE THE SUBJECT OF THIS ITB:
                                          _________________________

D.?   NUMBER OF PENDING CONTRACTS FOR GOODS AND ASSOCIATED SERVICES EQUIVALENT IN TYPE, VOLUME AND VALUE TO THOSE REQUIRED UNDER THIS ITB:

_______________________

D.?   NUMBER OF FACTORY-AUTHORIZED SERVICE REPRESENTATIVES AVAILABLE TO PROVIDE WARRANTY OR REPAIR SERVICES UNDER THE CONTRACT TO BE AWARDED:
        _______________________

D.?  LOCATIONS OF REPRESENTATIVES IDENTIFIED IN I.3, INCLUDING PHYSICAL ADDRESSES AND PHONE NUMBERS:

(USE SEPARATE SHEET)

D.?  WITHIN THE PAST FIVE (5) YEARS, HAS BIDDER HAD ANY LAWSUITS FILED AGAINST IT INVOLVING CONTRACT DISPUTES? YES/NO.  IF "YES," INDICATE DATES AND ULTIMATE RESOLUTION OF SUIT. (WITH REGARD TO JUDGMENTS, INCLUDE JURISDICTION AND DATE OF FINAL JUDGMENT OR DISMISSAL.)

______________________________________________________________________

______________________________________________________________________

(USE SEPARATE SHEET IF ADDITIONAL SPACE NEEDED)

D.?  WITHIN THE PAST 24 MONTHS, HAS BIDDER FILED A BANKRUPTCY ACTION, FILED FOR REORGANIZATION, MADE A GENERAL ASSIGNMENT OF ASSETS FOR THE BENEFIT OF CREDITORS, OR HAD AN ACTION FOR INSOLVENCY INSTITUTED AGAINST IT?  YES/NO.  IF "YES," SUPPLY FILING DATES, JURISDICTIONS, TYPE OF ACTION, ULTIMATE RESOLUTION, AND DATES OF JUDGMENT OR DISMISSAL, IF APPLICABLE.

______________________________________________________________________

______________________________________________________________________

(USE SEPARATE SHEET IF ADDITIONAL SPACE NEEDED)

D.?  WITHIN THE PAST 24 MONTHS, HAS BIDDER HAD ANY LAWSUITS FILED 
AGAINST IT BY CREDITORS? YES/NO.  IF "YES," INDICATE DATES AND 
ULTIMATE RESOLUTION OF SUIT (WITH REGARD TO JUDGMENTS, INCLUDE 
JURISDICTION AND DATE OF FINAL JUDGMENT OR DISMISSAL).

______________________________________________________________________

______________________________________________________________________

(USE SEPARATE SHEET IF ADDITIONAL SPACE NEEDED)

2.7 - INSPECTIONS/ACCEPTANCE: Ten (10) days is the default period. 
Drafter must have a good reason for modifying this time frame.

2.7.1 - CURE:  Ten (10) days is the default period. Drafter must have 
a good reason for modifying this time frame.

2.7.2 - REMOVAL/REIMBURSEMENT:  Seven (7) days is the default period. 
Drafter must have a good reason for modifying this time frame.

2.9.1  New Contracts With Business Associates

[Select one of the two provisions below. Words in brackets are instructional only and should not be included in the contract]
[OPTION 1:  Use the following contract language when it is not necessary to limit one or more of the purposes for which the business associate may use or disclose protected health information]
"Compliance with Applicable Law.

(a)  Contractor shall comply with all federal, state and local laws,
regulations, executive orders and ordinances applicable to the 
Contract.  Without limiting the generality of the foregoing, 
Contractor expressly agrees to comply with the following laws, 
regulations and executive orders, as they may be amended from time to

time during the term of the Contract, to the extent they are 
applicable to the Contract:  (i) Titles VI and VII of the Civil Rights

Act of 1964, as amended; (ii) Sections 503 and 504 of the 
Rehabilitation Act of 1973, as amended; (iii) the Americans with 
Disabilities Act of 1990, as amended; (iv) Executive Order 11246, as 
amended; (v) The Age Discrimination in Employment Act of 1967, as 
amended, and the Age Discrimination Act of 1975, as amended; (vi) The 
Vietnam Era Veterans' Readjustment Assistance Act of 1974, as amended;
(vii) Title II, Subtitle F of the Health Insurance Portability and 
Accountability Act of 1996; (viii) ORS Chapter 659, as amended; (ix) 
all regulations and administrative rules established pursuant to the 
foregoing laws; and (x) all other applicable requirements of federal 
and state civil rights and rehabilitation statutes, rules and 
regulations.  These laws, regulations and executive orders are 
incorporated by reference herein to the extent that they are 
applicable to the Contract and required by law to be so incorporated.
Agency's performance under the Contract is conditioned upon 
Contractor's compliance with the provisions of ORS 279B.220, 279B.225, 279B.230, 279B.235 and 279B.270, as applicable, which are incorporated by reference herein.

(b)  HIPAA Business Associate Requirements:  The federal Health 
Insurance Portability and Accountability Act of 1996 ("HIPAA") and the
federal regulations implementing the Act require that Agency obtain 
certain satisfactory assurances from its business associates.  Such 
satisfactory assurances and the other business associate contracting 
requirements are contained in OAR 125, Division 55 [NOTE: TO THE EXTENT THESE REFER TO OLD OARS, THEY ARE NOW OUT OF DATE].  Contractor is a business associate of Agency and desires to provide such assurances with respect to the performance of its obligations under the Contract.  Effective April 14, 2003, Contractor provides the satisfactory assurances contained in OAR 125, Division 55, which is incorporated herein by this reference, and Contractor and Agency agree to comply with the terms and conditions contained in OAR 125, Division 55."
[OPTION 2:  Use the following contract language when it is necessary to limit one or more of the purposes for which the business associate may use or disclose protected health information and indicate the disclosure and use practices that are prohibited]:
"Compliance with Applicable Law.

(a)  Contractor shall comply with all federal, state and local laws, 
regulations, executive orders and ordinances applicable to the 
Contract.  Without limiting the generality of the foregoing, 
Contractor expressly agrees to comply with the following laws, 
regulations and executive orders, as they may be amended from time to 
time during the term of the Contract, to the extent they are 
applicable to the Contract:  (i) Titles VI and VII of the Civil Rights 
Act of 1964, as amended; (ii) Sections 503 and 504 of the 
Rehabilitation Act of 1973, as amended; (iii) the Americans with 
Disabilities Act of 1990, as amended; (iv) Executive Order 11246, as 
amended; (v) The Age Discrimination in Employment Act of 1967, as 
amended, and the Age Discrimination Act of 1975, as amended; (vi) The 
Vietnam Era Veterans' Readjustment Assistance Act of 1974, as amended;
(vii) Title II, Subtitle F of the Health Insurance Portability and
Accountability Act of 1996; (viii) ORS Chapter 659, as amended; (ix) 
all regulations and administrative rules established pursuant to the 
foregoing laws; and (x) all other applicable requirements of federal 
and state civil rights and rehabilitation statutes, rules and 
regulations.  These laws, regulations and executive orders are 
incorporated by reference herein to the extent that they are 
applicable to the Contract and required by law to be so incorporated. 
Agency's performance under the Contract is conditioned upon 
Contractor's compliance with the provisions of ORS 279B.220, 279B.225, 

279B.230, 279B.235 and 279.270, as applicable, which are incorporated by reference herein.

(b)  HIPAA Business Associate Requirements:  The federal Health 
Insurance Portability and Accountability Act of 1996 ("HIPAA") and the
federal regulations implementing the Act require that Agency obtain 
certain satisfactory assurances from its business associates.  Such 
satisfactory assurances and the other business associate contracting 

requirements are contained in OAR 125, Division 55 [SEE NOTE ABOVE].  Contractor is a business associate of Agency and desires to provide such assurances with respect to the performance of its obligations under the Contract.  Effective April 14, 2003, Contractor provides the satisfactory assurances contained in OAR 125, Division 55, which is incorporated herein by this reference, and Contractor and Agency agree to comply with the terms and conditions contained in OAR 125, Division 55. "

Notwithstanding the foregoing, Contractor may not use or disclose 
Protected Health Information to perform the following functions, 
activities, or services:

_____________________________________________________________________

_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
SECTION 3 - [select as applicable and number accordingly]

3.1.?  A copy of all product information and instructions 

supplied by the manufacturer.

3.1.?  [INSERT #] copies of the owner's or operator's 

manual supplied by the manufacturer.

3.1.?  [INSERT #] copies of the current parts catalog supplied by the 
manufacturer.

3.1.?  All maintenance records.

3.1.?  Copies of all annual and current certifications issued by the 
relevant regulatory agency.

3.1.?  All warranty documentation.

3.1.?  All inspection records and reports.

3.1.?  All manuals and catalogs shall be individually assembled and 
bound.

3.?  DELIVERY: Goods shall be delivered F.O.B. destination to [INSERT 
ADDRESS] ("Delivery Destination").  

OR

3.?  DELIVERY: Goods shall be delivered to [INSERT ADDRESS] ("Delivery 
Destination"). ?? 

[USE RISK OF LOSS WITH ABOVE IF GOODS NOT DELIVERED F.O.B. DESTINATION]
3.?  RISK OF LOSS:  Delivery shall not be considered complete, and 
risk of loss shall remain with Contractor, until acceptance by the 
Agency or expiration of the inspection period, whichever occurs first.

[IF APPLICABLE INSERT OTHER REQUIREMENTS, SUCH AS RESTRICTED DELIVERY 
TIMES OF DAYS OF WEEK, PRIOR NOTIFICATION OF ESTIMATED TIME OF 
ARRIVAL, RETRIEVAL OF EMPTY CONTAINERS UPON CONCLUSION OF DELIVERY, 
SUBMITTAL OF DELIVERY TICKETS, OBTAINING OF SIGNATURE CONFIRMATION OF 
QUANTITIES DELIVERED, ETC.]

OR

3.? DELIVERY SCHEDULE:  Contractor shall deliver the entire order by 
[INSERT EITHER DATE OR NUMBER OF DAYS] FROM DATE OF ORDER OR 
NOTICE TO PROCEED. Any necessary assembly and testing by Contractor, 
if any, shall be completed prior to or immediately upon delivery. 

3.? TRAINING:  Contractor shall supply a factory-trained and certified 
service representative to provide [INSERT #] hours of training to the 
State's personnel in the operation, service and maintenance of [INSERT 
SUBJECT MATTER].

  3.?.1  Training shall be conducted at [INSERT LOCATION(S)].

  3.?.2  Training shall follow the syllabus submitted by Contractor

  with its Bid.

See section 5 for training
SECTION 4 - INSURANCE  - PREFERRED ORDER OF CLAUSES 

Insurance language for contracts has been updated.  To complete a risk assessment and access the insurance requirement templates, go to the DAS Risk website at: http://www.oregon.gov/das/Risk/Pages/CntrctrInsReq.aspx
SECTION 5 - [select as applicable and number accordingly]

5.1.? NECESSARY COMPONENTS: The Contractor shall provide all 
components, hardware, and parts necessary for proper assembly, 
installation, and operation, even though certain items may not be 
specifically described in the ITB specifications.  This includes all 
fittings, couplers, brackets, adapters, etc.  Bidders shall include 
the cost of such components, hardware, and parts in the Bid price.  

5.1.? STANDARD COMPONENTS: Unless superceded by the more particular 
Specifications, Goods shall include all components and accessories 
listed by the manufacturer as "standard."    

5.1.? NEW AND UNUSED: Unless the Specifications permit or require used 
Goods, all Goods provided by Contractor shall be new, unused, produced 
from current production components, and shall be delivered ready for 
use. No components may be used that are not offered in the 
manufacturer's current parts catalog for the Goods.

D.5.2 DELIVERY:  [select as applicable and number accordingly]
.
5.2.?  DELIVERY DATE PROPOSED BY CONTRACTOR: _______ calendar days 
from date of order.

Failure to provide a delivery schedule, or submittal of proposed 
delivery dates later than those required, may result in Bid  
rejection. Submittal of delivery dates providing for earlier delivery 
than required by the State will bind the Contractor, should it be 
awarded the Contract, but shall not be considered for award purposes.

5.2.?  DELIVERY CHARGE:  Per-mile charge [INSERT, E.G., "for Delivery 
Destinations outside a seventy-five (75) mile radius of the city 
limits of Salem, Oregon (as measured from the Salem radius to the 
Delivery Destination)"]. 

.
Per-mile charge: ____________ 

[DRAFTERS NOTE:  WHERE DELIVERY IS FOB DESTINATION, THERE WILL BE NO 
DELIVERY CHARGE, AND THE ABOVE PROVISION WILL NOT BE INCLUDED IN THE 
ITB.  AT TIMES, HOWEVER, DRAFTERS MAY WANT TO PROVIDE FOR DELIVERY TO 
BE "F.O.B. DESTINATION" FOR ALL DESTINATIONS WITHIN A CERTAIN 
GEOGRAPHIC AREA (E.G., WITHIN A DESIGNATED COUNTY, OR WITHIN THE CITY 
LIMITS OF A CENTRAL CITY, SUCH AS PORTLAND OR SALEM), AND ALLOW THE 
CONTRACTOR TO CHARGE FOR DELIVERY ON A PER-MILE BASIS FOR THE DISTANCE 
FROM THE COUNTY OR CITY LIMITS TO THE ULTIMATE DESTINATION.  IN SUCH 
CASES, THE "SPECIAL CONTRACT TERMS AND CONDITIONS" SECTION SHOULD 
INCLUDE A PROVISION THAT "FOR ALL DESTINATIONS OUTSIDE THE GEOGRAPHIC 
LIMITS OF THE [COUNTY OR CITY DESIGNATED], RISK OF LOSS SHALL REMAIN 
WITH THE CONTRACTOR UNTIL [SELECT EITHER: 1) DELIVERY, OR 2) 
ACCEPTANCE OR EXPIRATION OF THE INSPECTION/ACCEPTANCE PERIOD, 
WHICHEVER OCCURS FIRST]".  (THIS ADDITIONAL "RISK OF LOSS" PROVISION 
IS NOT NECESSARY IN STANDARD F.O.B. DESTINATION DELIVERY BECAUSE BY 
DEFINITION RISK OF LOSS REMAINS WITH THE CONTRACTOR UNTIL DELIVERY.)]
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