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Sections 1-4 of this form replace Prospectus Part 1.
Form Overview
Form 734-5151, the Local Agency Technical Scope Sheet, should capture the scope of a local agency project to provide an accurate picture of the project elements and costs prior to receiving the applicable state and federal funding authorizations.It also documents detailed information that summarizes the project for ODOT Transportation Project Managers (TPMs), also known as Local Agency Liaisons (LALs). Use the most current version of form 734-5151 as posted in the certification forms library https://www.oregon.gov/odot/Forms/2ODOT/7345151.pdf. 
If the project is in the Statewide Transportation Improvement Plan (STIP), form 734-5151 should be submitted to the agency’s TPM at least 3-6 months prior to the phase funding schedule in the STIP. If the project is not yet in the STIP, then the form should just be submitted when complete. It can take several weeks with multiple reviews of the form prior to receiving acceptance and signature by ODOT. Note: Years shown in the STIP are Federal Fiscal Years (FFY) which run October 1 through September 30.
In the bottom right corner of each page you will see a small ‘c’ button with a pink background. Clicking the button opens a Comments Section where you can enter comments/notes about the form. TPMs can use this area to ask questions about the scoped project or Local agencies can use it to indicate what has changed, if anything, since the last version sent to the TPM. There is also a box that can be checked to note that a comment has been resolved.
NOTE ON INSTRUCTIONS: At the top of each section in the right margin of the form there is a small button with a yellow background and a number in it. If you click on these buttons you can view instructions for that section immediately below the button.
Key Number: Enter the key number assigned to the project in the STIP. During scoping, the project may not have a key number yet. The key number becomes available once the project is entered into the STIP. 
Jurisdiction: In this field, please indicate the entity with primary jurisdiction over the project location(s). List other jurisdictions in the comments section on page 1 of the form. Attach a vicinity map with the draft Technical Scope sheet showing the project location(s).
Project STIP Name: Enter the name of the project as specified in the STIP. If not in the STIP then develop a name that follows the STIP naming conventions. Discuss with your TPM for more specifics.
Region: Select the ODOT Region where the project is located from the drop down.
District: Select the ODOT maintenance district where the project is located from the drop down.
Road/Street Name: Indicate the name of the primary road where the project is located. List any additional roads in the comments section on page 1 of the form. 
Bridge Number (and Highway Number, Highway Name, and Mile Posts): You can get this information in the TransGIS tool if you do not already know it. If you need help with the layers in TransGIS, there is a list of them available online.
City: Indicate the primary city where the project is located. If the project is not within a city limit, please note “N/A” here. List any additional cities in the comments section on page 1 of the form.
MPO (Metropolitan Planning Organization): If the project is within an MPO boundary indicate Yes; if not, indicate No. This information is located under the Boundaries layer of TransGIS as Metropolitan Planning Area (MPA).
UGB (Urban Growth Boundary): Indicate if the project is inside or outside of an Urban Growth Boundary. This information is located under the Boundaries category of TransGIS as Urban Growth Boundaries (UGB).
County: Select the county where the project is primarily located from the dropdown menu. List any additional counties in the comments section on page 1 of the form.
Highway Number, Highway Name, and Mile Posts: You can get all of this information in the TransGIS tool (also linked above) or from the ODOT Maps and GIS page. The list of the layers in TransGIS also mentioned earlier, may be helpful here, too. The Highway Number and Highway Name dropdowns do have an option for “N/A” or “Not Applicable” if your project isn’t on a highway (e.g. a bridge project). List all intersections, crossings or small segments of the project that are on or along the State Highway in a comment on the bottom of page 1 of the form. NOTE: Highway Number and Highway Name are connected and will auto-update when you make a selection. You can change the selection, but the related field will automatically update when you do.
Urban/Rural: Indicate if the project takes place on an urban or rural section of road. This information is also contained in a layer on the TransGIS tool above.
Route Number: Select the route number from the dropdown menu if on a state highway. The list in the dropdown will be limited based on the selections in Highway Number and Name. If the project is not on a roadway, you can select “N/A”.
NHS (National Highway System): Indicate if the location of the project is part of the National Highway System. See the NHS layer in TransGIS. 
HPMS: Indicate if the location of the project is part of the Highway Performance Monitoring System. If in doubt, FHWA has a Highway Performance Monitoring System page. If this is a bridge replacement/rehabilitation project, then this can be obtained from Bridge Inspection Report, item 13. 
Functional Class (FC): Functional Classification (FHWA Informational Page) is used to determine design standards of roads and determines Federal Aid funding eligibility. From the drop-down list, select the number that corresponds to the functional class for the section of roadway where the project is located:
•         1 = Interstate
•         2 = Other Freeways and Expressways
•         3 = Other Principal Arterial
•         4 = Minor Arterial
•         5 = Major Collector
•         6 = Minor Collector
•         7 = Local Road
The TransGIS tool above also has a layer for Functional Class in the Classifications category. If this is a bridge replacement/rehabilitation project, then this can be obtained from Bridge Inspection Report, item 26.
Applicant: List the entity which will be submitting the funding application, especially if different than the jurisdiction listed above.
US Rep, OR Sen, OR Rep: TransGIS, linked above, has a layer for representation which can provide this information if you aren’t sure.
In the comments section at the bottom of Page 1, please indicate if the project is on, along, abuts or in any way touches a State Facility (highway, bridge, etc.). Additional requirements may apply in this instance. Please check with your TPM.
COST ESTIMATES (X $1,000)
CONSTRUCTION
PROJECT COMPONENTS
PROJECT CATEGORIES
RIGHT OF WAY
RELOCATIONS
ACCESS CONTROL
ADMINISTRATOR
CONSTRUCTED BY
Cost Estimates: Enter the total costs for Preliminary Engineering, Right of Way, Utility Reimbursement, Planning and Other phases in the boxes indicated. The fields below that are different elements of the construction phase, which should be broken up along those lines. It is possible that not all projects will use all phases or construction elements. The amounts entered will automatically total in the two fields at the bottom of the section. NOTE: All amounts listed here should be consistent with what was requested in the funding application and entered into the STIP. Also, costs are listed in the thousands, so $100,000 would show $100 in the estimate box.
Project Components: Select the components that are present in the project using the dropdown menus. If you have components that are not in the dropdown menu, use the blank fields to list them.
Project Categories: Select the appropriate option from each drop down:
•         Environmental Class:
o         1 = Environmental Impact Statement (EIS)
o         2 = Categorical Exclusion (CE)
o         3 = Environmental Assessment (EA)
o         PCE = Programmatic Categorical Exclusion
•         Design Category:
o         Modernization
o         Preservation
o         Bridge
o         Safety
o         Operations
o         Maintenance
o         Miscellaneous/Special Programs
•         Work Classification and Primary STIP Work Type: 
o         Construction
o         Reconstruction
o         Widening and Resurfacing
o         Resurfacing
o         Structures
o         Minor Improvement Projects
o         Landscaping
o         Safety and Traffic Control
o         Signalized Intersections
o         Railroad Signals
o         Rock Production
o         Unique
o         Rockfall and Slide Mitigation
Right of Way (ROW): Enter the number of each of the listed items. Note: Each file should be representative of each separate property being affected by the project. Some properties may have multiple tax lots or parcels per file. Count individual property ownership groups as one file. List total acreage outside of existing ROW expected to be affected by the project. A full relocation, if anticipated, should be noted here. A relocation is when a property is so adversely affected that the current resident (residential or business) must be relocated. Do not note personal property relocations here, only full displacements. For acquisitions, list the number of properties affected in which the project will acquire portions or all of that property in Fee (underlying property right).  Some agencies do not acquire in Fee but instead use terms such as “dedication” or “permanent easement” for roadway: include these in the acquisition count. For other easements, such as for drainage, slope, temporary work area, etc., list all permanent and temporary easements anticipated. The number of files may not add up to the total acquisitions and easements since many files have multiple types of acquisitions and easements.
Access Control: ODOT may have access control rights to and from a state highway, or ODOT may control access to the state highway through regulation. Other jurisdictions may have access control rights and regulation requirements. 
•         Indicate if access control is currently required (Yes/No).  Do not include access regulations. 
•         Indicate if access control will be proposed (Yes/No). Do not include access regulations. 
Administrator: The Administrator information will be determined in consultation with your TPM. It may be a combination of the applicant and the agency that delivers the project. The individual codes and their descriptions are:
LOCAL – A local project that is being delivered by the same local agency
LOCAL/CERT – A local project that is being delivered by a Certified Local Agency
LOCAL/COBO – A local project that is being delivered by a Certified Local Agency on behalf of a non-certified local agency
LOCAL/SFLP – A local project that is funded by state funds (State Funded Local Project)
ODOT/LOCAL – A local project that is being delivered by ODOT through ODOT contracting processes on behalf of a local agency.
The information entered in this field in Section 2 will automatically populate in Section 4 as well.
Constructed By: Directly below the Administrator field you will need to indicate who is doing the work of construction. Under most circumstances, this will be done by contract unless discussed specifically and approved otherwise.
Bid Date: Bid Date: Enter the estimated bid date quarter and year. Q1: Oct-Dec, Q2: Jan-March, Q3: April-June, Q4: July-Sept.
ITEM
EXISTING
PROPOSED
Travel Lanes (number)
Structures (number)
Signals (number)
Bikeway (number)
ITEM
EXISTING
PROPOSED
Average Daily Traffic
Year of ADT
Throughway?
Phase Funding Program: List the Funding Programs by phase for which the local agency applied. These are the programs and buckets of money that will provide funding for the project. If there are more than one, just type the additional sources in the same box. For example, if the project will be funded by both the ADA Region funds as well as the ADA Program funds, the box would say “ADA Region, ADA Program.”
Phase Match Responsibility:  List the agency primarily responsible to provide a funding match for each phase. If the local agency provides funding in addition to the federal/match funding, specify as well. 
Existing/Proposed Project Elements: Below that is the count of each option as it exists now in the project area and the count of the same item that is being proposed by the project. The final field is to answer with a simple yes or no if the roadway the project will effect is a throughway before and/or after the project work is completed. If you have an element that is not listed, please list it in the blank box and enter the counts under existing and proposed.
Define the Problem: Briefly define the problem. Be specific in defining the problem. Define the intent of what the project is trying to accomplish. Examples: Bridge needs to be replaced due to low load rating; frequent crashes at signalized intersection; or, lack of transportation pedestrian and bike alternatives along corridor. The field will expand as you type.
Describe the Proposed Solution: Describe the proposed solution. Include details such as what elements are to be constructed and location of those elements. Examples: Bridge to be replaced to current standards; traffic analysis needed to warrant signal; new ITS systems along corridor; etc. The field will expand as you type.
Attach a vicinity map for reference and use in the project agreement. The vicinity map should show the project limits.
Planning Information: Enter the name and title of the individual preparing the scoping sheet as well as the date it was prepared. Also include the OTC Approval Date, if available, including the program year and funding amount.
Change/Comment Log
COMMENT
NAME
DATE
RESOLVED
LOCAL AGENCY TECHNICAL SCOPE SHEET
Project Request, Continued
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Project Contact Information
Applicable Intergovernmental Agreements:         CLICK "+" FOR ADDITIONAL LINES. CLICK "–" TO DELETE LINES. 
IGA NUMBER
JURISDICTION NAME
AGREEMENT DATE
ADMIN CODE
Project Justification:  Explain what necessitates the project. For example:
•         bridge replacement project necessitates detour due to no other routes currently available and current bridge is load rated restricting emergency services to community
OR
•         alternatives analysis and public feedback determined preferred trail alignment and trail extension in current local/regional transportation plan; etc. 
The field will expand as you type. 
Project Contact Information: Include name, title, phone, email address and organization for contacts involved with the project.  At a minimum, include contacts for public involvement, planning, engineering and right of way (RW). This information will be used when discussing the project with other project stakeholders and ODOT. You can add and remove new contacts by clicking on the ‘+’ and ‘x’ buttons on the right side of the page.
Applicable Intergovernmental Agreements: List any IGAs which are currently in effect that might impact the delivery of the project.
Change/Comment Log
COMMENT
NAME
DATE
RESOLVED
LOCAL AGENCY TECHNICAL SCOPE SHEET
Part 2 of 2: Project Details 
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Sections 5 and 6 replace Prospectus Part 2.
For each item, select one: 
ST-State, PA-Project Administrator, AP-Applicant, SC-State Consultant, LC-Local Consultant, EX-Existing, NA-None or N/A
ACTIVITY RESPONSIBILITIES
Signs (Permanent)
Storm Sewer
Citizens' Advisory
Striping 
(Permanent) 
Landscaping 
Project Signing.
Irrigation 
Reconnaissance
Survey 
Detour 
Public Hearing
Illumination 
Field Survey 
RR Crossing 
Vicinity Map
RR Protection 
Local Agreement
Soils/Geotech
Investigation 
RR Separation
Sensitive Land
Hydraulic Study 
RR Encroachment 
Value Engineering 
Utility Coordination
ROW Descriptions
ROW Acquisitions
Utility Verify Vertical
Horizontal (VVH) 
PERMITS AND CLEARANCES
Airport Clearance
Wetlands
Land Use Actions, Permits
Endangered
Species
Flood Plain
Hazmat 
Building
Historic Resource 
Corps Engnrs/DSL/
Remove/Fill 
DEQ Indirect
Source Air
Coast Guard
DEQ Non-Point
Source Water
Geology and
Minerals
Archaeology
Survey
Signals Warrants
Noise Study 
Section 4(F)
Rights of Entry
Utilities
(list below)
SUGGESTED BASE DESIGN
ITEM
NEW WORK SURFACE (INCHES)
OVER EXISTING SURFACE (INCHES)
STRUCTURES
STRUCTURES
LENGTH
WIDTH
HEIGHT
COST
Access Control: ODOT requires access control on all access to and from a state highway. Other jurisdictions may have access control requirements. 
•         Indicate if access control is currently required (Yes/No)
•         Indicate if access control will be proposed (Yes/No)
Acquisitions: List the number of simple and the number of complex acquisitions anticipated, the sum of which should add up to the number of files listed earlier in section 2 under Right of Way on page one of the form. A simple acquisition involves minimal effort or time to acquire such as a temporary construction easement. Complex acquisitions may involve relocation, hazmat, multiple parties involved or substantial negotiations. 
Relocations: List the number of residential and the number of business relocations required on the project.
For State Funded Local Projects (SFLP), skip this section. 
For all other projects: For each element/activity relevant to your project in this section, select the responsible party (as explained below) from the dropdown menu. All of the elements should have an answer, even if it is just ‘Existing’ or ‘N/A.’ 
Definition of abbreviation options:
•         ST (State) - Use this option when the element or activity will be performed by the State.
•         PA (Project Administrator) - Use this option when the element or activity will be performed by a Certified LPA.
•         AP (Applicant) - Use this option when the element or activity will be performed by a Non-Certified LPA applicant agency.
•         SC (State Consultant) - Use this option when the element or activity will be performed by the State’s consultant.
•         LC (Local Consultant) - Use this option when the element or activity will be performed by a Certified LPA’s consultant.
•         EX (Existing) - Use this option if the element or activity isn’t changing during the project, but is present in the project area.
•         N/A (Not applicable) - Use this option to show that the element or activity does not apply to your project.
List of Utilities: List ALL utilities within the vicinity of the project that could be affected (not just those you know are in conflict). You can add and remove new utilities by clicking on the ‘+’ and ‘x’ buttons on the right side of the page.
Suggested Base Design: List the proposed base thickness and composition. Under Item, specify key words like overlay, grind and inlay, etc. to clarify intent.
Structures: List any proposed and existing structures that are part of the project design (for example: walls, bridges, pedestrian bridges, culverts, etc.)
Change/Comment Log
COMMENT
NAME
DATE
RESOLVED
Clicking in the signature boxes below will  flatten all fields and make them uneditable.  
Area Manager Approval
LPA Approval Authority
To delete the signatures in this block and reopen the fields to allow editing, click DELETE SIGNATURES button, then right-click the signature and select "Clear Signature".
LOCAL AGENCY TECHNICAL SCOPE SHEET
Project Details, Continued
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Text fields below will expand as you type. Click tab to see text in expanded field.
For each segment (or segment alternative) of the design, please complete the following information:
Design Standards:  Specify the design standard to be used on the project.  Example: ODOT, AASHTO, MUTCD, City, County, etc.
Design Speeds:  Specify the design speed within the project, if multiple roads with multiple speeds are anticipated, provide comment or exhibit to elaborate.
Exception: Specify if there are design exceptions, or design deviations expected for the project.  This would be any circumstance in which the project will deviate from the design standards.
Comments on segment: In the initial comments box, indicate the location/order of this segment as it relates to the overall project. Also, note if the segment is an alternative to a prior segment. If possible, include segment indicators on any submitted maps. If your segment doesn’t match the options presented on the form (e.g. ITS, trail projects, etc.), explain in the comments and attach documentation showing the existing and proposed cross sections for the segment.
Use the plus or minus buttons to add or remove segments to the document. For each segment:
•         From left to right choose an item from the drop down that matches the roadway feature and the existing and proposed cross section widths of that feature. 
•         If the specific feature is not in the drop down options, please type the feature directly into the box with the width below. 
If you have any questions, contact your TPM for help.
Segment or Alternative 1         Units in Feet
Existing:
Proposed:
Segment or Alternative 2         Units in Feet
Existing:
Proposed:
Segment or Alternative 3         Units in Feet
Existing:
Proposed:
Segment or Alternative 4         Units in Feet
Existing:
Proposed:
Change/Comment Log
COMMENT
NAME
DATE
RESOLVED
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