Afterschool Meals/Snack Program – Site Monitoring Form
Sponsors must review each afterschool meals/snack program two times per school year [National School Lunch Program (NSLP) 7 CFR 210.9(c)(7) and Child and Adult Food Care Program (CACFP) 7 CFR 226.16(d)].  The first review must be conducted during the first four weeks that the site is in operation. These reviews must assess each site’s compliance with counting and claiming procedures, and the meals/snack meal pattern. Documentation of the completed reviews must be kept on file for audit/review.

	Sponsor

     
	Agreement No.

     

	Site Name

     
	Dates of Operation

     

	Site Address

     
	Contact Person

     


	1st Review 
(within first four weeks of operation)
	Yes  No  N/A
	2nd Review 

(any time during the SY)
	Yes  No  N/A

	Are meals/snacks counted correctly at the point of service?

If NSLP snack site with ≤ 50% free/reduced price - are snacks counted in the correct category?
	 FORMCHECKBOX 
     FORMCHECKBOX 

	Are meals/snacks counted correctly at the point of service?

If NSLP snack site with ≤ 50% free/reduced price - are snacks counted in the correct category?
	 FORMCHECKBOX 
     FORMCHECKBOX 


	
	 FORMCHECKBOX 
     FORMCHECKBOX 

	
	 FORMCHECKBOX 
     FORMCHECKBOX 


	Are only meals/snacks that contain the required number of components recorded for reimbursement?
	 FORMCHECKBOX 
     FORMCHECKBOX 

	Are only meals/snacks that contain the required number of components recorded for reimbursement?
	 FORMCHECKBOX 
     FORMCHECKBOX 


	Is the identification of free/reduced price status adequately concealed during ticket issuance, payment collection and the meal service?  
	 FORMCHECKBOX 
     FORMCHECKBOX 
     FORMCHECKBOX 

	Is the identification of free/reduced price status adequately concealed during ticket issuance, payment collection and the meal service?  
	 FORMCHECKBOX 
     FORMCHECKBOX 
     FORMCHECKBOX 


	Are menu records completed correctly daily?
	 FORMCHECKBOX 
     FORMCHECKBOX 

	Are menu records completed correctly daily?
	 FORMCHECKBOX 
     FORMCHECKBOX 


	CACFP only: Are written attendance records available onsite for all students participating in the program?

NSLP:  N/A
	 FORMCHECKBOX 
     FORMCHECKBOX 
     FORMCHECKBOX 

	CACFP only: Are written attendance records available onsite for all students participating in the program?

NSLP:  N/A
	 FORMCHECKBOX 
     FORMCHECKBOX 
     FORMCHECKBOX 


	Has the afterschool educational or enrichment program(s) changed since the initial approval from ODE CNP to serve meals/snacks?
	 FORMCHECKBOX 
     FORMCHECKBOX 

	Has the afterschool educational or enrichment program(s) changed since the initial approval from ODE CNP to serve meals/snacks?
	 FORMCHECKBOX 
     FORMCHECKBOX 


	If yes, has the information been updated in CNPweb?
	 FORMCHECKBOX 
     FORMCHECKBOX 
     FORMCHECKBOX 

	If yes, has the information been updated in CNPweb?
	 FORMCHECKBOX 
     FORMCHECKBOX 
     FORMCHECKBOX 



	
	     
	
	     

	Reviewer Signature
	Date
	Reviewer Signature
	Date


	
	     
	
	     

	Site Contact Signature
	Date
	Site Contact Signature
	Date

	Comments/Issues requiring follow-up:

     
	Comments/Issues requiring follow-up:
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