


















Indicate data elements 
requested. Use extract 

column name for 
elements from limited 
data sets. Use data 

element format AA### 
for elements from the 

Data Elements Collected 
by APAC section of the 
APAC Data User Guide. 

Indicate 
the name 
of each 
element 

requested. 

Indicate 
year(s) for 

each 
element 

requested. 

Specify 
filters for 

each 
element 

requested, 
if 

applicable. 

Justify why each element requested is necessary. 

Provide any notes about the 
data elements requested, if 

applicable. 

            

            
See Filters 

tab for 
sample 
filters.             

Data Element Name 
Years 

Requested  
Filters 

Applied Justification Notes             
Enrollment data requesting 

mi_person_key 

Unique 
person 
identifier 2011-2015  Needed to match current enrollment data        

mi_member_key 

Unique 
member 
identifier  2011-2015  Needed to match current enrollment data        

YOB 
Year of 
birth 2011-2015  

We need the age variable on the enrollment data to 
match as closely as possible to the age variable on 
the claims data (which is age at date of service). We 
are analyzing PID rates at the month level to further 
investigate changes in yearly PID case counts, 
specifically an increase in january 2014 that we 
believe if due to ACA increasing number of covereged 
individuals from Jan 2014 and forward          

MOB 
Month of 
birth 2011-2016  

We need the age variable on the enrollment data to 
match as closely as possible to the age variable on 
the claims data (which is age at date of service). We 
are analyzing PID rates at the month level to further 
investigate changes in yearly PID case counts, 
specifically an increase in january 2014 that we 
believe if due to ACA increasing number of covereged 
individuals from Jan 2014 and forward          

Gender Gender 2011-2015  
Needed to limit our denominatior to only women when 
calculating PID rates.         

            
 



Payers 
The following payers are available for request. You may request all payers, or one or more specific payer. Requesters must provide a 
justification for each payer requested. 
          

    Specify filters 
for each 
element 

requested, if 
applicable.     

Mark each payer 
you are requesting 

with "X". 

Justify why each 
payer requested is 

necessary. 

See Filters tab 
for sample 

filters. Payer Type Payer notes 
Payer Requested Justification Filters Applied Payer Notes 

X 
We would like as complete of PID rates 
as we can get  All Payers 

All Payers includes Medicaid, Medicare 
Advantage, and Private Commercial Insurance 
(includes OEBB/PEBB). 

   Medicaid 

REQUESTERS MAY NOT REQUEST MEDICAID 
DATA ONLY. For those that only want Medicaid 
data, APAC is not the appropriate data source.  
Please contact 
OHA.HealthAnalyticsRequest@state.or.us for 
further instruction.    

   
Medicare 

Advantage  
   Private Commercial Insurance (includes OEBB/PEBB) 

   OEBB/PEBB Select if requesting OEBB/PEBB data only 

   Medicare FFS 
Medicare FFS data will only be given to projects in 
which OHA is funding and directing. 

     
     
     

 



Appendix G – Staff checklist and Minimum Necessary Review (MNR) for amendments or renewals  

Staff Reviewer:   Mary Ann Evans 

Agreement Number:  APAC20150001-06-Schafer_Public Health / 3625-05_APAC_PID_Public_Health_SeanSchafer 

Purpose  
The purpose of the staff checklist for amendment or renewals is to assess whether applicant completely and 
adequately filled out the amendment form. 
 
Instructions  
Complete all sections. If you check “no” on any question, please detail in the “notes” section of the same row why 
you checked “no” and what applicant must do in order to receive a “yes”. 

1.  

Task Yes No N/A Notes 
Agreement number entered? x    
Does agreement number and applicant 
listed in amendment/renewal match the 
agreement number and applicant in 
original application?  

x    

Did applicant choose either 
“Amendment” or “Renewal”? 

x    

Section 2 – Amendment (Must go to 
DRC for review) 

    

Have all additional staff signed stating 
they have read and are bound to the 
terms of the original DUA? 

  x  

If original application included IRB 
approval, does the amendment fall 
inside the scope of the original IRB 
approval? 

  x  

Does IRB approval have 
more than 3 months left?  
(Can be either the original 
IRB sent with original 
application is valid for more 
than 3 months or an 
amended IRB is attached 
and is valid for more than 3 
months) 

  x  

If amended IRB approval 
is attached, does IRB 
application number on 
amendment match IRB 
application number on 
original IRB approval? 

  x  

If requesting new/more data, is Data 
Element Workbook attached? 

x    



Do all requested elements have 
a year requested, filters applied 
and justification response in 
Data Element Workbook? 

x    

If requesting a limited 
data set, does Data 
Element Workbook align 
with response in 2.8b-c? 

  x  

If requesting a custom 
data set, is it clear what 
elements are being 
requested? 

x    

Is the Payers tab completed in 
the Data Element Workbook? 

x    

If requesting Medicare 
FFS data, is the project 
at least partially funded 
and directed by OHA? 
(Per our DUA with CMS, 
Medicare FFS data may 
be shared outside of 
OHA for research only if 
OHA is partially funding 
and directing the 
project.) 

  x  

If requesting a limited 
data set, does Payers 
tab align with response 
in 2.8b? 

  x  

If requesting a custom 
data set, is it clear what 
payers are being 
requested? 

x    

If Limited data is being requested, is 
payment included 

  x  

Do 2.8b and 2.8c correspond 
with the files selected and the 
number of year input in row c of 
the payment table?  

  x  

Is cost calculated correctly?   x  
Passes Minimum Necessary Review?  x    

Adequately justified each data 
element requested (provide 
rationale and list any data 
elements not adequately 
justified in notes)? 

x    



Adequately described filters and 
algorithms for including and 
excluding claim lines (provide 
rationale and list strengths and 
weaknesses of algorithms in 
notes)? 

  x  

Consider the elements 
requested and whether 
additional elements can be 
excluded, redacted, or 
additionally filtered without 
unreasonably impairing the 
ability to accomplish the project 
purposes.  Is data requested the 
minimum necessary?  (If no, 
identify data elements that may 
be excluded, redacted or 
additionally filtered in notes.) 

x    

Section 3 – Renewal (DUAs can be 
renewed without DRC approval) 

    

If applicant is renewing OHA agreement, 
does applicant include proper IRB 
documentation if necessary?  (In notes, 
please state whether an amended IRB 
approval is attached, the original IRB is 
still valid, or original application did not 
include an IRB approval.)  

  x  

If applicant is renewing IRB approval, did 
applicant include renewed IRB approval? 

  x  

Does IRB application number on 
renewal memo match IRB 
application number on original 
IRB approval? 

  x  

Signatures     
Is amendment signed? x    

 

 



Appendix D—Staff review for DRC (standardized for all Health Analytics’ data requests) 

Office of Health Analytics  Application Number: APAC20150001-06-Schafer_Public Health / 
3625-05_APAC_PID_Public_Health_SeanSchafer 

Staff Review Checklist 

Staff Name:  Mary Ann Evans 

1. Data Source(s) Requested: 

 APAC  
   
   
   
   
   

2. Application materials included: 

Application     Y  

Payment     N/A 

Data Elements Worksheet   Y  

IRB Approval    N/A 

DUA     Y  

3. Has the requestor provided an overview of the project and adequately explained the need for the 
data? Y  
Notes: 
 

4. Has the requestor adequately justified the need for the specific data files and elements requested?  
Y  

Notes:  

5. Has the requestor asked for the minimum necessary data to accomplish the stated purpose? Y  
 
Notes:   
 

6. Has the requestor adequately described safeguards in place to protect the data and comply with 
privacy and security requirements? Y  
 

Notes: 

7. Recommendation for request:  Approve   




