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Point 
Value 

Points 
Given 

Check One: 
(Yes = all listed apply to position)

1.  Performs daily frisk searches

2.  Perform routine/frequent area searches

Check-off Memo D.R.

(Submits documentation of results to Supervisor)

Documentation of search

Systematic/thorough Whole area (not just a desk or specific work 
area of inmate) 

Yes No

Yes

3.  Maintains an inventory tools/controlled items (daily)
Inmate use or access

A/B tools

Caustic/Poison chemicals

Inventoried items

Check-in/out item Tool accountability

Shadow board

Yes No

4.  Routine custodial responsibility for an inmate work crew

Employee Name Employee #

Supervisor Name

Effective Date

Position # Classification

Work Site

(Please mark only 
one crew size)

5.  Perform and submit inmate counts (routine)
Formal approach to work site/institution count Custodial location

Provide notification

Yes No

No

Daily Hands-on

Crew sheet/time card Daily work crew

Whereabouts/assign work/write D.R.

Held responsible for inmate action (assigning work/productivity)

 10+

2-9

1

6.  Routinely responsible for control of inmate group activities

Employee is without security readily available

PlannedOrganized activity Activity based on rules (i.e. library)

NOT work crew activityControlling room/area

NoYes

7.  Supervise inmates outside of secure perimeter
Work crew activity On your own (no officer)

Assistance not readily available

Off DOC 
property

Outside of 
fence

Communication devices needed

Yes No

POSITION REVIEW FOR SECURITY DIFFERENTIAL ASSESSMENT 

AOCE

Human Resources 
   
  
  
  

Personnel 
Records

Crew Size: 

No

8.  Mailroom Technicians at OSP Only
Opens, screens, and reviews inmate mail received from USPS

Performed frequently each day Performed daily
Initial opening

TOTAL POINT VALUE:  

Each of the above tasks is valued at one (1) point with the exception of item number four. Number four is valued up to 
three (3) points. The maximum available point total is ten (10) points.

** Attach a current, signed Position Description supporting these duties, and submit to the HR mgr for review ** 

HR Manager Signature                                       Date

NoYes
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