MyOEBB — How to Remove a Dependent by a QSC

How to Remove a Dependent by QSC

1. Bring up the employee record in Enrollment Management.

OREGON EDUCATORE s St S - mnnmmons o e meneen s e gy s s e gy mn
EBB Enrollments

FewtriT scstt  [QuckSearch
» System Codes D [Eoo1s3s19 Last Name |Doe | First bame [1ane |
3

Address Setup Save || Reset || active || History || History Detail || OF History

¥ Contact Setup

¥ Security Setup

3 .
Plan Management Summary as member of Salem-Keizer SD 24.) {Current)
¥ Contact Mana nit
onta anagemer Plan Type Plan Hame Plan Tier Enr Type Cov. Eff. Date End Date
rEnrollment Management  ngo i 5 Employes, Spouse & Children Hew Hire 12-01-2008
Enroliments 005 Medical Plan 3[R A - Tiered
Pharmacy Employee, Spouse & Children Mew Hire 12-01-2008
Lagin Aftempts ©DS Pharmacy Plan & - Tiered
Unzaved Enrolments Wision Employes, Spouse & Children Hew Hire 12-01-2005
Termination &pproval oDs \fllsmn Plan 2 - Tiered | o
Dental Employes, Spouse & Children Mew Hire 12-01-2008
Adfidat Fufilmert QD Dental lan 1/0rth - Tiered '

¥ Member M.

¥ Document Management Save‘ Reset‘ Active | History | History Detail ‘

2. Click on the QSC Events button as shown above.

QSC Events - Individual Plan Changes

Member : Jane Doe

Query returned zero records. Please change your search criteria and try again.
‘

3. Click on the Add button.

QSC Events Type - List of Values

Type

\ |
Find Close Reset Field{s}

Type
Change in Mumber of Employess Dependents
Dependent Child Ceases ta Satisfy Eligibiliry Requirements
Dependent Child Satisfies Elighiity Requirements
Gain Child through BirthfAdoption [Placement For AdoptionfAffidavit of Dependenc

4. Click on the appropriate QSC. If this is to remove a spouse, use the Loss of
Spouse QSC.
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Member : Jane Doe

W QSC Events bild Ceases ko Satisfy Eligibility Reguirements

Transaction Date
Q5C Used By

[Degspdan

B Actual Event Date
B QSC Event Date

Coversge Ef Date

Dependents - Select All Affected Dependents by this OSC

Relation Mame Gender E Kumber Birth Date: Affected Dependent
Chiled Ryan Doe M 11-12-2008 |:|

Spouse John Doe 0] 09-21-1958 Il

Chilet Sally Doe F 01-01-1988

Save Delete| Search | Reset| Close |

5. Complete the QSC dates. Only check the affected Dependent. The coverage
Effective Date will be the first of the month following the QSC Event Date.
Click on Save.

Record Saved Successfully!
Member : Jane Doe

W QSC Events |Dependent Child Ceases ko Satisfy Eligibility Requirements

m Actual Event Date bi-o1-zo03 L Transaction Dete |04-01-2009

B QSC Evert Date i o [ QSC Used By  |Radish-oebh admin, Debhie
Coverage Eff Dy 02-01-2009

s y 2
Dependents - SMendeMs by this OSC

Relation Matne: Gencer E Mumber Bitth Date Aftected Dependent
Chilct Fyan Doe 0] 11-12-2005 O

Spouse John Doe M 038-21-1859 O

Chilct Sally Doe F 01-01-1936

Save De\ete| Search | Reset| Close

6. Verify the Coverage Effective Date. If the date is correct, click Save again. If
the Coverage Effective date is incorrect, you can make the necessary
changes then click Save. You will see Record Saved Successfully.

m Enrollments

BEEWEFIT BCARD Ouick Search

P System Codes ID |=00183519 Last Mame |Doe First Mame | Jane

b Address Setup

Save Reset‘ Acti\re| Histary ‘ Histary Detail | OE Histary

P Contact Setup

¥ Security Setup i : Other Group Conl
P Plan Management Summary as member of Salem-Keizer SD 24.) {Current)
P Contact Managemenit
v Plan Type/Plan Hame Plan Tier Enr Type Cov. Eff. Date End Date

w Enroliment Management e djeq) Emploves, Spouse & Children Mew Hire 12-01-2008
Enrolinents 005 Medical Plan 3(R¥% A - Tiered
. Pharmacy Employes, Spouse & Children Mew Hire 12-01-2008
Login Aftempts 0ODS Pharmacy Plan A - Tiered
Unsaved Enraliments Yision Emplaves, Spouse & Children New Hire 12-01-2008
Termination &pproval oDs \I'I\slon Plan 2 - Tiered | "
o Dental Employee, Spouse & Children Mew Hire 12-01-2003
Adffidavit FUlfilnert 0D3 Dental Plan 1/Ortha - Tiered |

P Member Management
P Document Management Save Reset| Active | History | Histary Detail |
P utilities

7. Click on the gray Change button as shown above.
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Member: Doe, Jane

3 System Codes

mCoverage ’— . Entallment e Hi
P Address Setup Effactve bage 12012008 (7] Envolment asc Typas IMew Hire
P Contact Setup AT — Appeal - Address [0 Test  Salem,
_ Contribution Effeci 97304 Oregon
P Secur ity Setup -
} Plan Management End Date j @SC Event | Dependent Child Ceases to Satisfy Eligib -

P Contact Management FCP Narme | \

w Enrollment Management

Types
Enraliiments
Flan:
Lagin Aftempts Birth Dete [09-21-1959
pe, Spouse & Children
Uresaved Enrollments @ 2 P Benefi..
Termination Approval TURI;UUFF{
Affidavit Fulfilment Approval ’— E
P Member Management Date:
¥ " Mote: The Requested Total Amount includes your current coverage amount.
P ttilities In¢lude Relation Gender Hame DOB Primary Care Physician Dele

8. Click on the QSC Event as shown above. Let the screen refresh. Change
the Tier if necessary.

¥ " ‘ Mote: The Requested Total Amount includes your current coverage amount.
P ttilities Include Relation Gender Hame DoB Primary Care Physician Delete
P Home Page Alerts Spouse  Male  DoeJohn 09-21-1959
3 Reports Coverage _
P} Payroll Interface Effect Date |12-01-2005 j Enrollment Reason
P Bun Cron End Date j Termination Reason
Plan Tier

Requested Total Amount

Approval Date E

hild Femals Doe,Sally 01-01-1986

BPPDate [1z-012008 | Enrolim:

End Date [01-31-2009 E Termiffation Reason | Dependent Child Ceases to Satisfy Eligibilicy Requirements

Requested Total

Approval Date

Child Male  Doe,Rvan 11-12-2008
Coverage
Effect Date |12-01-2008 3 Enrollment Reason
End Date E Termination Reason
Plan Tier

Requested Total Amount

Approval Date E
Summary Reset

9. Find the dependent that is to be removed and click on the Termination
Reason. Let the screen refresh. Remove the check in the box for the
dependent. Click the Summary Button.
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DREGOH EDUCATORS

E B B Enrollments

BEKEFIT B8CARD Quick Search

P system Codes I |E00153519 | Last Mame |Due ‘ First Name ‘JE”E |
b Address setp Save Reset‘ Active‘ History | History Detail | CE History

F Contact Setup

¥ security Setup

¥ Plan Management

Summary as member of Salem-Keizer SD 24, {Current)
} Contact Mang nt
o anagemer Plan Type Plan Hame Plan Tier Enr Type Cou. Eff. Date End Date John Sally Ryan
w Enroliment Management | o dic 5] Emploves, Spouss & Children New Hire 12-01-2008
Enroliments 003 Medical Plan 3/RX A - Tiered
. Pharmacy Emplovee, Spouse & Children Mew Hire 12-01-2008
Login Attempts ©DS Pharmacy Plan A- Tiered O
Unsaved Enrollments Wision Emploves, Spouse & Children e Hire: 12-01-2003
Termination Approval o0s Vllslun Plan 2 - Tiered | o
o ) Dental Employee, Spouse & Children Mew Hire 12-01-2008
Adffickavit Fulfilmerd QDS Dental Plan 1/0rthe - Tiered

¥ Member M
P Document Management Save Reset| Artive | Histary ‘ Histary Detail =

10.Continue to click on the gray change box for Vision and Dental if
dependent is being deleted from those plans. Once dependent has been
removed from each plan, click the Save button.

OEBB Enrollments

Quick Search

P system Codes D |E00153519 ‘ Last Name |DDe | First Mame |Jane |

b Address Setup

b Contact Setup

P secur ity Setup

P Plan Management signature and authorizing deductions Fram your pay if necessary.

_

“? Do you wank ko commit the changes ko the enrollments? By pressing OK you are making the equivalent of your
~3

¥ Contact Mana nt
onta anagemer nd Date John Sally Byan

w Enrollment Management

Cancel

Enralments
Fharmacy Employee, Spouse & Children Mew Hire 12-01-2008
Login Aftempts ©05 Pharmacy Plan & - Tiered
Unsaved Enrallments Wision Employes, Spouse & Children Mew Hire 12-01-2008
- 005 Yision Plan 2 - Tiered

Termination &pproval

o ) Dental Emplayee, Spouse & Children Mew Hire: 12-01-2008
Attickait Fulfilment D5 Dental Flan 1/Ortho - Tiered

b Meml
P Document Management Save Reset‘ Active | History | History Detail

11.Click Ok.

O E B B ecord Saved Successfully?
FEMERIT BEAR Quick Search
¥ System Codes Last hlame |Due First Mame |Jane

»
Address Setup Save | Reset || Active || History || History Detall || oE History

¥ Contact Setup

} Security Setup m
¥ Plan Mana -
Flan Management Summary as member of Salem-Keizer SD 24, {Current)
F Contact Management
g Plan Type/Plan Hame Plan Tier Enr Type Cov. Eff. Date  End Date John Sally Ryan
r Enreliment Management Medical Emplayvee, Spouse & Children Mew Hire 12-01-2008 O
Erralments 005 Medical Plan 3fRx A - Tiered
Pharmacy Employee, Spouse & Children ew Hire 12-01-2008
Login Attempts 0ODS Pharmacy Plan A - Tiered | =
Unzaved Enrallments Vision Employvee, Spouse & Children Hew Hire 12-01-2008
O
Terminalion Aparoval SDStVI‘SIDn R Empl Si & Childh Mew Hi 12-01-2008
. ental mployee, Spouse ildren e Hire -01-
Afficendt Fulfillment OD3 Dental Plan 1/0rtha - Tiered O

» Memk

¥ Document Management Save Reset| Active | Histary | History Detail |

12.Click Save. You will then see Record Saved Successfully.
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Home | Contact Us | Help | Logowut User: Radish-oebb admin Debbie Friday , February 06, 200%

Enrollments

Record Saved Successfully!

DAEGON EDUCATORS

EBB

BEWEF I T

B0 aRD

Quick Search

ID |E00LE3519 Last Name |Doe
Save | Reset | Active

¥ Security Setup IMember Inf.

¥ System Codes | First Name |Jar|e |

F Address Setup

OF History

¥ Contact Setup

¥ Pl ana -
Flan Management Summary as member of Salem-Keizer SD 24.

{Current)

¥ Contact Management

Plan Type/Plan Hame Plan Tier Enr Type Cov. Eff. Date  End Date John Sally Byan
r Enreliment Management Medical Emplayvee, Spouse & Children Mew Hire 12-01-2008 O
Erralments 005 Medical Plan 3fRx A - Tiered
. Pharmacy Employee, Spouse & Children Mew Hire 12-01-2008
Login Attempts 0DS Pharmacy Plan & - Tiered | =
Unzaved Enrallments Vision Employvee, Spouse & Children Hew Hire 12-01-2008
ddon . O
Termination Appraval 0D5 Wision Plan 2 - Tiered
o ) Dental Employee, Spouse & Children ew Hire 12-01-2008
Atfickait Fulfilmert 0OD3 Dental Plan 1{Crtha - Tiered O

¥ Member

» Document Management | Save | Reset | active || History || History Detail

13.Click the Dependents button as shown above.

Dependents

Member : Jane Doe

Dependent  Dey

EHumber Hame Birth Date Dep Cert Relation Transaction Exj Created By Modified By  Maodified Date
at
EO0153520  Doe,John 09-21-1959 MR Spouse 11-03-2003 janedoe janedoe 11-03-2008
& DogPRvan 11-12-2008 MR Child 12-09-2005 dradish dradish 12-09-2008
Sz L3 Doe, Sally. 01-01-1986 R Child 11-03-2008 janedoe dradish 02-04-2009

@ Close

14.Click on dependent that is being removed from the enrollments.

Dependents

Member : Jane Doe

M Relationship Type

B Gender

W Birth Date:

ol-00-1986 |7
M

| Child v | | Female w
M Lazt Mame W First Name
|Doe ‘ |Sal\y

]

Cwerage Cetification

Same Address as Subscriber

Affidavit Fulfilmert Date/Adoption Date
BE

Medicare Eligikility

O

11-03-2008

Dependert Transaction Date

ependent Expir Date
-31-2009 -

Save | Delete | Search| Reset |Close‘

15.Enter the Dependent Expiration Date as shown above. Click Save.
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Dependents

Member : Jane Doe

B Relationzhip Type W Gender W Birth Date

[ chid | [Female =
M Lazt Mame M First Marme ]

|Doe ‘ |Sal\y | l:l

Same Address as Subscriber A ffickavit Fulf\l\me_rrt Dateltdoption Date

-\"ES A o

Overage Cerification Meclicare Eligibility
e

Microsoft Internet Explorer

Dependert Tr;

11-03-2003

1 System needs ta verify enroliments before expiring this record. Please Save the record after the screen refreshes,
LY

Save | Delete | Search| Reset |C\ose‘

16.Click OK.

Record Saved Successfully!

Member : Jane Doe

Chilg v o1-01-1386 |2
M Last Name M First Name Il
ooe sy 1]
Same Address as Subscriber Affidavit Fulfilmert Datesadoption Dste
i
Overage Cerification Medicare Eligihility
O
Dependent Transsction Date Dependent Expiration Date
11-03-2008 01-31-2009 j

Save | Delste | Search| Reset |Close‘

17.You will see Record Saved Successfully!

Congratulations, you are complete!
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