MyOEBB — Mass Lock Out

Educational Entity Mass Lock Out

1. Loginto MyOEBB.

Home | Contact Us | Help | Logiout User: Radish Debbie /Lake Oswego SD7J Monday . Ap
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SRR SEEERE ok

w Click. here to see your home page Alerts,  Affidavit of Dependency Form
& Affidavit of Domestic Partnership Form
= Benefit Plan Selection Form

P Enroliment Management = Member Module Handout:

I Méiber Mansigeimerit s MyOEBE Educational Entity Administrators Guide
& s MyQEBE Imputed Yalues

P Document Management = MyOEBB (S Matrix

= MyOEEBE Security Access and Termination Form

P Home Page Alerts » OEBE Entollment/Flan Change Farm

2. Click Security Setup as shown above.
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w Security Setup
. B Reazon “ |
Administrator
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! Save | Search | | Reset |

P Enroliment Management
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P Document Management

P Home Page Alerts

3. Click the Mass Lock button as shown above.

Home | Contact Us | Help | Logout User: Radish Debbie / Lake Oswego SD TJ Monday , April 13, 2009
OREGON EDUCATORE
OEBB ™=

BEWEF T 80 ARD

W Entity Mame
w Security Setup
W Reaszon ‘School Mandated Lock out|
Adhmiriztrator #‘

Change Passwoard W Start Dae ! =

Mass Lock
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P Enrollment Management

P Member Management

P Document Management

4. Enter the reason for the Mass Lock Out.
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w Security Setup
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hlass Lock
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P Enroliment Management
F Member Management

P Document Management

P Home Page Alerts

5. Enter the Start Date and End Date as shown above.

Home | Contact Us |Help | Logout User: Radish Debbie / Lake Oswegoe SD TJ Meonday , April 13, 2009
DREGON EDUCATORE

OEBB

Record Saved Successfully!

|- Ertity Name |Lake Oswega 5O 73 |

w Security Setup

School Manadated Lack Out |
Admiristrator |l Reszon [ |

Change Password |. Start Date 04-13-2009 E W End Date |04-14-2003 E |

Mazs Lock

P Plan Management
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6. Click Save. You will then see Record Saved Successfully.

Employees will not be able to access the Member Module during the date range
entered.

If you need to view previous or the current lock out period, all you need to do is click on
the Search button.
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