[image: ]Information Checklist for a Participating Agency
	Agency:  
	[bookmark: Text15]     
	AREP:
	[bookmark: Text16]     

	 AREP Primary Contact:
	[bookmark: Text17]     



[bookmark: Check4][bookmark: Check5]Is Agency in Unified Command?     Yes |_|     No |_|
[bookmark: Check1]|_|  Resources
	        On Scene:  
	[bookmark: Text18]     

	        Available, if needed:
	[bookmark: Text19]     

	        Capabilities:
	[bookmark: Text20]     

	          
	[bookmark: Text21]     

	
	[bookmark: Text22]     

	        Limitations:
	[bookmark: Text23]     

	
	[bookmark: Text24]     

	
	[bookmark: Text25]     

	        Response times of resources not at scene:
	[bookmark: Text26]     

	        Are resources contractors or agency employees?
	[bookmark: Text27]     



[bookmark: Check2]|_|  Special Needs or Requirements (i.e. max work hours, union agreements, time out or maximum assignment time, etc.):  notify Admin/Finance
[bookmark: Text28]	     

[bookmark: Check3]|_|  Off-site support activities or available resources (facilities, mechanics, etc.):
[bookmark: Text29]		     


|_|  What is the agency’s mission or objectives as it relates to this incident?  Are there any agency specific issues or concerns?
[bookmark: Text30]		     



|_|  Level of authority or approval requirements:
[bookmark: Text31]		     


|_|  Resource ordering procedures (how to contact the agency’s EOC):
[bookmark: Text32]		     


|_|  Information on pay procedures, funding issues, etc.:  notify Admin/Finance
[bookmark: Text33]		     


|_|  Agency-specific cost tracking requirements:  notify Admin/Finance
[bookmark: Text34]		     


|_|  Agency-specific Demobilization requirements:  notify RESL
[bookmark: Text35]		     


|_|  How long does the agency expect to commit resources to the incident?
[bookmark: Text36]		     


|_|  Available communications methods between the agency and the IMT (phones, email, radio, etc.):
[bookmark: Text37]		     
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