
From: Governor Brown * GOV <Governor.Brown@oregon.gov> 

Date: July 7, 2016 at 10:00:30 AM PDT 

To: DAS_DL_AGENCY HEADS <AGENCY_HEADS@oregon.gov>, DAS_DL_Agency 

Heads - Brds_Commissions <AgencyHeads-Brds_Commissions@oregon.gov> 

Cc: DAS_DL_Agency_Heads_Asst <Agency_Heads_Asst_Dist@oregon.gov> 

Subject: New public records management policy 

Colleagues, 

  

State government belongs to its people, and as agency professionals engaged in serving 

Oregonians, it is our duty to conduct state business in an open and accessible manner. This 

includes providing timely and consistent responses to requests for public records, regardless of 

the agency or nature of the request.   

  

I know that on the whole, state agencies work hard to be responsive to public records 

requests. At the same time, it is apparent to me that agencies’ efficiency and consistency in 

responding to such requests must be improved. That’s why I issued Executive Order No. 16-06, 

which implements the recommendations of the Secretary of State’s recent audit of public records 

practices among state agencies. 

  

Today, in furtherance of my Executive Order's underlying principles, I am directing all state 

agencies to submit to the State Archivist within 90 days their public records management 

policies. These policies must: (1) ensure compliance with Oregon’s public records laws; and (2) 

be consistent with standards and practices across state government. By way of assistance, DAS 

has provided a Model Public Records Management Policy. Agencies can immediately adopt this 

policy in its entirety or adapt it to fit their specific business needs, subject to the State Archivist’s 

approval. 

  
Once their policies have been approved by the State Archivist, agencies will be accountable for 

following them as they manage and retain public records, and as they make productions in 

response to requests. 

  

To ensure policies keep up with changes in applicable laws, technologies, or objectives, all 

agencies must review and, if necessary, update their policies at least once each biennium.  

  

The adoption of more standardized public records management policies is an important step 

forward in ensuring public access to information about their state government. This effort is 

ongoing, and we will continue to work together to develop new policies and procedures that 

further our efforts to increase accountability to the public.  

  

Thank you for all you do in service to the people of Oregon. 

  

Sincerely, 

  

Kate Brown, 

Governor 
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