NOFA #3002

MANUFACTURED DWELLING PARK PRESERVATION

Application Checklist
When the Applicant submits the Application, attach the checklist to the cover memo. Indicate the information that is included in the Application submittal packet.  During underwriting the Loan Officer may request further information.

Application Forms & Materials

 FORMCHECKBOX 

Cover Letter Summarizing Request

 FORMCHECKBOX 

Application Checklist

 FORMCHECKBOX 
 
Application Charge and Transmittal Form

 FORMCHECKBOX 
 
Check for payment is attached to the form

 FORMCHECKBOX 

Authorization and Acceptance Form 

 FORMCHECKBOX 

Application Information Summary (form)
 FORMCHECKBOX 

Narrative Questions (form)

 FORMCHECKBOX 

Environmental Review Checklist (form) (signed by Applicant and RAD) Complete only the relevant portions of this form. The “Sponsor” is considered to be the purchasing group.
 FORMCHECKBOX 

Attach Narrative Describing Experience of the Active Parties involved in Transaction

 FORMCHECKBOX 

Attach Ownership Entity Formation Documents

(For example: For a nonprofit corporation – Articles of Incorporation, Bylaws, State of Oregon Filing, Borrowing Resolution, IRS 501(c)(3) status letter, IRS letter with Tax Identification Number (TIN))

 FORMCHECKBOX 

Attach Purchaser’s 2 Most Current Years of Audited Financials (if not available, note why)
 FORMCHECKBOX 

Attach Park Proforma

(Seller’s annual Operating Income/Expenses (including existing rents), Purchaser’s proposed annual Operating Income/Expenses (including proposed rents), debt payments, annual/one-time membership fees, Sources of Funding, Uses of Funds, transaction costs, and renovation costs)

 FORMCHECKBOX 

Attach Verification of Property Value (Appraisal or other verification source)
 FORMCHECKBOX 

Attach Capital Needs Assessment Report

 FORMCHECKBOX 

Attach Level 1 Environmental Report

 FORMCHECKBOX 

Attach Verification of Market (preliminary analysis, studies, or narrative demonstrating how new ownership will fill current and future vacancies)
 FORMCHECKBOX 

Attach Title Report (Showing current owner.  This must be updated prior to closing)
 FORMCHECKBOX 

Attach Zoning Verification

 FORMCHECKBOX 

Attach Site Control (copy of Purchase/Sale Agreement)
 FORMCHECKBOX 

Attached Proposed Timelines for Securing Financing, Acquisition and Renovations

 FORMCHECKBOX 

Attach Confirmation of Other Funding (copies of other lender’s commitment letters)

 FORMCHECKBOX 

Attach List of All Residents, Member/Non-member, and Board Members (if applicable)
 FORMCHECKBOX 

Attach Map of Park (showing streets, homes, and other buildings)

 FORMCHECKBOX 

Attach a Surveyor’s Report/“As Built” Survey (showing property lines, easements & encroachments)
 FORMCHECKBOX 

Attach Purchaser’s Verification of Insurance (required at or prior to closing on purchase)



 FORMCHECKBOX 
  Send copy of Application (without attachments) to RAD

