
Cultural Competence Continuing Education Opportunity Review Timeline 

	ACTION
	START DATE 
	END DATE
	COMMENTS

	Call for applications 
[More than 2 weeks]
	February 5th, 2016
	1st round due: 
Fri, Feb 24th, 2016 
	When will 2nd round happen?  Quarterly?  
Biannually? 

	Application received 
(Hard copies & electronic)
	
	Fri, Feb 24th, 2016
	

	Application reviewed for mandatory components

	Fri, Feb 24th    
	Mon, Feb 29th     
	Staff completes. 

	Confirmation sent of receipt of complete/incomplete application 
[within 7 calendar days]
	 
	Wed, Mar 2nd   
	If incomplete, reason:
Action taken:

	Review Committee orientation mtg 
	
	Mon, Mar 7th 
	1 ½ hours. 

	Applications distributed to reviewers
[more than 3 weeks to score]
	  
	Mon, Mar 7th
 
	

	Scoresheets due to 
OEI staff 
	
	Wed, Mar 30th

	

	Application review meeting

	
	Tues, April 5th  
	Dependent upon review committee availability.  3 hours.   

	Comments/
recommendations written up
	
	Thurs, April 7th   
	Approval/denial documentation collected/determination letter complete

	Approval/denial
	
	Mon, April 11th 
	Send letter for approved applications 

	Revisions due 
	
	
Wed, May 4th 
	

	Revised application review meeting	Comment by Wang Emily L: May not be necessary for activity revisions. Staff may be able to handle, w/o having to pull the committee back together.  Will be more important for program revisions. 
	
	Wed, May 11th  
 
	3 hours

	Approval/denial of resubmitted components
	
	Fri, May 13th       
	Send Letter
In case of 2nd denial, program must resubmit a full application

	CE opportunities posted on webpage (if approved)/ review complete
	

	Fri, May 20th  
  
	How much lead time does OHA internal staff need for this?  Date can change, per their needs.
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