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Oregon Department of Corrections

Advertising Request & Authorization Form

	Ad Request #
     

	Requested By:

     
	Phone:

     

	Cost Center For Billing Purposes:

     
	Maximum Cost for Advertising:
$     

	 
 By checking this box, I authorize payment for the advertising requested below.
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Authorization Signature for Cost Center: (Signature Required to use Recruitment’s SPOTS Card)
 

                                                                                                                                    

	Position Information: 


	Class Title:      

	Working Title:      

	Facility:      

	Work Unit:      

	

	Number of Positions:      

	Position Type:     Full-Time        Part -Time

	Availability:          Permanent     Temporary

	List any special skills required that are beyond the minimum qualifications of this position:

     

	Recruitment use only - Announcement #:        Close Date:      

	Advertising:



	 Specify Advertising:                                                           Duration of Ad:      

	
	 Oregonian      East Oregonian      Statesman Journal      Craigslist

	
	Other Papers:      

	
	Other Internet Sites:       

	     

	

	

	 Recruitment unit to determine advertising strategy.

	     

	


REV:11/9/2015








                      
CD1560                   

RECRUITMENT USE ONLY

ACCOUNTING: Pay the checked publications only, at this time.

	PUBLICATION
	COST

	
	     
	$      

	
	     
	$      

	
	     
	$      

	
	     
	$      

	
	     
	$      

	
	     
	$      

	
	     
	$      

	
	     
	$      

	
	     
	$      

	
	     
	$      

	
	     
	$      

	
	     
	$      

	
	     
	$      

	TOTAL THIS REQUEST:
	$      


NOTES:

	     



