DEPARTMENT OF CORRECTIONS
USER AUTHORIZATION FORM
ORPIN ACCESS

L, & |

USER ID (Same as Outlook) EMAIL ADDRESS
LAST NAME FIRST NAME
LOCATION DIVISION
[ ] New Profile
TITLE ] Update Profile

[] Delete Profile

PHONE FAX

This access is for the purpose of viewing contracts listed on the ORPIN System. You can also view
opportunities that are out for bid.

We will set up your USER ID and PASSWORD. The first time you sign-on to ORPIN please go to My
Profile and change your password. Do not use the same password as for secure systems.

When you choose your own password please do so keeping in mind that it must be between 7 and 8
characters it must have at least one (1) uppercase letter and one (1) number. The number cannot be the
first space of password.

Example: User2id

Employee Signature Date

Supervisor Signature Date

Fax to Department of Correction Purchasing Unit — (503) 371-3161

If you have any questions please contact:
Craig L. Heilman (503) 373-7508 Craig.L.Heilman@doc.state.or.us or;
Bonnie Hommon (503) 378-5933 bonnie.i.nommon@doc.state.or.us

Data entry date: Username: Password:
LEVELS:

ORPIN Access
Office Use Only
10/05/05
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