
Instructions for the state of Oregon’s 
“Reuse” database 

The Reuse system simplifies the process of submitting property, as well as  
tracking property. The most recent version will always be located on the website, 
www.oregonsurplus.com. This tutorial is interactive; by clicking on the different 
function buttons, the instructions for that topic will open. 

The image below is what the first page looks like.  From this page, one can search 
for specific property, or press the “Show All” button to view a list of the entire 
inventory. It is not necessary to login to use this feature. 

The first step to access the Reuse system is to obtain a password. There are three 
permission levels: User, Manager and Administrator. You can view the roles for 
each permission level here. Please determine before obtaining a password, the 
permission level(s) necessary for you and your staff.   

http://www.oregonsurplus.com/
http://www.oregonsurplus.com/
http://www.oregonsurplus.com/
http://www.oregon.gov/das/Surplus/Documents/ReuseTutorialDocs/Permission.pdf
http://www.oregon.gov/das/Surplus/Documents/ReuseTutorialDocs/Permission.pdf


Contacts for obtaining passwords, profiles and administrative rights are: 

Rhonda Mann at 503-378-2195  rhonda.mann@oregon.gov 

John Cody at 503-378-6222 john.cody@oregon.gov 

Bob LaDuke at 503-378-4077 bob.w.laduke@oregon.gov 

Once you obtain the password, go to the website www.oregonsurplus.com, and 
find the link to Reuse. The main focus of this software program is the blue tool bar. 
When logged out, the words “Search” and “Login” are the only two words visible. 
When logged in, the different function buttons become available. 

Note: We have observed that this system, being an online reporting tool, 
responds best when using Firefox or Chrome web browsers. Internet Explorer will 
work, but if the user is not utilizing the latest version available, unexpected 
functionality issues may occur.

View of toolbar when logged out 

View of toolbar when logged in 

http://www.oregonsurplus.com/
http://www.oregonsurplus.com/


Click on the selections (Search, Turn-In Request, etc.) in the 
blue toolbar below to view the specific instructions. 

http://www.oregon.gov/das/Surplus/Documents/ReuseTutorialDocs/Search.pdf
http://www.oregon.gov/das/Surplus/Documents/ReuseTutorialDocs/Turninrequests.pdf
http://www.oregon.gov/das/Surplus/Documents/ReuseTutorialDocs/Invoices.pdf
http://www.oregon.gov/das/Surplus/Documents/ReuseTutorialDocs/Reports.pdf
http://www.oregon.gov/das/Surplus/Documents/ReuseTutorialDocs/Profiles.pdf
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