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Notice to offenders of fees owed prior to 
sending to DOR 

DOR states we should give a reasonable attempt to notify the offender the 
balance of their unpaid debt before sending them to DOR. We should have 
some type of verbiage for the offender to be made aware that collection 
fees may be added or they may be garnished. DOR will send specific 
language we can use for this. 

Minutes retention A decision log will be created and kept so that minutes retention can be 
lessened. 

CDRP acronym definition This definition will be added to the OPS manual 
Distribution of minutes Minutes will be distributed to CCB ALL clerical instead of just the FSN DL 
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