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UNIFORM COMPULSORY ATTENDANCE CITATION
AND COMPLAINT

STATE OF OREGON
DOCKET NO. ________________________

CITY OF ______________________________
COURT: ❒ DISTRICT ❒ MUNICIPAL

COUNTY OF ___________________________ ❒ CIRCUIT ❒ JUSTICE

SCHOOL DISTRICT _____________________

THE UNDERSIGNED CERTIFIES AND SAYS THAT:
NAME: LAST FIRST MIDDLE

ADDRESS

CITY ZIP

DID VIOLATE ORS 339.020 AND 339.990, A COMPULSORY SCHOOL ATTENDANCE VIOLATION, BY

FAILING TO SEND THE BELOW-NAMED STUDENT, A MINOR IN THE CONTROL OF THE DEFENDANT,

TO A PUBLIC SCHOOL AND MAINTAIN THE STUDENT IN REGULAR ATTENDANCE AT THE SCHOOL.

DURING THE PERIOD FROM ________________, 20 ____, TO ________________, 20 ____, THE

MINOR HAS BEEN ABSENT ______________ DAYS.  PRESUMPTIVE FINE: $____________.

NAME: LAST FIRST MIDDLE

GRADE DATE OF BIRTH LENGTH OF TIME IN SCHOOL DISTRICT

PARENT(S) NAME

THE SUPERINTENDENT’S NOTICE OF COMPULSORY ATTENDANCE REQUIRED UNDER ORS 339.925

WAS SENT ________________, 20 ____.

I CERTIFY UNDER ORS 339.990 AND 153.990 THAT AS SUPERINTENDENT OF __________________

________________________ SCHOOL DISTRICT, I HAVE SUFFICIENT GROUNDS TO AND DO BELIEVE

THAT THE ABOVE-MENTIONED DEFENDANT COMMITTED THE ABOVE OFFENSE.

DATE ISSUED

NAME SIGNATURE

I PERSONALLY SERVED THIS CITATION ON DEFENDANT ___________________________________ AT

(TIME) ______________ (DATE) ________________, 20 ____.

NAME OF PERSON SERVING (PRINT)

TITLE SIGNATURE

YOUR COURT APPEARANCE IS:
MONTH DAY YEAR TIME LOCATION

❒ AM

❒ PM

1106760-10
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COURT: q CIRCUIT q MUNICIPAL
  q JUSTICE
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COURT REGISTER/RECORD
HANDLED BY: ❒ VIOLATIONS BUREAU BASED ON: ❒ WRITTEN SUBMISSION

❒ COURT ❒ APPEARANCE

DATE EVENT/NOTES INITIAL
COMPLAINT FILED
WRITTEN RESPONSE RECEIVED
BAIL SET AT: $ RECEIPT NO.
COURT/JURY TRIAL ❒ WAIVED
ATTORNEY: OSB#: ❒ WAIVED
RIGHTS GIVEN:
WARRANT ORDERED: ISSUED:
CONTINUED TO: REASON:

THE ATTACHED ADDITIONS TO THIS REGISTER ARE INCORPORATED BY REFERENCE:
SEE PAGE(S): ❒ 1 (BY _______) ❒ 2 (BY _______) ❒ 3 (BY _______)

JUDGMENT OF THE COURT
(SUBMIT ABSTRACT TO OREGON DEPARTMENT OF EDUCATION)

RESPONSE/PLEA CHANGE PLEA FINDING DETERMINATION OFFENSE CITE
ORS 339.990

G NG NC FTA G NG C A DSM BF CLASS C VIOLATION
DISPOSITION: ❒ SIS
PROBATION/OTHER _____________________________________________________________________

______________________________________________________________________________________
______________________________________________________________________________________

THE ATTACHED ADDITIONAL PROVISIONS OF THIS JUDGMENT ARE INCORPORATED BY
REFERENCE; SEE PAGE(S): ❒ 1 (BY _______) ❒ 2 (BY _______) ❒ 3 (BY _______)

MONEY JUDGMENT IMPOSED SUSPENDED
FINE
BAIL FORFEITURE
COSTS
ORS 137.309 ASSESSMENT
UNITARY ASSESSMENT

TOTAL
TOTAL AMOUNT TO PAY THAT IS NOT SUSPENDED: $__________________
TERMS OF PAYMENT: _________________________________________________________________

____________________________________________________________________________________
____________________________________________________________________________________

THE ATTACHED ADDED MONEY JUDGMENT PROVISIONS ARE INCORPORATED BY REFERENCE;
SEE PAGE(S): ❒ 1 (BY _______) ❒ 2 (BY _______) ❒ 3 (BY _______)
JUDGMENT CREDITOR: ❒ STATE OF OREGON ❒ OTHER _________________________
JUDGMENT DEBTOR: ❒ DEFENDANT ❒ OTHER _________________________

_______________________ ___________________________________________________________
DATE SIGNATURE ❒ JUDGE ❒ VIOLATIONS CLERK, WHERE ALLOWED
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SUPERINTENDENT’S NOTES
(OPTIONAL)

ATTENDANCE SUPERVISOR’S NOTICE SENT _____________________________________

SUPERINTENDENT’S NOTICE SENT _____________________________________________

OTHER _____________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________
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A COMPLAINT ON THIS CITATION WILL BE FILED AGAINST YOU IN THE COURT
INDICATED ON THE FRONT OF THE SUMMONS.

READ CAREFULLY

You are charged with an VIOLATION, as shown on the front of this citation. You must do one
(and only one) of the Violation Options listed below.

VIOLATION OPTIONS

OPTION 1. Appear in court at the time indicated and enter a plea. You have a right to trial
and if you plead not guilty, the court will fix a date and time for trial.

OPTION 2. Fill in the following and send along with a written explanation and the bail to
the court (this must reach the court before the time this summons requires you to appear):

I, _________________________________________ (signature of defendant) on this day
______________ (date), send this summons, along with the attached written explanation,
and a check or money order for the bail amount indicated ($ ___________________
amount enclosed) to the court. I understand that with these submissions, I waive my right
to a trial and consent to any court judgment based on the explanation and the officer’s
report. I understand the court may forfeit all or part of this bail I submit and will return that
part, if any, of the bail that is greater than the amount forfeited.

OPTION 3. Fill in the following and send along with the bail and any written explanation to
the court (this must reach the court before the time this summons requires you to appear):

I, _________________________________________ (signature of defendant) on this day
______________ (date), PLEAD GUILTY of the offense(s) charged on the other side of
this summons and send this summons, along with a check or money order for the bail
amount indicated ($ ___________________ amount enclosed) to the court. I understand
my right to a trial and that, with these submissions, I waive my right to a hearing and
agree to the penalties for my offense. I understand that I have a right to submit a written
explanation under this option and such explanation, if any, is attached to this summons.

OPTION 4. Fill in the following and send along with the bail to the court (this must reach
the court before the time this summons requires you to appear):

I, _________________________________________ (signature of defendant) on this day
______________ (date), PLEAD NOT GUILTY of the offense(s) charged on the other side
of this summons, send this summons, along with a check or money order for the bail
amount indicated ($ ___________________ amount enclosed) to the court, and hereby
request a hearing. I understand that the court will give me notice of the trial and I will
appear at that time. I understand that the court may impose penalties if I do not appear at
the time given in the notice.

NOTICE

1. IN ANY CASE, THE COURT, AFTER NOTICE, MAY REQUIRE YOU TO APPEAR FOR A
HEARING.

2. If you are going to have an attorney represent you, you must notify the court in advance.

WARNING

1. IF YOU FAIL TO FOLLOW THESE INSTRUCTIONS, THE COURT MAY ORDER OR
IMPOSE SANCTIONS AND/OR ISSUE A WARRANT FOR YOUR ARREST.

2. If charged with a violation and you posted the bail amount indicated on the front and no
hearing is held, the court will not impose a fine in excess of the bail amount. If you do not post
the full bail amount and do not appear, the court, without further hearing, may enter judgment
against you for more than the bail amount and up to the maximum penalty allowed by law for
the offense.

Mail correspondence and
make checks payable to:
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2012 Oregon Uniform Citation (UC) Form 35- Page 6 Back (Goldenrod) 
(Ticket size needed 8" by 5”) 
 
 
A COMPLAINT WILL BE FILED AGAINST YOU IN THE COURT SHOWN ON THE FRONT OF THIS CITATION. 

READ CAREFULLY 

If the front of this citation shows you are charged with a: 

A. CRIME, YOU MUST APPEAR at the court on the day and time written on the front. 

B. VIOLATION, you must do one option listed below: 

OPTION 1 
 

Enter a plea of no contest and pay the court the amount of the presumptive fine written on the 
front of this citation.  If the court accepts your plea, the court may not impose a fine that is more than 
the amount of the presumptive fine. 

OPTION 2 
 

Enter a plea of no contest and send a letter of explanation.  You must do all of the following before 
the day and time this citation requires you to appear in court.  If you respond by mail, the mail must 
arrive at the court before you are required to appear. 

1. Sign/date here: _________________________________________ (signature), __________________ (date); AND 
2. Send or take to the court this citation and the full amount of the presumptive fine; AND 
3. Attach a written statement explaining the circumstances of the violation(s) charged. 
 
IMPORTANT:  If you choose this option, you will make a written appearance and waive your right to a trial.  The 
court may consider your written statement when establishing the amount of the fine.  The court cannot impose a fine 
that is less than the minimum fine amount.  If the court finds you guilty, the court may keep all or part of the money 
you pay.  The court will not fine you more without giving you notice to come to the court for a hearing. 

OPTION 3 Enter a plea of not guilty and request a trial by doing one of the following: 

A. Go to the court on or before the day and time written on the front of this citation to plead not guilty and request a 
trial. 
 
B. Submit a written request for a trial by doing all of the following before the day and time this citation requires 
you to appear in court.  If you respond by mail, the mail must arrive at the court before you are required to appear. 
1. Sign/date here: _________________________________________ (signature), __________________ (date); AND 
2. Send or take to the court this citation by itself or with a written request for a trial. 
 
IMPORTANT:  You have a right to a trial.  The court will give you notice of the time and place when you MUST 
appear in person and may impose penalties if you do not appear.  The court may require you to deposit money to 
assure your appearance if you failed to appear on any offense charges in the past.  If the court finds at trial that you are 
guilty, the court cannot impose a fine that is less than the minimum fine amount.  The court will not impose a fine if it 
finds you not guilty. 

OPTION 4 
 
 

Contact the court before the day and time this summons requires you to appear to determine if you 
qualify for a trial by affidavit.  If so, the trial will be based upon sworn, written statements.  Future 
court appearances may not be necessary.  If you do not qualify or the court does not offer this option, 
you must comply with one of the other options listed above. 

NOTICE 
1. IF YOU FAIL TO FOLLOW THESE INSTRUCTIONS, THE COURT MAY ISSUE A WARRANT FOR YOUR 
ARREST and/or may suspend your license if you fail to appear on a citation for a traffic offense. 
2. THE COURT MAY SEND YOU A NOTICE AND REQUIRE YOU TO APPEAR AT THE COURT FOR A 
HEARING. 
3. For traffic offenses, this record will be sent to the licensing authority of the state where you are licensed to drive to 
decide if a license suspension is appropriate. 
4. For violations, you must notify the court and the prosecuting attorney’s office before you are required to appear in 
court if you are going to have an attorney represent you. 
5. For violations, if you do not pay the full presumptive fine amount in advance and do not appear, the court may 
enter a conviction and a judgment against you for more than the presumptive fine and up to the maximum penalty 
allowed by law for the charged offense(s) including the maximum fines, restitution, and other costs. 
 

MAIL CORRESPONDENCE OR WRITTEN APPEARANCE AND MAKE CHECKS PAYABLE TO: 
 
 
 
 
 
 

 
 
 
 
 
 
 
 


