OPTION 1 – TIER 2 
Pass / Fail & Required Items Evaluation for Mini-RFP
Project Name:


Consultant:  


Evaluator:  
  Date:  


	PASS/FAIL CRITERIA
	Pass  or Fail

	a.
	The proposal or requested information was received by the required due date and time.
	

	b.
	Any SOP that is conditioned on Agency’s acceptance of terms and conditions other than those set forth in the existing PA and the requirements specified in this Mini-RFP (as they may be revised by an addendum to this Mini-RFP) will be rejected as non-responsive.
	

	c.
	
	


	REQUIRED ITEMS & SCORING DEDUCTIONS



	· Proposals will receive a 2 point scoring deduction for each item in this Section 1.4 marked as “REQUIRED” that is incomplete (except for minor informalities) or not submitted with the Proposal in substantial conformance of the requirement. Incomplete or missing items must be completed and submitted within 2 business days of request by Agency (this does not apply to “PASS/FAIL” items which must be submitted by Proposal due date and time). Failure to complete and deliver missing or incomplete “REQUIRED” items within 2 business days of request by Agency shall result in Proposal rejection. 

· Proposals not in conformance with the 12-point minimum font requirements for substantive text (including text in tables and resumes) will receive a 5 point scoring deduction and will not be sent back to Proposer for correction.
· Scoring deductions are on an average score per Proposal basis and not a deduction per evaluator. For example, if a Proposer received an average score of 92 points from the evaluation committee, a 2-point scoring deduction would result in a Proposal score of 90.



	Missing or Late Required Items
	Scoring Deductions 

	a.
	Submitted correct and completed Proposal Cover Sheet
	

	b.
	All other “Required” forms submitted. Comments: 
	

	c.
	12 Point font on substantive text in Proposal
	

	d.
	Other: 
	

	Total points to be deducted from Proposal evaluation score average:


	


